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1. OBIAS XAPAKTEPUCTHUKA ITPOT'PAMMBI IPAKTUKHU
1.1. O01mue nmoJI0:KeHHsI MPOrPAMMBbI PAKTHKH

[Iporpamma  ydeOHON  mpakTuku 1o  npodeccuoHampHOoMy  Moaymo  [IM.03
OpranuzaloHHO-TEXHUYECKOe obecriedeHre paboThl Cy10B SBISIETCS YaCThi0 00pa30BaTeIbHON
nporpammel B cooTBeTcTBUU ¢ PI'OC CIIO no cnenuanbHoctu 40.02.04 KOpucnpyneHnus B
4acTH OCBOEHHUS KBaJU(UKALMU - IOPUCT U OCHOBHOTO BHa MPOoheCCHOHATBHON AeATeIbHOCTH
Opranu3anroHHO-TEXHUYECKOe obecrieueHue paboThl Cy/10B.

1.2. Hean u 3aga4n y4eOHOMH NPAKTHKH
[IpakTka WMeeT IEIbI0  KOMIUIEKCHOE  OCBOGHHE  OOYyJaroIIMMHUCS  BHUJA
npo(ecCHOHANBHOM  JEATENFHOCTH 10  CICHHAIBHOCTH  CPETHEro  MpOoQecCHOHATBLHOTO
oOpa3oBaHus, (GopMupoBaHHE OOMUX ¥ NPO(YECCHOHATBHBIX KOMIICTCHIMHA, a TaKKe
npuoOpeTeHne HeOOXOJUMBIX YMEHHH U OTBITAa IPAKTHYECKOH PadOTHI 110 CHEIUAIBEHOCTH.

1.3. Ko/in4ecTBO 4aCOB HA OCBOEHME NMPOrpaMMbl NPAKTHKH:
Pabouas mporpamma paccurTaHa Ha MPOXOXKJIECHHE CTYIEHTaMU NMPAKTUKUA B o0beme 36
9acoB.
dopma IpoMexyTouHOU arTecTanuu: AuddepeHInpoBaHHbBIN 3a4eT.

1.4. TpeOoBaHus K pe3yJibTATAM OCBOCHHMSI: KOMIIETEHIUSIM, IPHOOpeTaeMOMY
NPAKTHYECKOMY ONBITY, Y4eHUAM

VYyeOnass npaktuka o [IM.03 OpraHu3almoHHO-TEXHUYECKOe oOecreueHue padboTh
CyJIOB HampaBieHa Ha (GOpMHpOBaHHE Yy OOydYaloLIMXCsd YMEHHMH, NpHoOpeTeHue
NEPBOHAYAJILHOTO IPAKTHMYECKOTO OMNbITa M OCBOCHHS OOMMX U MNpo(hecCHOHATBHBIX
KOMIETEHIINI

1.4.1. TlepeueHp npo(hecCHOHATBHBIX KOMIIETEHLUMH M TIOKa3aTeld MX OCBOEHUS,
pean3yeMbIX Ha MPaKTUKE:

Buabl aesiTeIbHOCTH Koa u HauMeHOBaHMe IToka3aTenn ocCBOeHHSI KOMIIETEHIIUH

KOMIIeTeHIIUH
OpranuzanroHHO- IIK 3.1. OcymectBnate | HaBbIkH:
TEXHUYECKOE BeJICHUE CY1€0HOTO Be/IeHUs paboThI C 0OpaIeHUSIMU
oOecnieueHre paboThl JIeJIONPOU3BOICTBA. rpaXxaH, NOCTYNAOIIMMHU B CyJl B
CyII0B (10 BBIOOPY) ANEKTPOHHOM BUJIE ¥ HA OYMaKHOM

HOCHTEJIE.

BeJICHUsI MPUEMA KOPPECTIOHICHIINH U
A€ B COOTBETCTBHUHU C HHCTPYKIUAMMU 110
CyZeOHOMY JIeIIOIPOU3BOJICTBY.
OCYILIECTBIIEHUS MEPONPHUATHH 110
MOATOTOBKE CYy/IEOHBIX JIeT K
pazOupaTenbCTRYy.

MOATOTOBKH, BbIJJAYH U HANIPABIICHUS
KOIIUH Cy21€6HI)IX AKTOB U TOKYMCHTOB M3
CyneOHBIX JIe.

MOATOTOBKH CY/IEOHBIX aKTOB K
OomyOJIMKOBAaHUIO Ha CaiiTe Ccya.
Ymenus:




BECTH MPUEM TPAKIAH,
KOPPECCNIOHACHIIUU U 1€JI B COOTBECTCTBUHA
C HOPMAaTHUBHBIMH AKTaMHU.

OCYILECTBIIATH padOTy 1O NPUEMY
oOpalleHui, IOCTYNAIUX B Cy/ B
2JIEKTPOHHOM BHJIE.

OCYIIECTBIISITH PETUCTPALINIO, YUET
JBYDKEHUS, 0OpMIICHHE CYIeOHBIX JIeII.

OCYIIECTBIISATh U3BEIICHUE YIACTHUKOB
cyneOHOro pa3doupaTeNbCTBa.

OCYILLECTBIATh 0(OpMIICHHE,
HaIlpaBJIEHUE U BbIJauy KOMMH Cy1e0OHBIX
aKTOB U IOKYMEHTOB U3 CYJEOHBIX JIeI.

OCYILIECTBIIATh IOJrOTOBKY TEKCTOB
CyZeOHBIX aKTOB K Pa3MEIIECHUIO Ha
CalTe CyJla B CETU UHTEPHET.

OCYIIECTBIISITH pabOTy MO OOPAIICHHUIO K
MCIIOJTHEHUIO CYZICOHBIX aKTOB.

3HAHUA:

COZIEPKaHUE HOPMATUBHO-IIPABOBBIX
aKTOB, PETYJIUPYIOUIUX BOIIPOCHI
CyJIOYCTPOMCTBA U CYJIOIIPOU3BOJCTBA.

HOPMAaTUBHO-IIPABOBBIC AKThI U
HOPMAaTUBHBIC JJOKYMEHTBI IO CyJIcOHOMY
JICTIONPOM3BOJICTRY.

HOPMAaTHUBHO-METOMYUECKUE TOKYMEHTBI
110 00eCIIeYeHu o0 paboTHI Cy/a.

COBpPCMCHHBIC I/IH(l)OpMaI_II/IOHHI)Ie
TCXHOJIOTHH.

OCHOBBI OXpaHbl TpyJa U TEXHUKU
0€30I1aCHOCTH.

oO111e BOIIPOChl OpraHu3aluu paboThl
CyJla: OCHOBHBIE HAaIIPABJICHUS
JeSITeIbHOCTH CTPYKTYPHBIX
HoJpasJiesieHuil cyna, o6ecrneunBaroIIx
CYJOIIPOU3BOJICTBO;

IpaBuJia NOBeIeHUsI paOOTHUKOB
anmnapara CyJa;

JOJIKHOCTHBIE PEerjaMeHThl paOOTHHUKOB
anmnapara CyJa;

IIpaBHJia BHYTPEHHETO pacnopsiaka cyaa
U T.IL.

MOPSAIOK y4ETA MOCTYMUBIIUX B CY]T
oOpareHuit, JOKyMEHTOB U JIeN U
perucTpanuu cyaeOHbIX e, MPUHATHIX K
ITPOU3BOJICTBY.

OpTraHMU3AINIO U BeJIeHHE CyAeOHOTO
JIeTIOTIPOM3BOICTBA HA CTATUU
MOATOTOBKH JIeNIa K Cyie0HOMY
pazbupaTeabCTBY: HAIIPaBICHUE
W3BEIICHUH U BBI30BOB, 0(hOpMIICHUE




CyJIeOHBIX JIeTI.

OpraHU3aIIO U MOPSIOK BEICHUS
Cy1eOHOTO 3ace/laHusI ¥ BEICHUE
MIPOTOKOJIA CYyJeOHOT0 3acCeaHus.

opsAI0K 0hopMIICHHS CYACOHBIX JCIT B
MIEPHO/T ¥ TTOCJIC UX PACCMOTPCHHSI:
BbIJIaYya M HaIlPaBJICHUE KOIHUH CyIeOHBIX
AKTOB M IOKYMCHTOB;

MOPSIIOK O3HAKOMJICHUS ¢ MaTepHaIaMu
Jena;

HaIpaBJIeHUE CYJACOHBIX T B
BBIIIECTOAIINE MHCTAHIIUHN C
aleJIAIMOHHBIMH, KaCCAllMOHHBIMU H
HaJ30PHBIMH Ka100aMu, YaCTHEIMHU
JKato0aMu.

MOPSIIOK OCYIIECTBIICHUS KOHTPOJISI
CyIeOHOro JeI0NPOU3BOACTBA U

KOHTPOJIb UCIIOJTHEHUS: 1IEJIH U 3a/1a4H,
CYOBEKThI KOHTPOJISI M UX MOJTHOMOYHSI.

[IK 3.2. OcymiecTBasiTh
IEUCTBUA 110
TUTAHUPOBAHUIO U
peanuzanuu
MEPONPHUATHH 110
obecrieueHr0 padoThI
apxuBa cyna.

HaBbIku:

OCYIIIECTBIECHUS pabOTHI ¢ Cy1eOHBIMU
JieaMu, HapslaMyd U TOKyMEHTaMu
apXUBHOTO (OHJA CyHa.

YMmenuns:

OCYILIECTBIIATH pabOTy C CyAeOHBIMU
JeIaMu U JOKyMEHTaMH,
nepcaaBacMbIMH Ha apXUBHOC XPAaHCHHUEC
Y HaXOJSIIIMMUCS B apXUBE Cy/ia.

3HaAHUA:

NOPSZIOK MOATOTOBKH U NEpeadun
CyIeOHBIX /1€l U JOKYMEHTOB K Iepeaue
B apXMB CyJia.

IIK 3.3. CocraBnsth
MIPOEKTHI
MPOLECCYaJIbHBIX U
CITy>KEOHBIX
JOKYMEHTOB Cy/1a.

HaBbpiku:

COCTABJICHUS CITYXEOHBIX JIOKYMEHTOB
cyna.

YMmenus:

COCTaBJIATH CJ'IY)KC6HBIC JOKYMCHTBIL
cyaa.

3HAHUA:

coJiep;KaHue HOPMaTHUBHO-TIPABOBBIX
aKTOB, PETYIHUPYIOLIMX BOIPOCHI
CYJIOYCTPOMCTBA U CY/IOIPOU3BOJICTBA.

HOPMAaTUBHO-IIPABOBBIE AKThI U
HOPMAaTUBHBIE TOKYMEHTHI 110 CyZieOHOMY
JEJIONPOU3BOJICTBY.

KJIaCCU(UKALINIO CITYKEOHBIX
JOKYMEHTOB U TPeOOBaHUS K HUM
npeabsBiasieMble B cooTBeTcTBUU ¢ ['OCT
Y1 HOpPMaTUBHBIMH aKTaMH.

CUCTEMa JOKYMEHT0000pOTa B CYy/JIE.

TIOHATHUC U BUJIbI TOKYMCHTOB,




Tpe60BaHI/I${, K HUM NPEOBABIISICMBIC.

IIK 3.4. OcymectBiate | HaBbiku:

paboTy ¢ oOpaleHUsAMHU | BeAeHUs pabOThI C OOpaIeHUSIMH

rpancz[aH 158 rpancnaH, HOCTYHaIOH_II/IMI/I B CYI[ B
OpraHu3aIyi. 3JICKTPOHHOM BHJIE U Ha OYMa)KHOM
HOCHTEIIC.

Ymvennsn:

BECTH IPUEM I'PAK/IAH,
KOPPECIOHEHIIMH U J€JI B COOTBETCTBUU
C HOPMAaTUBHBIMM AKTaMHU.

OCYILIECTBIIATH PabOTy MO MPHEMY
oOpalieHui, MOCTYMaIUX B Cy/ B
AIICKTPOHHOM BHJIC.

3Hanud:

MOPSAJOK Y4ETa NOCTYUBIINX B CYy[l
oOpailieHu#, TOKYMEHTOB U JIe] U
pEeTHCTpaIyy CyIeOHBIX JIeT, IPUHATHIX K

IPOM3BOJICTBY.

[IK 3.5. OcymectBnsate | HaBbIkm:

paboty 1o oOpaiiieHus CyJIeOHBIX aKTOB K
perucCTpalyy, y9eTy U | UCIIOJHEHHUIO.

TEXHUYECKOMY YMeHus:

o(popMIEHHIO OCYIIECTBIISITH pabOTy MO OOPAIICHHUIO K
HCIIOJTHUTEIbHBIX UCIIOJIHEHUIO CY/1I€0HBIX aKTOB.
JOKYMCHTOB I10 3HaAHUA:

Cy/IeOHBIM JieTiam. MOPSIIOK OOpAIlEHUs K UCTIOTHEHHUIO

IPUTOBOPOB, PELIEHUH, ONIPEACIICHUN U
IMOCTAHOBJIEHUN CyJa.

1.4.2. IlepeyeHb 0OIMMX KOMIETEHIUH:

Kon
Dopmy/MpOBKa
KOMITeTEHII 3HaHMA, yMeHHS
. KOMIIeTEHIIUH




OK 01

Br16upats criocoOsbI
peleHus 3a1aq
npodeCcCuOHATBHON
JESITEIIBHOCTH
NPUMEHHUTEIBHO K
pa3INYHbIM
KOHTEKCTaM

YMeHusi: pacno3HaBaTh 3a/1a4y W/ WK MPooOIieMy B
poheCCUOHATLHOM U/HITH COIIMAIbHOM KOHTEKCTE;
aHAJIM3UPOBATH 331a4y U/ WU MPOOIEeMy U BBIIEIATH €€
COCTaBHBIC YaCTH;

OTIpEeEIISATH ATAIbI PEHICHUS 3a/1a4H;

BBISIBJIATH ¥ 3()(HEKTUBHO UCKATh UH(OPMAIIHIO,
HEOOXOUMYIO IS PEIICHUS 3a/1a4d U/WUIH TIPOOJIEMBI;
COCTaBHUTh ILJIaH JICHCTBHUS,

OTIpeIeTUTh HEOOXOAUMbIE PECYPCHI;

BBISIBJIATH ¥ 9()(HEKTUBHO UCKATh UH(OPMAIIHIO,
HEO0OXOIUMYIO JUIsl pElICHHS 3a1a4u

W/WIH IPOOITIEMBL;

COCTaBJIATh IJIaH ACHCTBUS;

OTIpeNIeNIATh HEOOXOIMMBIE PECYPCHI;

BIIQ/IETh aKTyaJIbHBIMH METOAaMU PabOThI

B IPOeCCHOHATILHON B CMEKHBIX cepax;
peali30BbIBATh COCTABICHHBIHN TJIaH;

OLICHHUBATh PE3YJbTAT U MOCIIECACTBUA CBOUX JCHCTBUI
(caMOCTOSITETTHHO WJIM C TOMOIIBIO HACTABHUKA).

3HaHMsA: aKTyalbHbIN NPOPECCHOHANBHBINA U
COLMAJIbHBIA KOHTEKCT, B KOTOPOM IPUXOAUTCS
paboTaTh U KUTB;

OCHOBHBIE HCTOYHUKH UH(POPMALIUU U PECYPChI IS
pereHus 3a/1a4 1 mpo0iieM B MpoQecCHOHATHHOM
W/WIN COLMAIBHOM KOHTEKCTE;

JITOPUTMBI BHITIOJIHEHUS paboT B MpodeCCHOHATBHON U
CMEXHBIX 00J1aCTAX;

MeTObI pabOTHI B TPO(PECCHOHATTEHON U CMEKHBIX
chepax;

CTPYKTYpY IJIaHa JUIsl pelIeHus 3a/1a4;

MOPAJIOK OLIEHKH PE3yJIbTAaTOB PEIICHNUS 3a1a4
poeCCUOHAIBHON e TEITHHOCTH.

OK 02

Hcnonp3oBath
COBpPEMEHHBIC
Cpe/cTBa MOUCKA,
aHajau3a u
MHTEPIpPETALNH
uH(pOopMaluu U
nH(pOpMaIMOHHbBIE
TEXHOJIOTHH JIJIst
BBITIOJIHEHHUS 337124
npodecCHOHATbHON
JeATEIbHOCTH

YMeHus: onpenessaTh 3aJauu s oucKa
nH(popManuu;

OIpeIeNIATh He0OX0IMMble HCTOUHUKU HH(OpMaIuy;
TUTAHUPOBATh MPOIECC TTOUCKA;

CTPYKTYpPUPOBATh MOIy4aeMyt0 HH(POPMAIIHIO;
BBIJIENIATH HanOoJiee 3HAYMMOE B TIEPEYHE
nH(pOpMaIHH;

OILIEHUBATh MPAKTHYECKYIO 3HAYMMOCTD PE3YJIbTaTOB
MIOUCKA;

oopMIATH pe3yIbTaThI TOUCKA, IPUMEHSTH CPEACTBA
MH(GOPMAIIMOHHBIX TEXHOJIOTHH IS peIIeHus
npodeccnoHanbHbIX 3a/a4;

HCIOJIb30BATh COBPEMEHHOE IPOTPAMMHOE
o0OeclieyeHue;

UCIOJIb30BATh Pa3IMUHbIE IIU(PPOBHIE CPECTBA

JUTsL pelIeHnst TpoQeCcCHOHATBHBIX 3ajad.




3HaHMsA: HOMEHKJIAaTypa HH()OPMALIMOHHBIX
HCTOYHUKOB, IPUMEHAEMBIX B MPO(ECCHOHATBHOM
JeATEIbHOCTH;

MIPUEMBI CTPYKTYPUPOBaHUS HH(OpMaINH;

¢dbopmat oopmiieHUs pe3yabTaTOB MMOMCKA
nH(pOpMAaINY, COBPEMEHHBIE CPE/ICTBA

U ycTpoiicTBa HHGOpMaTU3alUu;

MOPAJIOK MX IPUMEHEHUS U IPOrpaMMHOE o0ecrieueHne
B IpoheccnoHaNbHOM 1eSTEIBHOCTH B TOM YHUCIIE C
MCIIOJIH30BAHNEM IU(POBBIX CPEACTB.

3HaHus: cofepKaHuEe aKTyaJIbHOM HOpMaTUBHO-
[PaBOBOM JOKYMEHTALINU;

COBpPEMEHHAasl Hay4Has U MpodeccCruoHaIbHas
TEPMUHOJIOT S

BO3MOJKHBIE TPACKTOPUHU MTPOPECCHOHAIBHOTO Pa3BUTHS
¥ caMo00pa3oBaHus;

OCHOBBI ITPEANTPUHUMATEIBCKOU EATEILHOCTH;
OCHOBBI (PMHAHCOBOW IPAMOTHOCTH;

npaBujia pa3paboTku OM3HEC-TUIAHOB;

MOPSIIOK BBICTPAWBAHUS MPE3EHTAIUY;
KpeAUTHbIE OAHKOBCKHE MPOTYKTHI

3HaHUA: IICHXOJIOTHYECKHE OCHOBBI JICATCIBHOCTH
KOJIJICKTHBA, IICUXOJIOTHYCCKHE OCOOCHHOCTH
JINIHOCTH,

OCHOBBI TPOEKTHOM JIESITEIbHOCTH

OK 05

OcyiecTBISITh
YCTHYIO U
MMMCbMEHHYIO
KOMMYHUKAIUIO Ha
roCyJapCTBEHHOM
si3pIke Poccuiickoi
denepanui C
Y4ETOM
0COOCHHOCTEH
COLMAJILHOTO U
KYJIbTYPHOTO
KOHTEKCTa

YMeHus1: rpaMOTHO U3J1araTb CBOM MBICIIU U
0(hopMIIATH JOKYMEHTHI 110 MPO(hecCHOHAIbHON
TE€MaTHKE Ha TOCYAapCTBEHHOM SI3bIKE, MPOSIBIISITh
TOJIPAHTHOCTbh B pa0OYEeM KOJIJICKTHBE

3HaHuA: 0COOCHHOCTH COIMAIBHOTO U KYJIbTYPHOTO
KOHTEKCTa;

npaBujia OPOpMIIEHUS JOKYMEHTOB M IIOCTPOCHHUS
YCTHBIX COOOIIEHU.

3HaHMSA: CYIHOCTh IPAKIAHCKO-TTaTPHOTUYECKON
MO3UIIMHU, O0II€UETOBEYECKUX IEHHOCTEH;
3HAYUMOCTb MPO(PEecCHOHATBHOM 1€ TENbHOCTH 110
CIELUATIbHOCTH;

CTaHJAapThl aHTUKOPPYILIMOHHOTO TIOBEACHUS U
MIOCJIEICTBHS €TI0 HAPYLIEHUS.

3HaHMsA: IpaBUiIa SKOJIOTMYECKOl 0€30MacHOCTH MPH
BEJICHUU NPO(PECCUOHATBHOI eI TeTbHOCTH;
OCHOBHBIE PECYPCHI, 33JI€1ICTBOBAHHBIE B
npoeCcCUOHATILHOMN 1eATEIbHOCTH;

MyTH 00ECIIeUEHUsT PECypcocOepeKeHNs,

MPUHIUIIBI OEPEKIIUBOTO MPOU3BOCTBA;

OCHOBHBIE HaIlPaBJIEHUS U3MEHEHUS KITMMaTHUYECKUX
YCJIOBH peruoHa




3HaHusA: posib PU3NUECKON KYIbTYPHI B
OOIIEKyTBTYPHOM, TPO(HECCHOHATTEHOM U COITHATEHOM
Pa3BUTHUU YETIOBEKA;

OCHOBBI 3/I0POBOTO 00pa3a KU3HU;

ycloBus Ipo(heCcCUOHATBLHON JesTeIbHOCTH U 30HbI
pucka (U3MUECKOTO 37J0POBbBS ISl CIICIIMATEHOCTH;
cpeacTBa NpOoPUIAKTHKY MepeHANPsKEHUs

OK 09 [Tonb3oBaThCs YMeHusi: TOHUMATH OOILIUNA CMBICI YETKO
po(hecCHOHANBHOM | MPOU3HECEHHBIX BHICKA3bIBAHUIN HA U3BECTHBIC TEMbI
JOKyMeHTaruel Ha | (mpodeccroHabHBIE H OBITOBBIC), IOHUMATh TEKCTHI Ha
rocy/1apcTBEHHOM U | 0a30BbIe MPOPECCUOHANBHbBIE TEMBI;

WHOCTPAHHOM y4acTBOBaTh B JUAJIOrax Ha 3HAKOMbIE O0II1E U
A3BIKAX npodeccuoHanbHbIE TEMBI,;

CTPOUTD MPOCTHIE BHICKA3bIBAHUSA O CEOE U O CBOECH
npodeccroHalbHOI 1eATENbHOCTH;

KpaTKo 0OOCHOBBIBATH U OOBSICHATH CBOU JICUCTBUS
(Tekyuue U MIaHupyeMbIe);

MHCATh MPOCTHIEC CBSI3HBIE COOOIIEHMS HA 3HAKOMBIE
WJIM UHTEpeCYyIone NpoQeccuOHAIbHBIE TEMbI
3HaHuUA: IPaBUIIA TOCTPOCHUS TPOCTHIX U CIIOKHBIX
MpeIIoKEeHUH Ha MpodeccuoHaNbHbIE TEMBI,
OCHOBHBIE 00IIEYITOTPEOUTEIBHBIC II1aroJibl (OBITOBAS U
npodeccuoHalIbHAs JICKCUKA);

JIEKCUYECKUI MUHUMYM, OTHOCSIIIUMCS K OMTUCAHHIO
MIPEeIMETOB, CPEJICTB U MPOIECCOB MpodeccnoHanbHOI
NEeSATEeIbHOCTH;

0COOCHHOCTH MPOU3HOIICHHS;

MpaBWJIa YTEHUS TEKCTOB MPOPECCHOHATbHON
HaIpaBJIE€HHOCTH

1.4.3 Tlpouenypa OIIEHKHM pe3ylbTaTOB OCBOEHHUS OOMUX U TPO(HecCHOHATBHBIX
KOMIIETCHITUM

[Ipouienypa OolleHKH pe3ylnbTaTOB OCBOSHHS OOIIMX U MPOPECCHOHATBHBIX KOMIETEHIIHIA
OCYILIECTBIISICTCS MO PE3YIbTAaTaM BBIITOJIHEHHOTO WHIWBUAYAJIBHOTO 3aJaHUS M OTPAKCHHUE B
JTHEBHUKE IIPAKTUKH.

PykoBoauTens TpakTUKH ONpenenser 3aJaHueM CTYAEHTY, KOHTPOJHPYET €ro
BBITIOJIHEHUE U OTPAKECHUE B JTHEBHUKE NIPAKTUKH, IIPOBEPSET THEBHUK ITPAKTUKH.

PykoBoauTens MNpakTUKK OCYHIECTBIISIET OLECHUBAHME YMEHHU W TNEPBOHAYAJIBLHOIO
MIPAKTUYECKOTO OIBITA CTYAEHTA.

OrneHuBaHWE TPOM3BOAUTCA B BHUAEC JU(PGEPEHIIMPOBAHHOTO 3a4yeTa ¢ OTBETaMH Ha
BOIIPOCHI IO COJICPKAHUIO IIPOIPAMMBI IPAKTUKH.

2. CTPYKTYPA U COAEP)KAHUE ITPAKTUKHU

Ne Copepxxanue MaTepuajia yueOHOH NPaKTHKH Oo0bem
4acoB
1 Conep:xanue: 9

1. TloaroroBka MHAMBUIYATHLHOTO TIIaHA

2. BrinonHeHus nporpaMmsbl IPAKTUKH;

3. Ompenenenue kpyra 00sI3aHHOCTEH B TIEPUO/T] TIPOXOXKACHUS TIPAKTHKU
C YKa3aHUCM CPOKOB BBIITIOJIHCHU A

9




2 Conep:kanue: 9

1. 3HaKOMCTBO C METOAAMH CTATUCTHKH JJIsi 00pabOTKHU pe3ynbTaToB
HCCIeI0BaHuM, U poBOK HHDOpMAIUU

2. 3HAKOMCTBO C 0OCOOCHHOCTBIO OPTaHU3AIIMOHHOM

CTPYKTYPBI YIPaBJICHUS

3. TlonmydyeHue TeOpEeTUYECKUX HABBIKOB TIOCTAHOBKH IIENICH, MMyTEeH HX
JOCTIDKEHUSI, 0000IICHUS ¥ aHAHM3a WHPOPMAIIUHU; TIOCTPOCHUS
MEKIIMIHOCTHBIX OTHOIICHUH M pabOThI B KOJUICKTHBE.

3 Conep:kanue: 9

1. 3HaKOMCTBO C TEOPETUYECKUMU aCTICKTaMH JIEATEIIBHOCTH OPTaHOB
BHYTPEHHUX JIEIT

2. 3HaKOMCTBO CO CIeUU(UKON U MPAKTUKOW PabOThI UX
(GYHKIIMOHAIBHBIX CTPYKTYP

3. Paborta ¢ KOMIIBIOTEpOM, UCIIOJIL30BAHUE PECYPCOB

4. HHTepHET AJis MOUCKa HEOOX0IMMOI MH(POPMAITHH.

5. 3amnonHeHue JHEBHHUKA

4 Conep:kanue: 9

1. Pabora B kauecTBEe MOMOITHUKA B OJJHOM U3 (YHKIIMOHAIBHBIX chep
JeATEIbHOCTH BHYTPEHHHUX JEII.

2. BrimonHenue nopyyeHwid U 331aHUH PyKOBOJUTEIS IPAKTUKH,
CBSI3aHHBIX C MTPO(HECCUOHATILHON NEATEIIbHOCTHIO

3. Hammcanwue otuera

36

PykoBoauTens NpakTUKU OT OPraHM3alMd IMPOBOAMT KOHCYJIbTAlMM (3aHATHUS) IO
BONIPOCAM TMPAKTHKH, TAE€ KOHKPETH3UPYIOTCA €€ IeNd W 3a]add, oOCyKHaeTcss BBIOOp
CTYJIEHTOM MHAUBUAYAIBHOTO 3aJaHUs ISl IPOXOXKIEHUS TPAKTUKH.

CryneHT 00s13aH €KeHEBHO (KpOME BBIXOJHBIX U MPa3IHUYHBIX JHEH) MOocemarb MECTO
MPAKTUKU.

B xone npoxoxaeHus yueOHOM NpPaKTUKU CTYAEHThl OCMBICIMBAIOT MU YSICHSIOT DS
MI0JIO’KEHUH, BBITEKAIOIINX U3 3a7a4 IPAKTHKU:

1. Kakue HOpMaTHUBHBIE NPABOBBIE AKThl COCTABJIAIOT IIPABOBYIO OCHOBY OpraHM3aluu U
JEATEIIBHOCTH NIPAaBOOXPAHUTEIBHOTIO OPTaHa.

2. B kakoif Mepe B IMpakTHYeCKOW paboTe MPaBOOXPAHUTENLHOTO OpraHa UCHOJIb3YIOTCS
CUCTeMAaTHU3UpOBaHHbIE IpaBoBbie cucteMsl ("T'apant”, "KoHcynabTanT mitoc” U T.11.).

3. BolsicHeHue HaNUYusl BO3MOXKHBIX BHYTPUBEAOMCTBEHHBIX, XapaKTEPHBIX JJIsi JAHHOTO
MPAKTUYECKOT0 MOIpa3iesieH s, y4ETOB IPABOBBIX AKTOB U JOKYMEHTOB.

4. TlpmoOpeTeHue HaBBIKOB pabOTHI C BXOAMIEH W HMCXOASIMICH JOKYMEHTAIIHEH;
MO3HAHUE NPUHIIUIIOB U TPUOOPETEHHE OTIBITa CEKPETHOTO M HECEKPETHOTO JETIONPOU3BOICTBA.

5. BoisBienue, aHanu3 U cOOp B XO0J€ NPAKTUKH TMPABOBBIX aKTOB U JIOKYMEHTOB,
KOTOpbIE MOTYT OBbIThb HCIOJb30BaHBl B JajbHEHIIEH paboTe MO M3YYECHUIO IOPUIUYECKUX
KYpCOB, JJIsl HAMUCAHHsI KYPCOBBIX U AUIJIOMHOTO MIPOEKTa (paboThl).

J1J1s 3TOTO CTYJIEHTHI JOJHKHBI BBIOJIHUTD CIIEIyIOIINe padoThI:

-03HAKOMHUTBCS C HOPMATUBHO-IIPABOBBIMHU aKTaMH, NPUKA3aMHU, PACIOPSIKEHUSIMH, YKa3aHUSIMU
Y MHCTPYKIUSIMU, perilaMEHTHPYIOIIUMHU JIeATEIbHOCTh IPABOOXPAHUTEIbHBIX OPTaHOB;
-03HAKOMHUTBCS CO CTPYKTYPOH JIaHHBIX OPraHoOB;

-IPHOOPECTH HABBIKU PAOOTHI C MPOLIECCYATbHBIMU U MHBIMH JJOKYMEHTAMU;

-coOpath MaTepHal, He0OOXOUMBIH [T COCTaBJIEHUS OTYETa O MPAKTHKE
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CTyneHT BBINOJNHSAET HMHAMBUAYAIBHOE 3aJaHUE MU IPOXOXKACHHUS IPAKTUKH H
dopmupyeT OTUETHBIE MaTepHUajbl B COOTBETCTBHU C MPOTPAMMOMN MPAKTHKH, HHIUBHYaTIbHBIM
3a1aHUEM PYKOBOIUTEIS IIPAKTUKH, IIPOXOAUT aTTECTALUIO I10 ITPAKTHKE.

3. YCJIOBUS PEAJIM3ALIUU ITPOT'PAMMBI ITIPAKTUKH
3.1. TpeGoBaHusl K MaTEPUATbHO-TEXHHYECKOMY 00ecCe4YeHH 0 POrpaMMBblI
NPaKTHKHU

KabuneT npodeccrnoHanbHBIX TUCIUTUINH

CreunanusupoBaHHasi MeOesb U CUCTEMbl XpaHEHUS:

VYuebHas nocka, pabouee MECTO MpenoJaBaresi, MOCaA0YHbIe MECTa IS 00YyJatoIXCs
— 68 mectr. Mebenb i pa3MellleHUs M XpaHEHHs Y4YeOHOW JMTepaTypbl M HAIJBIIHOTO
MaTepuaia.

TexHnuueckue cpeacrna:

MynpTUMeAUIHBINA TPOEKTOP, HOYTOYK, dKpaH,

JleMOHCTpallMOHHbIEe YYeOHO-HATTISAHbIE TTOCOOUS:

[1nakaThl, AMTAKTUYECKUE CPEACTBA O0YUCHUS

[lepeuenb HEOOXOIMMOTO KOMIUIEKTA JIMIEH3UOHHOTO W CBOOOJIHO PACIPOCTPAHSIEMOTO
IPOTPaAMMHOTO 00eCIIeUeHH s, B TOM YHCIIe OTEYECTBEHHOTO IIPOU3BO/ICTBA:

Office Professional Plus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel,
MS Power Point, MS Access), ocHoBanue Akt npeaoctarieaus npaB Ne Tr035773 ot 22 utrons
2016 roga, AO «CodrJlaiin Tpeiia»

[Iporpamma KOMIIBIOTEpHOTO TecTHpoBaHus 3HaHUN MyTestXPro — akT npenocraBieHus
npaB Ne [T168538 ot 01.10.2013

Google Chrome — HUurepuer-opay3sep. CBodoanoe I10 // 6eccpouno

Opera — UnTtepuer-6paysep. Crobonnoe I10 // 6eccpouno

AdobeAcrobatReader DC — IIporpamma npocmotpa (daiiios B popmare PDF CroboaHOe
IT1O // 6eccpouno

7-ZIP — apxuBartop. CBoboanoe I10O // 6eccpouno

VYyeOHasi mpakTHKa MOKET MPOBOAUTHCS Ha Kadenpe FOpucnpyneHnu, B Opranu3aimsx
IOPUTUTYECKOTO npodus, obecreunBaronux JIeATeTbHOCTh 00yJaronmxcst B
npodeccuonansHoit obmactu 09 FOpucnpyneHius Ha OCHOBaHWU JOTOBOPOB O MPAaKTHUECKOMH
MOATOTOBKE, 3aKII0YAEMBIX MEXay MHCTUTYTOM M KaxaoW mpoQrIbHOW OopraHU3alMel, Kyaa
HAIPABIAIOTCS 00YyJarOIIHUecs.

3.2. UudopmanuonHoe odecredeHre peaan3aluy NPOrpaMmMbl MPAKTUKHA

Jlnst peanuzanii IpOrpaMMbl OMONIMOTEYHBIM (OHA HHCTUTYTa HWMEET IeYaTHbIE M
DIIEKTPOHHBIE OOpa3oBaTelbHbie W HWH(POPMAIMOHHBIE PECYpChl, HJs HCIOJIb30BAaHUS B
00pa3oBaTeIbHOM MpoIiecce.

3.2.1 lleyaTHbIE ¥ 3JIEKTPOHHbIE H3TAHUS
HopMmaTtuBHas qureparypa
1.  Koucrurynus Poccuiickoit ®enepanuu. Ilpunsra BcenapogHsiM royiocoBaHueM
(pedepennymom) 12 nexabps 1993 r.
2. Yronosubli koaekc Poccutickoit ®enepanmu ot 13.06.1996 N 63-D3.
3. VYronoBHO-poueccyanbHbIi kKoneke Poccuiickoit @eneparun ot 18.12.2001 N 174-

@3.

4. OcHoBbl 3akoHonaTenscTBa Poccuiickoit ®enepauumu o Hotapuare. [IpUHATHI
BepxoBubim CoBetom PO 11 despans 1993 r.

5.  ®enepanbubiii Koncrutynmnonusiii 3akon «O cymax oOmied ropucaukuum» ot 07

despains 2011 1.
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6.  @enepanbHblii KOHCTUTYIMOHHBIH 3akoH P® «O Koncrurynmumonnom Cyne
Poccuiickoit ®enepanun» ot 21 urons 1994 r.

7. @denepalibHBIl  KOHCTUTYIIMOHHBIH 3akOH P® «0O0 apOuTpakHbIX cCyldax B
Poccuiickoit denepanmum» ot 28 anpens 1995 r.

8.  ®DenepanbHBI KOHCTUTYHHOHHBIA 3akoH PD «O cynebHoit cucteme Poccuiickoii
®denepanun» ot 31 nexadbps 1996 r.

9.  @enepanbHblii KOHCTUTYHHOHHBIH 3akoH P® «O BoenHblx cymax Poccuiickoii
®enepauun» ot 25 utons 1999 r.

10. ®epepanbnsiii 3akoH PO «O cratyce cyneit B Poccuiickoit @eneparum» ot 26 UoHS
1992 r.

11. ®epepanbubiii 3akoH PO «O DenepanbHoil ciyxxbe Oe3onmacHoctu Poccuiickoit
®enepanun» ot 3 anpens 1995 r.

12. ®epepanbubiii 3akoH PD «OO6 omnepaTUBHO-PO3BICKHON JAEATENBHOCTH» OT 12
aprycra 1995 r.

13. ®epepanbnsiii 3akoH PO «O mpokyparype Poccuiickoit denepannn» ot 17 HOSOps
1995 r.

14. ®enepanbHbiii 3akoH PO «O [OMOTHUTENBHBIX TapaHTUSIX COLMATBHON 3allUTHI
cynei u paboTHUKOB anmnapata cynoB Poccuiickoit denepanun» ot 10 ssaBapsa 1996 r.

15. ®enepanbublii 3akoH PO «O BHewmHel pa3Beake» ot 10 suBaps 1996 r.

16. ®enepanbnsblii 3akoH PO «O rocynapctBeHHOi oxpane» ot 27 mas 1996 r.

17. ®enepanbubiii 3akoH P® «O Boiickax HauMOHAIBHOM TBapauu Poccuiickoit
®enepanun» ot 3 uroiis 2016 r.

18. ®depepanbhbii 3akoH PO «O06 opranax mpuHyAHTENBHOTO HcronHeHus: PDy» ot 21
utoHs 1997r.

19. ®epepanbhbiii 3ak0H PO «O0 HCTIOTHUTETIHLHOM MPOU3BOACTBEY OT 2 KTA0ps 2007

20. ®@enepanbubnii 3akoH PO «O Cynebnom nemapramente npu BepxosHom Cyne
Poccuiickoit @enepanumn» ot 8 stHBapsa 1998 r.

21. ®@enepanbHblii 3akoH PO «O MupoBbix cyabsx B Poccuiickoit @eneparnum» ot 17
nexadps 1998 r.

22. ®@epepanpHblii 3akoH P® «OO0 agBOKATCKOW JIEATCILHOCTH W aJBOKAType B
Poccuiickoit @enepanumn» ot 31 mas 2002 r.

23. ®@epepanbHblii 3ak0H P® «O06 opramax cymelickoro coobmiectBa B Poccuiickoii
®enepauyn» ot 14 mapra 2003 T.

24. ®epnepanbHblil 3ak0H PO «O NpHCSHKHBIX 3acefarensaX (erepabHBIX CyI0B OO0IIeH
ropucaukiuy B Poccuiickoit denepanum» ot 20 aBrycra 2004 r.

25. ®@enepanbHblii 3akoH «OO0 apOWTpakHBIX 3acemaTresX apOUTPaKHBIX CYIOB
cyobekToB Poccuiickoit denepaunn» ot 11 anpens 2001 r.

26. ®DenepanbHbIid 3akoH «O0 apOuTpaxe (TperelickoM pasdupatenberse) B PO» ot 29
nexadps 2015 r.

27. ®denepanbHblil 3ak0H PO «O 6e3omacHocTr» oT 28 nexadps 2010 r.

28. ®epepanbublil 3akoH PO «O CrnenctBenHoM komutere Poccuiickoit @enepanumy ot
28 nexabps 2010 r.

29. ®@enepanbhblii 3akoH PO «O nomauuuny» ot 7 dpespans 2011 r.

30. Vka3 [Ilpesmmenta P® «Bompocsl MmuHHCTepcTBa focTUIMU  Poccuiickoit
®epnepaunn» oT 2 aBrycra 1999 r.

31. Vxa3 Ilpesugenta P® «O Mepax IO COBEPIICHCTBOBAHUIO TOCYIAapPCTBEHHOTO
ynpasieHus B obnactu 6e3onacHoct Poccuiickoit @eneparum» ot 22 mapta 2003 .

32. Vxa3 Ilpesunenta P® «O6 yrBepxkaenun Ilonoxenns o dexepanbHoil ciayxOe
6e3onacHoctu Poccuiickoit @enepanuu» ot 11 arycra 2003 r.

33.  Vka3 Ilpesunenta PO «Bompockl @eaepanbHON CITy)KOBI HCIIOJIHCHUS HaKa3aHU
ot 13 oxTs6ps 2004 r.
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34. Vxa3 Ilpesumenta PO «O cucreme u cTpykType ¢enepaibHbIX OpraHoB
WCTIOJTHUTENIbHOM BiacTu» oT 9 mapta 2004 r.

35. Vka3 Ipesunenta P® «O6 yrBepxkaenuun Ilonoxenus o denepanpHoii ciyxOe
oxpansl Poccuiickoit @enepanun» ot 7 aBrycra 2004 r.

36. T'apanT: cipaBOYHO-TIPaBOBasi CUCTEMA.

37. Koncynprant [Li1roc: cripaBoyHO-IIpaBoOBasi cUcTEMa.

3.2.2. OcHoBHas1 JIUTEpaATYypAa:
1. Uypunos, A.10. Hpuaudeckoe IeI0MPOU3BOJCTBO @ YUYCOHUK ISl CPEIHETO

npodeccuonansHoro obpazosanusi / A. HO. Uypunos. — 4-e¢ wm3a., ucnp. u aon. — Mocksa :
WznatenscrBo FOpaiit, 2025. — 338 ¢. — (IIpodeccuonansuoe odpazoBanue). — ISBN 978-5-
534-19393-0. — Texkcrt : anexTpoHHbIi // OOpa3oBarensHas wiardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/566450 .

2. Kysnemnos, B.A., OGecrieueHre pacCMOTPEHHS CyJJaMH YTOJIOBHBIX, TPAYKIAHCKHUX
JIeNl ¥ JIeNT 00 aIMUHHUCTPATUBHBIX MPaBOHAPYIICHUIX : yueOHoe mocooue / B.A. Ky3HemoB. —
Mockaa : KunoPyc, 2022. — 179 c. — ISBN 978-5-406-09119-7. https://book.ru/book/942453

3. [TpaBooxpaHuTenbHBIE OpTaHsbl : yueOHUK st By30B / H. I'. Croiiko [u ap.] ; mox

penakuueir H. I'. Crotiko, H. I1. Kupunnosoii, M. U. JlogeokeHckoi. — 5-e¢ u3zm., mepepad. u
nomn. — Mocksa : U3natensctBo FOpaiit, 2022. — 601 c. — (Bricmiee o6pazoBanue). — ISBN
978-5-534-11907-7. — Tekcrt : snektponHslii // Obpa3oBaresnbHas mwiatdopma FOpaiit [caiit].
— URL.: https://urait.ru/bcode/504276.

4. [TpaBooxpanuTensHbIe opranbl Poccuiickoit denepanyn : yueOHUK 1 By30B / B.
M. BbospoB [u ap.] ; mox penakuueit B. M. bo3poBa. — 4-e u3n. — Mocksa : M3gaTenbcTBoO
FOpaiit, 2022. — 362 ¢. — (Bsicmiee oopazoBanue). — ISBN 978-5-534-14380-5.

S. [TpaBooxpanutenbHbie opranbl Poccuiickoit ®enepanuu. [Ipaktukym : yueOHOE
nocodue s By30B / A. B. I'punenko [u ap.] ; mox pemakumeit A. B. I'punenxo, O. B.
XumnueBoil. — 3-e u3., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2022. — 211 c.
— (Boicmiee o6OpazoBanue). — ISBN 978-5-534-13436-0. — Tekct : 21eKTpOHHBIA //
Oo6pasoBarenpHas mwiardopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/489410.

3.2.2. JlonoJHUTE/bHbIE MeYATHbIE U YJIEKTPOHHbIE U3AHUS

1. Ckopes, B. A. Cynebnas cucrema Poccuiickoit ®enepaiuu : yueOHoe mocodue
JUIsE cpeaHero mpodeccuoHanbHoro obpaszoBanus / B. A. CkopeB. — 3-e w3, mepepad. u
norn. —  MockBa: MzparensctBo  IOpaiit, 2025.— 134c.— (IIpodeccuonanbHoe

obpaszoBanue). — ISBN 978-5-534-20757-6. — Texkct : anekrponHblid // OOpa3zoBarenbHas
miatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/558705.

2. [lysanoBa, H. H. OcHOBBI Jenonpou3BOACTBA : Y4€OHMK U MPAKTUKYM IS
cpennero mpodeccuonanbHoro odpaszoBanus / H. H. IllyBanosa, A. 0. lBaHoBa ; moa oOmieit
penakmueit H. H. llyBamoBoit. — 3-e u3j., mepepad. u gon. — Mocksa : M3natenscTBo FOpaiiT,
2022. — 384 c. — (Ilpodeccnonanproe oopazoBanue). — ISBN 978-5-534-15488-7. — Tekcr :
AIEKTPOHHBIN /l OO6pazoBaTenpHas maTdopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/507981 .

3. Bunkosa, T. }0. CynoycTpoiiCTBO U IpaBOOXpaHHUTEIbHBIE OPraHbl : Y4eOHUK U
npaktukyMm Juist By30B / T. FO. Bunkosa, C. A. Haconos, M. A. XoxpskoB. — 3-€ u31., nepepao.
u gon. — Mocksa : U3narensctBo FOpaiit, 2022. — 351 c. — (Bricmiee o6pa3oBanue). — ISBN
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https://book.ru/book/942453
https://urait.ru/bcode/507981

978-5-534-11575-8. — Tekct : snexktpoHHbI // ObpazoBarenbHas miaTdopma FOpailt [cair].
— URL.: https://urait.ru/bcode/489698.

4. [Momanenko, E. B. Cyn mpucsbkabix : ydeOHOe mocoOue st By3oB / E. B.
[Tonanenko, E. B. KpacunsaukoBa. — Mocksa : WUznarensctBo Opaiit, 2022. — 169 c¢. —
(Beicmee o6OpazoBanme). — ISBN 978-5-534-09733-7. — Tekct : 31IeKTpOHHBIA //

O6pasoBarenbHas wiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/494872.

3.2.2. JlonoJiHUTE/IbHbIE HCTOYHHKH.
Me:xayHapoaHble HOpMATHBHbIE IPABOBbIE AKTHI H I0TOBOPbI:

1. Banranopckue TpUHIUIBI TOBENEHUs cyneld  (0J0OpeHBI  Pe30NIOIUeH
Oxonomuueckoro u CoumanpHoro Coera OOH 2006/23 ot 27 wurona 2006 r.) // CIIC
«Koncynprantllirocy.

2. KoHBeHIMs mnpoTHB Koppymuuu (mpumsta B T. Hero-Mopke 31.10.2003
Pesomronueit 58/4 na 51 muienapuom 3acenanuu 58 ceccuu I'enepanbhoit Accam6nen OOH). //
CIIC «Koncynprantliroc».

3. Hexnapanus MOT 06 ocHOBomonararomux MpUHIUIIAX U TIpaBax B cdepe Tpyaa
(KeneBa, 19 wmrons 1998 r.) // Poccmiickas razera. 1998. 16 gexabpsa. // CIIC
«Koncynprantllirocy.

4. OcHOBHbIE NPUHUUIB HE3aBUCHUMOCTH CYAE€OHBIX OpraHoB, IPHUHATHIE Ha
cenbMoM Konrpecce Opranmzanun O6beanaéHHbIX Harwmii o nmpemynpeskAeHnIo MpecTymHOCTH
¥ O0paIICHUIO C MPABOHAPYIIUTEISIMH, IPOXOUBIIEM B T. Munane ¢ 26.08.1985 mo 06.09.1985
u onoOpennnlie Peszomonuein 40/146 I'enepanbhoii accambimen OOH ot 13.12.1985. // CIIC
«Koncynprantlnrocy.

5. EBponelickass KOHBEHIIMs O 3aIlMTE MpPaB M OCHOBHBIX cBOOOA (3akiroueHa B T.
Pume 04.11.1950) (Bmecte c «lIIpotokomom Ne 1» (Ilomgmucan B 1. Ilapmxke 20.03.1952),
«IIpotokonom Ne 4 06 obecredeHUH HEKOTOPBIX MpPaB M CBOOOJ MOMHMMO Te€X, KOTOpBIE YK€
BKiroYeHbI B KonBennmio u nepssiil [Iporokon k He» (Iloamucan B r. CtpacOypre 16.09.1963),
«IIporokosnom Ne 7» (ITognucan B r. Ctpacoypre 22.11.1984)) /C3 P®. 2001. Ne2. Cr. 163.

6. «KoHnBeHIMs 0 TMKBHIAIMA BeeX (HOPM JMCKPUMHHALIMN B OTHOIICHUH YKEHIIIMH)
(Baxmouena 18.12.1979) BceoOmass npexmapanust mpaB uenoBeka 1948 r. Ilpunara u
npoBo3riameHa renepanbHoit Accambieeir OOH 10 nexkabps 1948 r. / COOpHUK TOKYMEHTOB.
M.: HOPMA-NH®PA-M. 1998.

7. Bceobmas pexmaparus mpaB yenoBeka 1948 r. IlpuHATra u mpoBo3riamieHa
rerepanbHoi Accambiieeit OOH 10 nexabps 1948 r. // CIIC «KoncynsranTtlmrocy.

HopMmatuBHble npasoBbie akThl Poccuiickoit ®@enepauum, akTbl MUHMCTEPCTB H
BE/IOMCTB, BBICHIUX CY1e0OHBIX OPraHOB, MATEPHAJIbI CYy1e0HOM MPAKTHKH:

1. Konctutynus Poccuiickoit denepanyu (MpuHATa BCEHAPOIHBIM T'OJOCOBAHHEM
12.12.1993 r.). Poccuiickas razera, 25 nexadps 1993 r. Jlro6oe u3nanue ¢ 4 urons 2020 r. //
CIIC «Koncynprantlimroc».

2. ®denepalibHbIIl KOHCTUTYIHOHHBINA 3akoH OT 14 deBpans 2011 r. Ne 1-OK3 «O
cynax oomeit ropucaukmum» // C3 P®. 2011. Ne 7. C1.298.

3. ®denepalibHbIIl KOHCTUTYIIMOHHBIN 3akoH oT 31 gexabps 1996 r. Ne 1-OK3 «O
cynebnoi cucreme Poccuiickoit ®eneparun» // C3 PO. 1997. Ne 1. Cr.1.

4. ®enepalibHbIIl KOHCTUTYIMOHHBIA 3akoH OT 28 ampens 1995 r. Ne 1-OK3 «O6
apOuTpakHbIX cynax B Poccuiickoit @eneparun» // C3 PO. 1995. Ne 18. C1.1589.
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S. Oenepanbubiii 3akoH oT 18.04.2018 Ne 76-03 «O BHeceHUM HW3MEHEHUN B
OTAEJBHBIE 3aKOHO/ATENIbHBIE akThl Pocculickoil denepanyii B CBA3M C COBEPIICHCTBOBAHUEM
MIPABOBOTO PETYIHPOBAHUSA B chepe OpraHU3alMOHHOTO O0ECIICUeHUS JCSATEIbHOCTH MHPOBBIX
cyneity// CIIC «KoncynpTanTlImrocy.

6. Oenepanbubiii 3akoH 0T 23.06.2016 Ne 220-®3 «O BHeceHWHM H3MEHEHHI B
OTIIeNbHBbIE 3aKOHOJaTeNbHbIe akThl Poccuiickoit @exepanm B 4YacTH MPUMEHEHUS
AJIEKTPOHHBIX IOKYMEHTOB B JICATEILHOCTH OPTAHOB CY/ICOHON BIACTH.
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35. [Tpuxa3 Cynebnoro nenapramenta npu BepxoBHom Cyzne PD ot 28.06.2023 Ne
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TPaXJIAHCKOTO  CITY’)KAaIllero, 3aMEeNIaloIIero JOJHKHOCTh  (eiepalibHOW  ToCylapCTBEHHOU
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KpaeBoro, o0JIaCTHOIO CyJia, cy/a ropoja (enepanbHOro 3Ha4eHus, CyJa aBTOHOMHOM 00J1acTH,
CyJla aBTOHOMHOT'O OKpYTa.
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IOPUCIUKIME U THUIIOBOrO perjiaMeHTa OpraHu3aliy JesTeIbHOCTH MPUEMHOHN (enepaabHOro
cyna oomel ropucIukiuny // «bromierens akToB 1o cyaeoHoi cucteme». Ne 6. utons. 2020.

43. [Tpuka3 Cynebnoro nenapramenrta npu BepxoBnom Cyne P® ot 30.08.2019 Ne

17



203 «O6 ytBepxneHun PernmameHnTta pa3MmelleHUss Ha HMHTEpHET-TiopTane | ocyaapcCTBEHHOM
aBTOMaTU3UpoOBaHHOM cucTeMbl Poccuiickoit @enepanun «lIpaBocyaney» M3BEIIEHUH O BpeMEHU
U MECTE PAaCCMOTPEHHUS aJMHHUCTPATHUBHBIX J€J O MPU3HAHUHM MH(YOPMAILMHU, Pa3MEIICHHOW B
UH(POPMALIMOHHO-TEIIEKOMMYHUKAI[MOHHBIX CEeTAX, B TOM uHciae B ceTtd «lHTepHeTY,
uH(popMalel, pacpocTpaHneHrue Kotopoii B Poccuiickoit denepanuu 3anpenieHo, 0 Mpu3HaHuu
MH(POPMALIMOHHBIX MAaTEpUanoB 3KCTPEMUCTCKUMU» // «bBlomneTeHb akToB 1O CyaeOHOU
cucteme». Ne 7. Uronw. 2020. // «bromnereHb akToB 1o cyneoHoi cucteme». Ne 4. Ampens. 2020.
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64 «O06 yrBepxxaennu [lonoxenus o nopsake oGUIMATEHOTO UCTIONb30BaHUS TOCYAAPCTBEHHBIX
cuMBOJIOB Poccuiickoit deaepanun B cyaax oOICH IOPUCAUKIINN U (heepaTbHBIX apOUTPaKHBIX
cynax»// «broereHs akToB 1o cyaeOHol cuctemey. Ne 6. Mions. 2019.

45, [Ipuka3 CynebHoro nenapramenta npu BepxoBHom Cyne PO ot 19.03.2019 Ne
56 «O06 yrBepxxkaeHnH NHCTPYKIIMK O MOPSAIKE OPraHU3alMi KOMIUIEKTOBAHUS, XpaHEHUs, yuéTa
U HCIOJb30BAHUS JTIOKYMEHTOB (RJIEKTPOHHBIX JOKYMEHTOB) B apxuBax (elepalbHbIX CyI0B
obmieli ropucnukuuuy// IlepBoHadanbHBI TEKCT TOKYMEHTa ONYOJMKOBAH B HW3JAHHIX
«bronnerens akToB Mo cyneOHou cucteme», Ne 5. Mait. 2019 (nauano). «bronnereHs akToB MO
cyneonoi cucreme». Ne 6. Uronb. 2019 (okoH4yanwme).

46. [Tpuxa3 Cynebnoro nenapramenta npu BepxoBnom Cyae PD ot 29.12.2018 Ne
352 «O0 yrBepxneHun llonokeHHss 0 MOATOTOBKE W O(GOPMIICHUH CITY>KEOHBIX TOKYMEHTOB
benepanbHbIMU CygamMH o0IIeH OpUcAUKIUNY// «broyeTeHs akToB 1o cyaeOHOoM cucteme». Ne
3. 2019.

47. [Tpuxa3 Cynebnoro nenapramenta npu BepxoBnom Cyae PD ot 28.12.2016 Ne
252 «O6 ytBepxkaenuun Ilopsinka nmomaum B apOuTpaxhHble cyasl Poccuiickoit ®enepanuu
JIOKYMEHTOB B 3JIEKTPOHHOM BHJI€, B TOM 4YHUCIIE B (hOpME IEKTPOHHOTO TOKYMEHTa» (BMeECTe C
«lopsinkom momaun B apOuTpaxkHele cynael Poccuiickoit @®enepanuu JOKYMEHTOB B
3JIEKTPOHHOM BH/[IE, B TOM 4Hcie B (OpME JIEKTPOHHOTO JOKYMEHTa») // «broneTenp akToB 1o
cyneOHoi cuctemey. Ne 2. pespainb. 2017.

48. [Tpuka3 Cynebnoro nenapramenta npu BepxoBHom Cyne P® ot 27.12.2016 Ne
251 «O6 yrBepxkaenun Ilopsaka mnonmaun B (QenepajibHble cyAbl OOLIEH FOPUCAUKLINU
JIOKYMEHTOB B 3JIEKTPOHHOM BHJE, B TOM 4HciIe B (OpMe 3JIEKTPOHHOIO JOKyMEHTa» //
«bronnerens akToB 1o cyaeoHoi cucreme». Ne 2. @espans. 2017.

49. [Tpuka3 Cynebnoro nenapramenta npu BepxoBnom Cyne P® ot 28.12.2015 Ne
399 «O6 yrBepxkaenun MHCTpykumu o mopsake oOecrieueHus ONaHKaMH HCIIOTHUTEIbHBIX
JHUCTOB U UX NpUeMa, yuéTa, XpaHEHUs!, UCTIOIb30BaHUS U YHUUYTOXKEHUS B (eIepalbHBIX CyAax
o01el IOPUCAUKINU U (DeepaTbHBIX apOUTPaKHBIX cynaxy // «BIojieTeHb akTOB 10 CyAeOHON
cucreme». Ne 3. Mapr. 2016.

50. [Tpuxa3 Cynebnoro nenapramenta npu BepxoBHom Cyne P® ot 26.11.2015 Ne
362 «OO6 yrBepxknaeHun IlepeyHs OCHOBHBIX MOHATUH U TEPMHUHOB, MPHUMEHSEMBIX B
HOpPMAaTUBHBIX  MpaBoBblX  akrtax CyneOHoro  jJemapTramMeHTa,  perjiaMeHTHPYIOIIMX
UCIIOJIb30BaHUE MH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH B ACATEIBHOCTH CYJIOB,
ynpasneauii CynebHoro aenapraMerTa B cyobekTax Poccuiickoit denepanuu u yupeskIeHUSIX
CynebHoro nenapramenTay// «broIeTeHb akToB 1o cyaeOHoi cuctemey. Ne 2. 2016.

51. [Tpuxa3 Cynebnoro nenapramenta npu BepxoBHom Cyne P® ot 02.11.2015 Ne
335 «O6 yrtBepxkaeHun PermamenTa pazMereHuss HHPOPMALUU O JESITEIbHOCTH (peaepanbHbIX
CyIOB OOIIeH IOPUCAUKINY, (QelepalibHbIX apOUTPaKHBIX CYJI0OB, MUPOBBIX CyJE€H M OpraHoB
cyzleiickoro cooOmiectBa B HMH(OPMAIIMOHHO-TEICKOMMYHHUKAIMOHHON cetn WHTepHeT u
PernamenTta pasmenienuss uHopmanuu o gestenbHoctd CyneOHOro aenaprameHTa IpU
BepxosHom Cyne Poccuiickoit deneparyu, ynpasinenuii Cye6Horo renapraMeHnTa B cyObeKTax
Poccuiickoit @Penepanyn B  MHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu WHTepHeT»//
«bronnerens akToB 1o cynebHoit cucreme». Ne 1. SuBapp. 2016. / «bronnerenp akToB 1o
cynebnoi cucteme». Ne 1. SuBapp. 2019.

52. [Tpuka3 Cynebnoro nenapramenrta npu BepxoBnom Cyne PD ot 04.08.2015 Ne
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228 (pexn. ot 08.07.2019)» OO6 yrBepxknenun IlonoxxeHus: o mopsiike oOparmeHus co CIry>KeOHOM
nH(popMmaIed OrpaHMYEHHOTO PACIIPOCTPAHECHHS B (efepalbHBIX CyJax OOImeld OPUCAUKIINH,
benepanbHBIX apOUTPAKHBIX CYHTAX.

53. [Ipuka3 CynebHoro nenapramenta npu BepxoBHom Cyne PO ot 11.12.2013 Ne
241 (pen. or 08.10.2018) «O6 yrBepxkaenun Ilopsaka pasmenieHuss B HH(DOPMAIIMOHHO-
TeJIeKOMMYHUKaMOHHON ceTu MHTepHeT nHbopManuu 0 BHENPOIECCYATbHBIX O0paIeHUsIX»//
«bromnerens akToB 1o cyaebHoi cucteme». Ne 2. depanb. 2014. // «bronnerenp akToB 1O
cyneonoi cucreme». Ne 3. Mapt. 2014. // «bronnereHs akToB Mo cyneOHOM cucteme». Ne 5.
Maii. 2018.

54, [Ipuka3 CynebHoro nenapramenta npu BepxoBHom Cyne PO ot 29.03.2013 Ne
66 «O0 yrBepxkineHuu WHCTPpYKIIMU O TOpSIKE HW3TOTOBJICHHS, Y4Y€Ta, WCIOIH30BAHUS,
XpaHEHUsI U YHUYTOXKEHUs OJaHKOB ¢ m3oOpaxeHueMm l'ocymapcrBenHoro rep6a Poccuiickoit
Oeneparun, ohoOpMIICHUS U pa3MEIIECHHsI BBIBECOK (hefepalibHBIX CYJO0B OOIIEH IOPHCIUKIIH,
benepanbHbIX apOUTPaXKHBIX Cya0B»(BMecTe ¢ «IHCTpyKIIMel 0 mopsKe U3roTOBIEHUS, yuéTa,
UCTIOJIb30BaHUs, XPAHEHHSI M YHUUYTOXKEHHUS OJIAHKOB ¢ n300pakeHueM ['ocynapcTBeHHOro repoa
Poccuiickoii denepanuu, opopMiIeHUsS U pa3MeElIeHUsI BBIBECOK (eqepalbHBIX CyI0B 00IIei
IOPUCIUKINH, (efepabHBIX apOUTPaXHBIX CyaoB») //  «bBIONIETeHb aKTOB IO CyAeOHOMN
cucreme». Ne 2. deppaiib. 2016.

55. [Tpuxa3 Cynebnoro nenapramenta npu BepxoBHom Cyzne PO ot 26.04.2011 Ne
79 «O06 yrBepxkaeHnn TUIIOBOTO KOJEKCAa STUKU M CIY)XeOHOTo MoBeAeHUs (eaepatbHbIX
rOCY/IapCTBEHHBIX TPaXJaHCKUX CIYyXalllUX anmaparoB (QenepanbHbIX CyHOB  00LIeH
IOPUCAUKINH, (eAepalbHbIX apOUTPaXHBIX CyI0B U yrpasieHuid CyneOHOro nemnapraMeHTta B
cyonektax Poccwmiickoii denepanuny»// «brojuiereHb akToB 1O cyaeOHOUM cucteme». Ne 12.
nekadpb. 2017. // «bronnerens akToB 1o cyaeOHo cuctemey. Ne 1. SuBaps. 2014.

56. [Tpuxa3 Cynednoro nenapramenta npu BepxoBHom Cyne PD ot 21.02.2006 Ne
18 «O6 yrBepxkaeHun MeTOAMYECKUX pPEeKOMEHIAlui Mo pa3pabdoTKe JOMKHOCTHBIX
pernmamMeHToB  ¢efepaibHbIX  TOCYIApPCTBEHHBIX  TPAXJAHCKMX  CIYXaIlUX  aImapaTroB
benepanbHBIX Cyl0B OOLIEH IOPUCAMKINU, (eAepabHbIX apOUTPaKHBIX CYAOB U CHUCTEMBI
Cyneb6noro nenapramenta npu BepxoBanom Cyae Poccuiickoit @enepanuny// [lepBoHadyanbHbIi
TEKCT JIOKyMEHTa OIyOauKoBaH He Obl1. MH(popMaluio o myOoauKauu JOKYMEHTOB, CO3AAI0IINX
JTAHHYIO PEIaKINI0, CM. B cripaBke K 3TUM gokymeHTam. // CIIC «KoncynprantlImocy.

57. [Tpuka3 Cynebnoro nenapramenta npu BepxoBnom Cyne P® ot 15.12.2004 Ne
161 «O6 yrBepxknaeHun WHCTpyKUMU MO CyIeOHOMY JEJIONPOU3BOJICTBY B BEPXOBHBIX Cylax
peciiyOnMK, KpaeBbIX M OOJACTHBIX CYAax, CyJax ropoJoB (eaepanbHOro 3HaueHHs, CyJax
ABTOHOMHOM 00J1aCTH ¥ aBTOHOMHBIX OKpPYToB» // «brosneTenb akToB 1o cyaeOHoil cuctemey. Ne
2. ®espainb. 2018 (Ilpukas, Uuctpykuus). // «bronnerenp akToB mo cyneOHoM cuctemey. Ne 3.
Maprt. 2018 (mpmu. 1-3).

58. [Tpuka3z Cynebnoro pemapramenta npu BepxoBHom Cyne Poccuiickoit
®enepanun ot 29 ampens 2003 r. Ne 36 «O06 yTBepkA€HUHM UHCTPYKIIMH TIO JETIONPOU3BOICTBY
B paiiloHHOM cyne» // «brouereHb akToB 1o cynedHoit cucteme». Ne 6. Uions. 2018 (Ilpukas,
WNuctpykmus), «brommerens aktoB mo cyaeOnon cucreme». No 8. Centsaops. 2018 (mpwmi.
Hayvano), «bromneTens akToB 1o cyaeOHoi cuctemey. Ne 9. Centsops. 2018 (mpuit. okOHUAHUE).

59. [TocranoBnenue Ilnenyma BAC P® ot 25.12.2013 Ne 100 (pen. ot 11.07.2014)
«O06 yrBepxkaeHMH MHCTpYKUIMU MO JENIONPOU3BOACTBY B apOUTpakHBIX cynax Poccuiickoit
Oenepan  (MepBOM, aneUSIIMOHHOM W KaccallMOHHOM uHcTaHimil)» WHeTpykuus 1o
JIEIIONPOU3BOJICTBY B apOUTpaxkHBIX cynax Poccuiickoit @enepanyu (epBoii, aneuisiuoOHHON U
kaccanuonHoi uHcranuuit) // CIIC «Koncynbrantllnrocy.

3.2.3. DJIeKTPOHHBIE PeCypChl:
1) www.book.ru
2) https://urait.ru
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB IIPAKTUKHA
KoHTpo:b u orieHKa pe3yabTaToB MPAaKTUKU OCYIIECTBISETCS B XOJ€ TEKYIIEro KOHTPOJIS

Y IIPOMEXKYTOYHOU aTTECTALINH.

OHGHKa PE3YJIbTATOB BLIIIOJHACTCA HAa OCHOBEC (bOHI[a OIICHOYHBIX CPCACTB IIO ITPAKTUKE

" OT4YCTAa CTyACHTA.

dopMoii TPOMEKYTOUHOM aTTeCTalluu IO MpakTUKe siBiseTcs auddepeHInpoBaHHBIN

3a4cCT.

ITpodeccrnonanbHbIe KOMITETEHITUN:

Koa u HauMeHOBaHMe
KOMIIETCHIIUN

Iloka3aren ocBoeHHA
KOMIICTCHIIMHU

MeToabl OIEHKH

I1K 3.1. OcyiiecTBasiTh
BeJIeHHE Cy1Ie0HOTO
JIEJIONIPOU3BOICTBA.

HaBbiku:

BEJICHUS paObOTHI C
oOpaleHus MU Tpaxk/iaH,
MOCTYTAIOUIMMU B Cy]I B
3JIEKTPOHHOM BHJI€ U HA
OyMa)XHOM HOCHTEJIE.
BEJCHUS MPUEMA
KOPPECIOH/ICHITUY U JIe] B
COOTBETCTBUU C
HWHCTPYKLHUSAMH IO Cy1e0HOMY
JIETIONIPOU3BOJICTBY.
OCYUIECTBJICHUSI MEPOIIPUATHIA
IO MOATOTOBKE CYACOHBIX eI
K pa30upareabCTBy.
MOATOTOBKH, BBIIAYN U
HarpaBJIEHUs KOMHM
CyZ1IeOHBIX aKTOB U
JIOKYMEHTOB M3 CyJeOHBIX
JIeI.

MOATOTOBKU Cy/I€OHBIX aKTOB
K OnyOJIMKOBaHMIO Ha caiiTe
cyna.

Otuer 1o yueOHOM MTpaKTHKE.

YMmeHusi: BeCTH NpUEM
rpaxkJiaH, KOPPECIIOHICHIIUY U
JIe7T B COOTBETCTBHH C
HOpPMaTUBHBIMH aKTaMH.
OCYILIECTBIIATH paboTy MO
npuémy oOpalieHnH,
MOCTYMAIONIHNX B CYI B
3JIEKTPOHHOM BU/JIE.
OCYIIECTBIISITH PETUCTPAITHIO,
yu€T IBUKEHUs, 0hopMIIeHUE
CyneOHBIX JIeTl.

OCYILECTBIISATh U3BEILIEHUE
YYaCTHUKOB Cy/1I€0HOTO
pa3buparenbCTBa.
OCYILIECTBIATH OhopmIIeHuE,
HanpaBJIeHUE U BbIIau4y KOMUH
Cy/iIeOHBIX aKTOB U
JOKYMEHTOB M3 Cy/1€0HbBIX
Jedl.

Texkymuii KOHTpoIb B (hopme:
-YCTHOT'O ¥ TUCbMEHHOTO
oIpoca;

- OLICHKH PEe3y/bTaTOB
MIPAKTUYECKUX 3aHATUH;

- OLICHKH PEe3yJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[TpomesxyTouHas arTecTalus:
- no M/IK B popme

TG GepeHIIIPOBAHHOTO
3a4eTa;

- 110 y4eOHOH NMpaKTHKE B
dbopme

TG GepeHIIIPOBAHHOTO
3a4eTa;

- 110 MPO(heCCHOHATIEHOMY
MOAYJIO B (hopMme rK3ameHa
(kBaJIM(PUKALTMOHHOTO).
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OCYIIECTBIISITH MIOATOTOBKY
TEKCTOB CYJCOHBIX aKTOB K
pa3MeIeHHIO Ha caiiTe cyia B
CETH UHTEPHET.
OCYIIECTBIISATH paOOTY 1O
00paIeHuIo K UCIIOJTHEHUIO
CyJ1IeOHBIX aKTOB.

3HaHusA: conepxKaHue
HOPMAaTUBHO-TIPABOBBIX aKTOB,
PETYIHUPYIOMIHUX BOPOCHI
CYIOYCTpOICTBA U
CYAOIPOU3BOJICTBA.
HOPMAaTUBHO-TIPABOBBIE AKThI
Y HOPMATUBHBIC JJOKYMEHTBI
o cyAe0HOMY
JIeTIOTIPOU3BOICTBY.
HOPMAaTUBHO-METOANYECKUE
JIOKYMEHTHI 110 00€CTICUeHUI0
paboThI cyna.

COBPEMEHHBIC
nH(pOpPMaLIMOHHBIE
TEXHOJIOTHH.

OCHOBBI OXpaHbl TpyJa U
TEXHUKHU 0€30I1aCHOCTH.
o0111e BOIPOCHl OpraHu3aluu
paboTHI Cy/1a: OCHOBHBIC
HampaBJIeHUs AeSITENbHOCTU
CTPYKTYPHBIX MOJIpa3AeICHUI
cyna, 00ecreynBaroxX
CYAOIPON3BOJICTBO;

MpaBHJIia IOBEICHUS
pabOTHHKOB afmapara Ccy/a;
JOJI’KHOCTHBIE PETIIaMEHTHI
pabOTHHKOB armapara Ccy/a;
MpaBHJia BHYTPEHHETO
pacrnopsiaka cyaa u T.11.
MOPSIAOK YYETA NOCTYITUBIIAX
B cyJl oOpalieHuH,
JOKYMEHTOB | JIeN U
perucTpanuu cy1eOHbIX e,
MIPUHSATHIX K IIPOU3BOJICTBY.
OpTaHM3AINIO U BEICHUE
CyZ1IeOHOTO JEIOMPON3BOCTBA
Ha CTaJIMW TIOJITOTOBKH JieTia K
cyneOHOMY pa3OupaTenbCTBY:
HaIpaBlieHUE U3BEUICHUH U
BBI30BOB, 0()OpPMIICHHE
CyneOHBIX JIe.

OpTaHM3AIHIO U OPSIOK
BeJIEHUS CyIeOHOTO
3aceaHus M BeJICHUE
MPOTOKOJIA CYyAeOHOTO

Texymmii KOHTPOIb B popme:
-YCTHOTO ¥ TUCBMEHHOTO
orpoca;

- OIICHKH PE3YJIbTaTOB
IIPAKTHUYECKUX 3aHATUH;

- OIICHKH PE3YJIbTaTOB
CaMOCTOSITENILHOM paOOTHI.
[TpomexyTouHas aTTecTalus:
- mo MJIK B popme
nudepeHITMPOBaHHOTO
3a4era;

- 110 yueOHOH MPaKTHKE B
dbopme
nudepeHIIPOBaHHOTO
3a4era;

- 110 TPO(HEeCCHOHATLHOMY
MOJYIIIO B (popme IK3aMeHa
(kxBamM(PpUKALIMOHHOTO).
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3aceaHusl.

NopsA0K opopmIIeHUs
CyAeOHBIX JIeN B IEPUOJT U
MoCJIe UX PACCMOTPEHHUS:
BbIJIa4a ¥ HAIIPABIICHUE KO
CyJ1eOHBIX aKTOB U
JOKYMEHTOB;

MOPSI0K O3HAKOMJICHUS C
MaTepHallaMH JIeNia;
HarpaBJIeHUE Cy1eOHBIX JeT
B BBIIIECTOSIINE HHCTAHIIUY C
aneJuIALMOHHBIMHY,
KacCallMOHHBIMH U
HaJ30pHBIMH Kaao0amH,
YaCTHBIMH JKAI00aMHU.
MOPSIOK OCYIIECTBICHUS
KOHTPOJISl CYIeOHOTO
JIeTIOTIPOU3BOICTBA
KOHTPOJIb UCIIOJTHEHHUS: 1IeTTH
Y 33/1a4M, CyOBEKThI KOHTPOJIS
Y VX TIOJTHOMOYHSL.

1K 3.2. OcymiecTBasTh
JICHCTBUS TI0 TUIAHUPOBAHHIO
U pealIn3aluy MEpPONPUATHN
1o 00ecreYeHU o paboThI
apxuBa cyna.

HaBbiku:
OCYIIIECTBIECHUS pabOTHI C
Cyl1IeOHBIMU JIeJIaMU,
HapsiiaMy U TOKyMEHTaMH
apXuBHOTro (pOoHA Cy/a.

OTuer 1o yueOHO! MpaKTHKE.

YMeHus: OCYIIECTBIATh
paboty ¢ Cy/1eOHBIMU JIeJIaMU
U JOKYMEHTaMH,
repegaBacMbIMU Ha apXUBHOE
XpaHeHHUe U HaXOJISAIIIMICS B
apXxuBe cyJa.

Texymuii KOHTPOJIb B popme:
-YCTHOT'O U TUCbMEHHOIO
omnpoca;

- OLICHKHU PE3yJIbTaTOB
MIPAKTUYECKUX 3aHATUH;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITENIbHOM paboTHI.
[IpomexxyTouHast arrecTanus:
- no MJIK B popme

T depeHIpOBaHHOTO
3a4eTa;

- 110 y4eOHO MpaKTHKE B
dbopme
nrudepeHITPOBaHHOTO
3a4eTa;

- 110 TTPOECCHOHATBHOMY
MOJyJI0 B (popMe IK3aMeHa
(kBaTM(UKALMOHHOTO).

3HaHUA: TOPSIIOK
MTOATOTOBKHU U TIepeaadn
CyneOHBIX JIe] U TOKYMEHTOB
K Tepeade B apXuB Ccya.

Texymuii KOHTPOIIb B popme:
-YCTHOT'O U TUCbMEHHOTO
orpoca;

- OLIEHKH PEe3yJIbTaTOB
MIPAKTUYECKUX 3aHATUH;

- OLIEHKH PEe3yJbTaTOB
CaMOCTOSITENIbHOM PabOTHI.
IIpoMexyTouHast aTTecTanus:
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- mo MJIK B popme

TG GepeHIIPOBAHHOTO
3a4eTa;

- 110 y4eOHOH MpaKTHKE B
dbopme

TG GepeHIIMPOBAHHOTO
3a4eTa;

- 110 PO ECCHOHATHHOMY
MOZYIIO B OpMe IK3aMeHa
(kBaJIM()UKAITMOHHOTO).

I1K 3.3. CocTaBasTh NPOEKThI
IIPOLECCYaIbHBIX U
CITy’keOHBIX JOKyMEHTOB
cyna.

Hasbikn:
COCTaBJICHUSI CIY’KEOHBIX
JIOKYMEHTOB CyJia.

OTt4yeT mo yueOHOI paKTHKE.

YMeHnus: cocTaBiIsATh
ci1y>)keOHbIe TOKYMEHTHI Cy/a.

Texymmii KOHTPOIb B popme:
-YCTHOTO M TUCbMEHHOTO
oIpoca;

- OLICHKH PE3YJIbTaTOB
IIPAKTHYECKUX 3aHATUH;

- OLICHKH PE3YJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[TpomexxyTouHast aTTeCTaLus:
- mo MJIK B popme
nudepeHITMPOBaHHOTO
3a4era;

- 10 y4eOHOI MPAaKTUKE B
dbopme

TG hepeHIIIPOBAHHOTO
3a4era;

- 110 MPO(heCCHOHATIEHOMY
MOAYJIO B (popMe HK3amMeHa
(kBaJIM(PUKAIMOHHOTO).

3HaHusA: coliepKaHue
HOPMAaTHUBHO-TIPABOBBIX aKTOB,
PETYJIHPYIOIIHUX BOIPOCH
CyI0yCTpOMCTBA U
CYJIOTIPOM3BOICTBA.
HOPMAaTHUBHO-TIPABOBBIEC AKThI
Y HOPMATUBHBIC JJOKYMEHTBI
Mo cyAe0HOMY
JICIIONIPOU3BO/ICTRY.
KJIaCCU(UKALIUIO CITYKEOHBIX
JIOKYMEHTOB ¥ TPeOOBaHUS K
HUM TIPEIbSIBISIEMbIC B
cootBercTBuH ¢ ['OCT n
HOPMATHUBHBIMH aKTaMH.
CUCTeMa JJOKYMEHTO000poTa B
cyne.

MTOHATHE U BUJBI JOKYMEHTOB,
TpeOOBaHUS, K HUM
MIPEIbSBIISIEMBIC.

Texkymuii KOHTpoIb B (hopme:
-YCTHOT'O ¥ TUCbMEHHOTO
oIpoca;

- OLICHKH PEe3y/bTaTOB
MPAKTUYECKUX 3aHATHIL;

- OLICHKH PEe3y/bTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[TpomesxyTouHas arTecTanus:
- no MJIK B popme

TG GepeHIIPOBAHHOTO
3a4era;

- 110 y4eOHOH NMpaKTHKE B
dbopme

TG GepeHIIPOBAHHOTO
3a4era;

- 110 PO ECCHOHATHHOMY
MOAYJIO B (popMme HK3amMeHa
(kBaJIM(PUKALTMOHHOTO).
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I1K 3.4. OcyiecTBisTh
paboTy ¢ oOpalieHusIMu
rpaXkaaH U OpraHu3aIuil.

HaBbiknu:

BEJICHUS pabOTHI C
oOpaIeHusIMU TPaK/IaH,
MOCTYNAIOIIIMH B CY/I B
AJICKTPOHHOM BHJIE U Ha
OyMa)KHOM HOCHTEJIE.

OTtyer mo yueOHOI MpaKTHKE.

YMeHusi: BeCTU IPUEM
rpaXxi1aH, KOPPECIOHIEHIIUHU U
JIeJ1 B COOTBETCTBUH C
HOPMAaTUBHBIMH aKTaMH.
OCYILIECTBISATH paboTy MO
npuéMy obpaleHui,
MOCTYHAIOUINX B CY[ B
JJIEKTPOHHOM BHJIE.

Tekymuii KOHTpOJIb B popme:
-YCTHOTO ¥ TUCHbMEHHOTO
orpoca;

- OLICHKH PE3YJIbTaTOB
IPAKTUYECKUX 3aHATUH;

- OIICHKH PE3YJIbTaTOB
CaMOCTOSITEJIbHOU PabOTHI.
IIpomexyTouHas arrecTanus:
- mo MJIK B popme

¢ GepeHITPOBAHHOTO
3a4era;

- 110 Y4eOHO PaKTHKE B
dbopme
TudGepeHIIPOBAHHOTO
3a4era;

- 110 IPOECCHOHATBHOMY
MOJyJI0 B (popMe IK3aMeHa
(kBaJIM()UKAITMOHHOTO).

3HaHMA: TOPAIOK yuéTa
MOCTYIIMBIIUX B CYJ]
oOpaleHuit, TOKyMEHTOB U
JIeJT U PETUCTPALNH CYACOHBIX
JeJ, NPUHSTHIX K
MIPOM3BOJICTRY.

Texymuii KOHTPOJIb B hopme:
-YCTHOI'O U TUCbMEHHOIO
omnpoca;

- OLICHKHU PE3yJIbTaTOB
NPAKTUYECKHUX 3aHATUH;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
IIpomexxyTouHast arrecTanus:
- no MJIK B popme

T depeHIpOBaHHOTO
3a4era;

- 110 y4eOHO MpaKTHKE B
dbopme

T depeHIPOBaHHOTO
3a4era;

- 110 TTPOECCHOHATBHOMY
MOJyJI0 B (popMe IK3aMeHa
(kBaTM(UKALMOHHOTO).

I1K 3.5. OcyuiecTBasiTh
paboTy MO PErUCTPaIlNH,
y4eTy ¥ TEXHUYECKOMY
0hOpMIICHHUIO
HCTIOTHUTENbHBIX
JIOKYMEHTOB 1O CyJeOHBIM
Jienam.

HaBbiku:
oOpareHus cy1eOHbIX aKTOB K
VICTIOJTHEHUIO.

Otuer o yueOHOil paKkTHKe.

YMeHus: OCyIIECTBIATh
paboTty 1o oOpaIeHuIo K
UCTIOJHEHUIO CYAeOHBIX
aKTOB.

Texymuii KOHTPOIb B popme:
-YCTHOTO ¥ TUCBMEHHOTO
oInpoca;

- OLICHKHU PE3yJIbTaTOB
MIPAKTUYECKUX 3aHATUH;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITEJIbHOM PaOOTHI.
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[IpoMexxyTouHast aTTecTanus:
- mo MJIK B popme
nudepeHIMPOBaHHOTO
3ayera;

- 110 y4eOHOH MPaKTHKE B
dbopme
nudepeHIPOBaHHOTO
3a4era;

- 110 TPO(HECCHOHATLHOMY
MOIYIIIO B popme dK3amMeHa
(kBaTM(PUKAIIMOHHOTO).

3HaHuA: NOPAA0K 00palleHUs
K HCIIOJIHEHUIO IIPUTOBOPOB,
peuIeHuH, ONPEEIICHUN U
IIOCTAaHOBJICHUH CyJa.

Texymmii KOHTPOIb B (popme:
-YCTHOT'O U TUCHMEHHOTO
orpoca;

- OLICHKHU PE3yJIbTaTOB
IIPAKTHYECKUX 3aHATUH;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[TpoMexyTouHas aTTecTalus:
- mo MJIK B popme
nudepeHIIPOBaHHOTO
3a4era;

- 110 y4eOHOI MpaKkTUKE B
dbopme
nudepeHITMPOBaHHOTO
3a4era;

- 110 MPO(heCCHOHAILHOMY
MOAYJIO B (popMe HK3amMeHa
(kBaJIM(PUKAIMOHHOTO).

OO01IMe KOMIETEHIINH

Kox v HanmenoBanue
KOMIIeTeHIIUH

IToka3aTeaun ocBOeHHUA
KOMIIeTeHIINH

MeToabl OLIEHKH

OK 01 Bo16upats cioco0bl
pereHus 3a1aq
npodecCHOHAIbHON
JeSITeTbHOCTH
NPUMEHHUTEIHHO K Pa3THIHBIM
KOHTEKCTaM

YMeHus: pacro3HaBaThb
3a/1a4y W/uim npodiemy B
npodeccnoHanTbHOM U/UITU
COIIMAIbHOM KOHTEKCTE;
aHAIIM3UPOBATH 33/1a4y U/UIU
po0GsieMy U BBIACTATH €€
COCTaBHbIE YaCTH; OTIPENEIATh
ATAIbl peIICHHs 3a/1a9H;
BBISIBIISATH M 9 (HEKTUBHO
HCKaTh UH(HOPMAITHIO,
HEOO0XOAUMYIO IS PELICHUS
3a/1a4d W/UIU TTPOOIIEMBI,
COCTaBHTb IUIaH JICHCTBHS;
OTIpeIeTUTh HE0OXOTMMbIe
pecypcesl;

BJIQJIETh aKTyaJIbHBIMU
MeTOoZaMHu paboThI B
poeCCHOHAIIBHON 1

Texymmii KOHTpPOJb B hopme
MIPOBEPKH PE3yITHTATOB
BBITOJIHEHUS 3a/1aHUi
MPaKTHKH.

Otuer 1o yuebHOIl mpakTHKe.
JemoncTpanms
c(OpPMHUPOBAHHBIX YMEHHH.
[TpomesxyTouHas arTecTanus
B (hopme

TG GepeHIIPOBAHHOTO
3ayera
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CMEXHBIX chepax;
peanu30BaTh COCTABICHHBIN
IJIaH; OLICHUBATh PE3yJIbTaT U
MOCJIEACTBUS CBOUX JEHCTBUI
(camMOCTOATETLHO WM C
TTOMOIITBI0 HACTABHUKA)

3HaHMs: aKTyaJIbHBII
npodeccroHabHEIN 1
COLIMAJIbHBIA KOHTEKCT, B
KOTOPOM MPUXOUTCS
paboTaTh U KUTh; OCHOBHbBIE
HMCTOYHUKH WH(OPMALIUN U
pecypchl AJis pelieHus 3aaad
U 1po0iieM B
po¢eCCUOHAITBHOM H/HITH
COLIMAJIbHOM KOHTEKCTE;
QJIITOPUTMBI BBITIOJTHEHUS
paboT B mpodecCHOHATBHON U
CMEKHBIX 00JIaCTSIX; METO/IbI
paboThl B TpOodeCcCHOHATIBHON
U CMEXHBIX chepax;
CTPYKTYpY ILIaHa ISt
pelIeHus 3a/1a4; MOPSII0K
OLIEHKHU PE3YJIbTAaTOB PELICHUS
3a/1a4 npodeccuoHaNbHON
JeSITeTbHOCTH

OK 02 Hcnonb3oBaTh
COBpPEMEHHBIE CPE/ICTBA
MOMCKA, aHaJIn3a u
UHTEpIpeTanuy HHPOpMaITuu
1 UTHPOpPMAIMOHHBIE
TEXHOJIOTUH ISl BBITIOJTHEHUS
3a/1a4 MpoeCcCHOHATIBHON
JeSITeTbHOCTH

YMeHus1: onpeaeaTh 3aJa4un
JUISL TIOMCKa MH(pOpMaIUH;
OTIpeIeNIATh HeOOX0IUMbIe
HCTOYHUKU MH(OpMALINN;
IJIAaHUPOBATh NPOLIECC
MIOMCKA; CTPYKTYPUPOBATh
noJry4aeMyro HH(opMaIuio;
BBIIETISATH HanboJiee 3HaYMMOoe
B IIepevHe MHPOpMaLUY;
OLICHUBATh MTPAKTHYECKYIO
3HAYUMOCTb PE3YJIbTAaTOB
MOMCKa; 0pOpMIIATH
pe3yJIbTaThl TOMCKA

3HaHMs: HOMEHKJIATypa
MH(POPMAaIMOHHBIX
HMCTOYHUKOB IIPUMEHSEMBIX B
npodeccroHanbHOI
NEeSITeNIbHOCTH;, IPUEMBI
CTPYKTYpPUPOBAHHUS
uHpopmanuu; popmar
oopmieHHs pe3ynbTaToB
MoMCcKa MHPOPpMAIUN

3HaHMA: colep)KaHNe
aKTyaJIbHOW HOPMAaTUBHO-
[IPaBOBOM JOKYMEHTALIUH;
COBpEMEHHAasl HAy4YHasl U

Texymmii KOHTPOJb B hopme
MIPOBEPKH PE3YyIIHTATOB
BBITOJIHEHUS 3a/1aHUi
MPaKTHKH.

Otuer 1o yueOHOIl pakTHKe.
JemoncTpanus
c(OpPMHUPOBAHHBIX YMEHHH.
[TpomesxyTouHas arTecTanus
B (hopme

TG hepeHIIIPOBAHHOTO
3ayeTa
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npodeccuoHabHas
TCPMUHOJIOTUA; BO3MOKHBIC
TPaeKTOPUHU
poeCCOHATBLHOTO
pa3BUTHS U
caM000pa30BaHUsI; OCHOBBI
MPEIIPUHUMATETBCKON
ACATCIIbHOCTH, OCHOBBI
(UHAHCOBOW TPAaMOTHOCTH;
npaBuia pa3paboTku OusHec-
TUTAHOB; TIOPSIIOK
BBICTpanBaHUs IPC3CHTALIUU,
KpEeIUTHBIC OaHKOBCKHUE
MPOIYKTHI

3HaHMA: [ICUXOJIOTUYECKHE
OCHOBBI JI€ATEIBHOCTH
KOJUIEKTHBA,
IICUXO0JIOTMYECKHE
0COOEHHOCTH JIMYHOCTH;
OCHOBBI ITIPOEKTHOMN
JESTEIIBHOCTH

OK 05 OcymiecTBasiTh
YCTHYIO U TUCbMEHHYIO
KOMMYHUKAITUIO Ha
rOCy/IapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢
y4€TOM 0COOEHHOCTEN
COITMAIBHOTO M KYJBTYPHOTO
KOHTEKCTa

YMeHuUs: TPaMOTHO U3JIarathb
CBOU MBICJIA ¥ 0OPMIISATH
AOKYMCHTEI I10
npoheCCHOHATILHON TEeMaTHKE
Ha TOCYJJaPCTBEHHOM SI3bIKE,
MPOSIBIISATH TOJIEPAHTHOCTH B
paboueM KOJUIEKTHBE

3HaHuA: 0COOEHHOCTH
COLIMATILHOTO U KYJIBTYPHOTO
KOHTEKCTAQ,

npaBuiia 0pOPMIICHUS
I[OKYMCHTOB 158 HOCTpOGHI/ISI
YCTHBIX COOOIIEHUH.

3HaHMSA: CYIIHOCTb
IpaXTaHCKO-TIATPUOTHIECKON
MO3UIINH, 00IIEYETOBEYECKUX
IIEHHOCTEH;

3HAYUMOCTD
npodecCuoHATBHON
JIEATEIIbHOCTH I10
CITEIIMAILHOCTH;

CTaHIapTHI
AHTHUKOPPYIIIHOHHOTO
MOBEICHUS U ITOCICACTBUS €ro
HaPYIICHHUS.

Texkymuii KOHTpOIIb B hopme
IIPOBEPKH PE3y/IbTaTOB
BBIITOJIHCHUS 3aJaHUN
HPAKTUKH.

OTuer 1o yueOHOM MpaKTHKE.
JemoncTpanus
c(OpMUPOBAHHBIX YMEHHI.
[TpomesxyTouHas arTecTanus
B (hopme

TG hepeHIIMIPOBAHHOTO
3ayera
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3HaHus: IpaBUIIa
HKOJIOTUYECKOI 0€301macHOCTH
IpY BEJICHUU
npodeccroHaIbHOM
JEATEIbHOCTH;

OCHOBHBIE PECYPCHI,
3a7eliCTBOBaHHBIC B
npodeccrnoHabHOM
JEATEIbHOCTH;

IyTH 00ecreYeHUsI
pecypcocOepexeHus;
MIPUHITUIIBI OEPEKITUBOTO
IPOM3BO/ICTBA,;

OCHOBHBIE HaIlPABICHUS
WU3MEHEHUSI KIIMMaTHYECKUX
YCJIOBHMI peruoHa

OK 09 Ilonp30BaTbCs
npodeCcCHOHAILHON
JIOKYMEHTalMEe Ha
rOCyJapCTBEHHOM H
WHOCTPAHHOM SI3bIKaX

YMenusi: moHUMaTh OOIIHIA
CMBICJ YETKO TPOU3HECCHHBIX
BBICKa3bIBaHUI Ha U3BECTHBIC
TeMbI (TIpodeCCHOHATBHBIC U
OBITOBBIC), TOHUMATh TEKCTHI
Ha 0a30BbIE
npodeccuoHanbHbIE TEMBI,
y4acTBOBATh B IMAjorax Ha
3HAKOMBIE 00IIIKe U
npodeccnoHaATbHBIC TEMBI,
CTPOUTH MPOCTHIE
BBICKa3bIBaHUs O cebe U 0
cBOei mpodeccnoHanbHOM
NEeSATSIIbHOCTH; KPATKO
000OCHOBBIBaTh 1 OOBSCHATH
CBOM JIEHCTBUS (TEKyLIUE U
IJIAaHUPYEMBIE); MHCATh
MIPOCTHIC CBS3HBIC COOOIIECHUS
Ha 3HaKOMbIE WU
HWHTEPECYIOIIHe
poheCCHOHATHHBIC TEMBI

3HaHMsA: paBuia
IIOCTPOEHHUSI IPOCTHIX U
CJIOKHBIX NPEUIOKEHUIN Ha
npo¢eccuOHAIbHBIE TEMBI;
OCHOBHBIE
o0meynoTpeduTenbHbIe
ryarossl (ObITOBAs U
npogeccuoHaIbHast JEKCHKA);
JIEKCUYECKUI MUHUMYM,
OTHOCSIIIIMNCS K OIUCAHUIO
MIPEeIMETOB, CPE/ICTB U
IIPOLIECCOB
npodecCuoHaTbHON
JesITeTbHOCTH; 0COOEHHOCTH
ITPOU3HOUICHMSI; IPAaBUIa

Texymuii KOHTPOJb B hopme
MIPOBEPKH PE3yIHTATOB
BBIIOJIHCHUS 3a/IaHUI
MIPAKTUKH.

OT4er 1o yueOHOI MpaKTHKE.
JemoncTpanus
c(OPMHUPOBAHHBIX YMCHHH.
[TpomexyTouHas aTTecTanus
B hopme
nudepeHITMPOBaHHOTO
3ayera
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YTEHHS TEKCTOB
npodeccroHanbHOM
HAINpPaBJICHHOCTH
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Ipuioxkenus

[Ipunoxenue 1

ABTOHOMHas HCKOMMCPUYCCKasA OpraHu3anunAa BbICHICTO 06p3,30BaHI/IH
«MoCKOBCKHUM peFHOHaHBHLIﬁ COHI/IaJIBHO-BKOHOMI/I‘ICCKI/If/'I HHCTUTYT»

Hanpasiaenue
[Ipocum NpUHATH CTyAEHTa
Kypc rpynmna JUISL TIPOXOXKJIEHUSI y4eOHOM MpaKkTUKH IO
npodeccuoHaATLHOMY MO/LYJIIO 1IM.03 Op2eanuzayuonno-mexnHuyeckoe
obecneuenue pabomoli cy008
CPOKOM Ha HEJEIb C «___ » 20 . mo«__ » 20 r.

(HauMEeHOBaHUE OpraHU3aluu, TPEANPUATHS)

PykoBoauTeNh MPAKTUKK OT HHCTUTYTA
/ / /Ten.
JlomKHOCTD MOJIUCH ®.1.0.

CTyneHT-IpaKTUKAHT / /Tem.
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ABTOHOMHAs: HEKOMMEpPUECKasi OpraHu3alys BbICIIET0 00pa3oBaHus
«MOCKOBCKHI perHOHAIBHBIN COLMATbHO-?PKOHOMHUYECKUN HHCTUTYT»

3AJAHHUE
Ha y4eOHYIO IPAKTUKY
10 MOJYJII0
IIM.03 Oprann3annoHHO-TeXHUYeCKoe odecrieueHue padoThl Cy10B

(DHUO obyuarowezocs nornocmoio)
oOydaromerocsi  kypca no cneruansaoctu 40.02.04 FOpucnpynenuus;

ydeOHasl rpyrmnma

MecTo nIpOX0KIeHUs IPAKTUKU:

aJipec OpraHu3aIiu:

(VKaszvieaemcs noiHoe HaUMeHO8aHue CmpyKmypHo2o noopaszoeienuss Mncmumyma /
NPOUILHOU OpeaHu3ayuU U eé CMpYKmMypHo2o noopazoeienus, a makice ux GakmuyecKkull
aopec)

Cpox IpOoXO0XKIE€HUS IPAKTUKU C € » 20 r.mo«_» 20 1.

OO0yuaromuiicst B X0ie 0OCBOCHUS MPOGHeCCHOHATBHOTO MOJTYJISL TIOJKEH:
HMeTh MPAKTHYECKHUIl ONBIT:
— BefeHUs paboThl ¢ OOpAICHUSMHU TPaX/IaH, HOCTYNAIOMINMHU B CY/ B JJIGKTPOHHOM BHJIE
U Ha OyMa)KHOM HOCHTEIE.
— BeIeHUs NpuéMa KOPPECHOHJEHIMM W JeJI B COOTBETCTBUU C WHCTPYKIUSIMH IIO
CyZIeOHOMY JIeIIOTIPOU3BOJICTBY.
—  OCYUIECTBIJICHUS MEPOIPHUATHIA 10 MOATOTOBKE CYJAEOHBIX JIeN K pa30HpaTeNbCTBY.
— TMOATOTOBKH, BBIIAYM M HAIPaBICHUS KOMUN CyAeOHBIX aKTOB M JIOKYMEHTOB U3
CyIeOHBIX JIe.
— TIOJITOTOBKU CYJIEOHBIX aKTOB K OMYOJIMKOBAHUIO HAa CAlTEe Cy/a.
— OCYHIISCTBJICHUS PAOOTHI ¢ CyIeOHBIMHU JIeJIaMH, HapsIaMd M JOKyMEHTaMH apXUBHOTO
donga cyna.
— COCTaBIIEHUS CIIYKEOHBIX JOKYMEHTOB CY/a.
— BeAeHUs paboThl ¢ OOpANICHUSIMU TPaXK/IaH, TOCTYNAIOMINMHU B CY/ B DJIEKTPOHHOM BHJIE
1 Ha OyMa)KHOM HOCHTEJIE.
— oOparieHus cy1eOHBIX aKTOB K HCIIOJTHEHUIO.
yMeThb:
—BECTH MPUEM TpaxkJlaH, KOPPECIOHICHIIMA W JIel B COOTBETCTBHU C HOPMATHBHBIMHU
aKTaMH.
—OCYIIECTBIATh PaboTy Mo mpuéMy OOpalleHHid, MOCTYMAIONUX B CyJ B AJIEKTPOHHOM
BUJIE.
—OCYIIECTBIIATh PETUCTPAIIHIO, YUET IBIKEHUS, 0(OPMIIEHUE CY/IEOHBIX JIeI.
—OCYIIECTBIIATh U3BEIICHHE YYACTHUKOB CY/IeOHOTO pa30MpaTeNIbCTRA.
—OCYIECTBIATh OGOpMJICHHE, HAMpaBlIeHHE U BbIAAYy KOMUN CyleOHBIX AaKTOB U
JIOKYMEHTOB U3 CYJeOHBIX JIeI.
—OCYIIECTBIISTh MOJATOTOBKY TEKCTOB CYACOHBIX aKTOB K pa3MEIICHUIO Ha caiTe Cyla B
CETH MHTEPHET.
—OCYIIECTBIATH pa0dOTy MO OOPAIEHUIO K UCIIOTHEHUIO CYJeOHBIX aKTOB.
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—OCYIIECTBIATh paboOTy ¢ CyneOHBIMH JelaMd M JIOKYMEHTaMH, IepelaBacMbIMU Ha
apXMBHOE XpaHEHHE U HaXOMAALIUMUCS B apXUBE CyAa.

—COCTaBIISITh CIyXeOHBIE JOKYMEHTHI Cy/Ia.

—BCCTHU HpI/ICM rpaxxzaadH, KOpPpCCIIOHACHIHNU M ACJT B COOTBCTCTBMM C HOPMATHBHBIMU
aKTaMH.

—OCYILECTBIATh paboTy o mpuéMmy oOpalleHui, MOCTYHAIOUIMX B CYI B 3JIEKTPOHHOM
BUJIE.

—OCYIIECTBIATH pa0dOTy MO OOPAIIEHUIO K UCIIOJHEHUIO CYJICOHBIX aKTOB.
3HATh:
- coJlep’KaHHe HOPMATHBHO-TIPABOBBIX AaKTOB, PETYIUPYIOUIMX BONPOCHl CYJOYCTPONCTBA H
CYZOIIPOU3BO/ICTBA.
- HOPMaTUBHO-TIPABOBBIE aKThl 1 HOPMATHUBHBIE IOKYMEHTHI 110 CyJIe€OHOMY JI€TIOIPOU3BOJICTBY.
- HOPMATUBHO-METOJUYECKUE IOKYMEHTHI 0 00ECTIEYeHUI0 PabOTHI Cy/a.
- COBpEMEHHbIE HHPOPMAIIMOHHbIE TEXHOJIOTHH.
- OCHOBBI OXPaHbI TPYy/Jla ¥ TEXHUKU OC30IMaCHOCTH.
- o0mue BONpPOCHl OpraHU3aluu pPadOTHl CyJda: OCHOBHBIE HAIPABJICHUS JIEATEIbHOCTH
CTPYKTYPHBIX TOpa3IeNIeHIH cy1a, 00eCIIeYNBAIOIINX CYIOTPOU3BO/ICTBO;
- IpaBUJIa MOBEICHUS PAOOTHUKOB armapaTa cyaa;
—  JIOJDKHOCTHBIE perjiaMeHThI paOOTHUKOB armapaTa Cy/a;

—TpaBWia BHYTPEHHETO pacropsaKa cyia u T.I1.
— MOPSAIOK Yy4€Ta MOCTYNUBLIMX B Cy[ OOpalleHuid, HOKYMEHTOB U J€T M PErucTpaluu
CyIeOHBIX JIeN, MPUHSITHIX K IPOU3BOJICTBY.
- OpraHu3allii0 M BEJCHHE CYAEOHOIrO AETONPOM3BOJICTBA HA CTAJWHU TOATOTOBKHU Jieia K
CyIeOHOMY pa30MpaTebCTBY: HANPABICHUE W3BEHICHUH W BBI3OBOB, O(OpMIICHUE CYICOHBIX
hi (S
- OpTaHU3aINIo0 U MOPSIOK BECHHS CyIeOHOTO 3aceJaHysl U BEACHUE IIPOTOKOJIA CY1e€0HOTO
3aceIaHusl.
- HOpSI0K OQOpPMIIEHHS CyJIeOHBIX JieNl B MEPUOJ U MOCIe MX PacCMOTPEHMs: BblAaya W
HarpaBJIeHUE KOMUH Cy/1Ie0HbIX aKTOB U JJOKYMEHTOB;
- MOPSIIOK O3HAKOMJICHUS C MaTepHallaMH JIeNia;
- HaIpaBJICHUEC Cy21€6HI)IX JACJI B BBINICCTOAIIME HWHCTAHIIMK C allC/IIIIMOHHBIMU,
KacCaIllMOHHBIMU M HaJJ30pPHBIMH Ka00aMu, YaCTHBIMU jKao0aMHu.
- HOPSIOK  OCYIIECTBICHUST KOHTPOJIA CyA€OHOro  JeNIONPOU3BOJACTBA M KOHTPOJb
HUCIIOJIHCHU: IICJIN U 3a/1a4H, CY6T)GKTI>I KOHTPOJIA U UX MMOJTHOMOYM.
- HOPSI0K OATOTOBKHU U Nepejaun cyAeOHBIX JIeJl U IOKYMEHTOB K Iiepe/iaye B apXuB Cy/a.
- coJiepKaHue HOPMAaTHBHO-IIPABOBBIX aKTOB, PETYIMPYIOLUIMX BOIPOCH! CYIOYCTPONUCTBA U
CYJIOIIPOU3BO/ICTBA.
- HOPMAaTUBHO-IIPABOBLIC AKTBhI n HOPMAaTUBHBIC AOKYMCHTBI 110 cyz[e6H0My
JIeITOTIPOU3BO/ICTBY.
- KJIacCU(UKALUIO CIY)KeOHBIX JOKYMEHTOB M TpeOOBaHUS K HHUM IpEAbsABIsIEMble B
coorBercTBUM ¢ 'OCT ¥ HOpMaTUBHBIMH aKTaMH.
- cucTeMa IOKyMEeHT0000poTa B Cy/e.
- IMOHATHUEC U BUJbI JOKYMCHTOB, Tpe6OBaHI/I5[, K HUM IPEAbABIIACMBIC.
- NOPS/IOK y4éTa MOCTYNUBIIMX B CyJ OOpalleHui, JOKYMEHTOB M Jell M pEerucTpalnuu
CyIeOHBIX J1e]1, IPUHATHIX K IPOU3BOJICTRY.
- NOpSAOK OOpalieHus: K HCIOJIHEHWIO IPUTOBOPOB, pEUICHWH, ONpeAeNeHudl U
MMOCTAHOBJICHUH Cy/a.

3aganue Ha y4eOHYIO IPAKTHKY
IIM.03 Opranu3zannoHHO-TeXHUYECKoe odecrieyeHue padoThl Cy10B

1. TloxaroroBka MHAMBUIYATBLHOTO TIIaHA
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N

BrinonHenus mporpaMmsl PaKTUKH;

3. Omnpenenenue Kpyra OOS3aHHOCTEH B MEpUOJ MPOXOXKICHHS MPAKTUKU C yKa3aHUEM
CPOKOB BBITIOJTHEHUS

4. 3HaKOMCTBO C METOJIaMU CTAaTUCTHKU [UIsi OOpaOOTKH pe3yabTaTOB HCCIIEIOBAHUA,
¢ poBoi HHPOpMALUU

5. 3HaKOMCTBO ¢ OCOOCHHOCTBIO OPTraHU3AIMOHHON CTPYKTYPHI YIIPABICHUS

6. IlomydeHme TEOPETUYCCKUX HABBIKOB IIOCTAHOBKHM IIeJIel, TyTed WX JOCTHKCHUS,
00001eHuss W aHanu3a WH(OpPMALMK;, TOCTPOSHUS MEXJIMYHOCTHBIX OTHOLIEHUH U
paboThI B KOJIEKTUBE.

7. 3HAKOMCTBO C TEOPETHYECKUMHU aCIIEKTaMU JI€ATEIbHOCTH OPraHOB BHYTPEHHUX eIl

8. 3HaKOMCTBO CO crienu(UKON U MPAKTUKOU PabOTHI X (PYHKIIMOHAIBHBIX CTPYKTYP

9. PaboTta ¢ KOMIBIOTEPOM, HCIIOIB30BAHHE PECYPCOB

10. UHTepHEeT /I MOMCKA HEOOXOAMMON NHPOPMAITUH.

11. 3anosHEeHNE THEBHUKA

12. Pabora B KadyecTBe MMOMOINHWKA B OJHOW W3 (YHKIIMOHAIBHBIX Chep NeATeIhbHOCTH
BHYTPEHHUX JIEJI.

13. BeimosiHeHWe  TOpYYEHWH ¥ 33JaHUil  PYKOBOAMTENS TPAKTHKH, CBS3aHHBIX C
npodheccuoHaNbHOM NeSTENbHOCTHIO

14. O¢opmiienue oTyera o NpakTUKE.

COI'JTACOBAHO YTBEPXIAIO
(D.U.0. pyxosooumens npakmuku om (D.U.O. pykosooumens npakmuku om
npoghunbHOU opeanuzayuu, NOONUCyH) Hncmumyma, noonucw)
« _» 20 1. «_ » 20 T
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ATTECTAIIAOHHBIN JIUCT MO YYEBHOM IMPAKTHUKE

10 MOJYJII0
IIM.03 Opranu3aiMOHHO-TeXHUYeCKoe o0ecreueHue padoThl Cy10B

qbaMuﬂu}z, UuMA, omyecmeo 06)/’{0}01/[46206}1

rpyIra , Kypc , crienranibHOCTh 40.02.04 YOpucnpyneHus.
MecTo npoBeiIeHUs TIPAKTUKU:
CpoKH IPOXOXKJICHUS IPAKTUKH:

Caeiennst 00 ypoBHe 0CBOCHHs 00y4AOIIUMCS MPO(eCcCHOHAIBHBIX KOMIIEeTeHIIMI

Konx n HanmeHoBaHue Bunst 1 06bem pador, YpoBeHb OCBOCHUS
npodeCcCHOHATBHBIX BBINOJIHEHHBIX 00y4aromuMes npodecCHOHATBHBIX
KOMIIETEHII I BO BpEMs IIPAKTUKU KOMITETCHIINI

2 3 4 5

I1K 3.1. OcyuiecTBisTh BeeHUE
Cye0HOTO JIeJIONPOU3BOACTBA.

1K 3.2. OcymiecTBasTh AHCTBUS
10 MJIAHUPOBAHUIO U peain3aluu
MEPOTIPUATHI 110 00ECTICUCHUIO
paboThl apXuBa cyJa.

I1K 3.3. CocTaBnsiTh IpOEKTHI
MIPOIIECCYATbHBIX U CITYKEOHBIX
JIOKYMEHTOB Cy/JIa.

1K 3.4. OcymiecTBasTh paboTy ¢
oOpalleHus MU TpaxkaaH u
OpraHu3aIum.

1K 3.5. OcymiectBiath paboTy
0 PETUCTPAINH, YIETY U
TEXHUYECKOMY O(OPMIICHUIO
UCTIOJTHUTEIIBHBIX JJOKYMEHTOB I10
CyJIeOHBIM JIeTIaMm.

[IporpamMma yueOHON MPaKTHUKU OCBOEHA C OLIEHKOM

PykoBoauTens MpakTUKHA OT OPraHU3aIuu PykoBoauTens mpakTUKH OT
0)5(0) MHCTUTYTA
ITonmmce dOUO
JlaTa Iloamuce
MII Jara
MIT
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XapakTepucTHKa Ha 00y4YaroLerocs o 0CBOCHUI0 001KX U NpodeccHoOHATbHBIX
KOMIIETEHI[UI B IEPHOI MPOXOKICHUA YH4eOHOH NMPAKTHKHA
10 MOJYJII0
IIM.03 Oprann3anoHHO-TeXHUYeCKoe odecneyeHue padoThl Cy10B

Gdamunus, ums, omuecmeao 06yyaOUe20Cs
rpynmna , Kypc , cnenuanbHocTh 40.02.04 FOpucnpyaeHuus.
MecTto npoBeieHHs TPAKTUKU:

Cpoku pOXOKACHUS TPAKTUKH:
Bo BpeMst nmpoxoxaeHus1 yueOHOM MPaKTUKHA 00YyYaromUNCs

(D.1.0)
BBITTIOJIHSIT CHCZ[yIOH_[I/Ie BHUIbI pa60T

B nepuon npoxoxaeHust yaeOHON MPaKTUKU 00yYarouiics

(®.1.0)
IIpOABUIIL CC6$I KaK

B npomecce mnpoxokaeHuss y4uyeOHOM NpakTUKUW ObUIM CPOPMHUPOBAHBI  OOIIME
KOMIIETEHIINU

OK 01 BeiOupares cnocoObl pemeHHs 3aaad  NPO(PECCHOHANBHON  JIEATENbHOCTH
IIPUMEHUTEIBHO K Pa3JIMYHbIM KOHTEKCTaM

OK 02 Vcnonb30oBaTh COBpPEMEHHBIE CpeACTBa IOWCKA, aHadW3a WU MHTEPHpETaluu
uHpOpMalUd ¥ UH(POPMALMOHHBIE TEXHOJOTMM JJIS BBINOJIHEHHS 3ajad NpodhecCHOHAIbHOM
JESATEIIBHOCTH

OK 05 OcymiecTBisiTh yCTHYIO M NMHUCbMEHHYI0 KOMMYHHUKAILIMIO Ha TOCYJapCTBEHHOM
a3bike  Poccuiickoit ®epepannu ¢ ydyeToM OCOOEHHOCTEH COIMAIBbHOTO M KYJIBTYpHOTO
KOHTEKCTa

OK 09 ITonb3oBatbess MpodeccHOHANBHOM JOKYMEHTAllMe Ha TOCYAapCTBEHHOM U
MHOCTPAHHOM $SI3bIKaxX

U ipoecCuOHaNbHbIE KOMIIETEHIUH:

[IK 3.1. OcymiecTBasTh BeIeHHE CYACOHOTO JIETOMPOU3BOICTBA.

IIK 3.2. OcymecTBiATh AEUCTBUS 10 IUIAHUPOBAHUIO U PEATM3ALUU MEPOIPUATHI I10
obecrieueHno pabOThI apXHuBa Cy/a.

1K 3.3. CocTaBasTh NPOEKTHI MPOIECCYaTbHBIX U CITY>KEOHBIX JOKYMEHTOB CYy/a.

I1K 3.4. OcymiecTBasaTh paboTy ¢ 00pameHus MU TPaXaaH U OPTaHU3AIUH.

I1K 3.5. OcymiectBasaTh paboTy MO PEerucTpaluy, yueTy U TEXHHYECKOMY O(hOpPMIICHUIO
VCIIOJTHUTENIbHBIX JJOKYMEHTOB I10 CYZ€OHBIM JIeaM.
[IporpaMmMa npakTHKHU BBIOJIHEHA

(noanocmvio /ne noanocmoio)

OOyuaromuiics 3acy>KUBaeT OLIEHKH

PykoBoauTens NpakTUKU

OT OpraHU3aLuu OdUO
MOJITHUCh

Jara
MII
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ABTOHOMHAsI HEKOMMeEpUecKasi OpraHu3alus BbICIIEro 00pa3oBaHUs

«MOCKOBCKHI pErMOHAIIBHBIN COLMAIBHO-3KOHOMUYECKUA HHCTUTYT

JHEBHUK
0 NPOXO0KICHNHU Y4eOHOM NPAKTHKH
10 MOJYJII0
IIM.03 Oprann3anoHHO-TeXHUYeCKoe odecneyeHue padoThl Cy10B

oOyyaromumcst 04HO# GpopmMbl 0OyueHUs Kypca

015(0)

CrnenmansHocTs 40.02.04 IOpucnpyneHmms

HaTLI IPOXOKACHUA ITPAKTUKHU

C « » 20 1. 10 « » 20 .

Ha 0a3e opraHu3anuu

(nonmoe wpuduyeckoe Hazeanue)

PykoBomuTeNh MPAKTUKH OT HHCTUTYTA
(0ama, noonucyw) (dondcHocms, ©.H.0.)

PykoBoauTens mpakTuku
OT OpTraHHu3aluu

(mara, moamnuce) (momkHoCcTh, ©.J1.0.)

Bugnoe 20
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JHEBHUK

MMPOXOXJIEHWS YUYEBHOM ITIPAKTUKHA

Jara Coaeprxanue 3TanoB NPaKTHKH OTMeTKa 0 BBINIOJTHEHUH
/He BBINOJHEHUH
ITonroroBka MHAMBUAYAIBHOIO IUIAHA Beinosnneno
BrinonHeHus nporpaMmsl IPaKkTUKUY;
Omnpenenenue Kpyra o0s13aHHOCTEH B IEPUO.T Beinosnneno
IIPOXO’KJEHUSI IPAKTUKU C YKa3aHHUEM CPOKOB
BBITIOJTHEHUS
3HAKOMCTBO C METOJAMH CTaTUCTUKH IS Boinonneno
00pabOoTKH pPe3ysIbTaTOB UCCIIEIOBaHUM,
1 poBoii HHPOPMALTUU
3HaKOMCTBO C OCOOEHHOCThIO OPraHU3alMOHHON | Brinonneno
CTPYKTYpPBI YIIPaBJICHUS
[losydyeHne TEOPETUUECKUX HABBIKOB Boinonneno
IIOCTAHOBKHM LIEJIEH, ITyTel UX JOCTUKEHMUS,
000011IeHHS ¥ aHaJIM3a HHPOPMAIIIH;
IIOCTPOCHHSI MEXJIMYHOCTHBIX OTHOILIECHUN U
paboThI B KOJUICKTHBE.
3HaKOMCTBO C TEOPETUYECKUMHU aCIIEKTaMHU Beinonneno
NeSITEIbHOCTH OPraHOB BHYTPEHHUX JIE
3HAKOMCTBO CO CHEU(PUKON U MPaAKTUKOM
palboThI UX (PYHKIIMOHAIBHBIX CTPYKTYP
PaboTa ¢ KOMIIbIOTEPOM, HCIIOTIB30BAHNE Boinonneno
pecypcoB
WNuTtepHer i morucka HEOOX0IMMOMN Brimonneno
uHpOpMaLUu.
3anojaHeHne JHEBHUKA Boinonneno
Pabora B kauecTBe MOMOIIIHUKA B OHOH U3 Beinonneno
(GYHKIIMOHATIBHBIX Cep AesITENbHOCTH
BHYTPEHHUX JIEI.
BelnonHenue nopy4eHuii U 3agaHui Brinonneno
PYKOBOJUTENSI IPAKTUKY, CBSI3AHHBIX C
npo¢eCCUOHATILHON 1EATENIbHOCTHIO
Odopmienue oTdera o MpaKTUKE. Brinonneno
IIpakTHKaHT

®OUO, nmoanuck
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ABTOHOMHAs: HEKOMMEpPUECKasi OpraHu3alys BbICIIET0 00pa3oBaHus
«MOCKOBCKHI perHOHAJIBHBIN COLMATIbHO-DKOHOMUYECKUA HHCTUTYT

OTYET
0 NPOXO0KICHNHU Y4eOHOI NPAKTHKH
10 MOJYJII0
IIM.03 Oprann3anoHHO-TeXHUYeCKoe odecneyeHue padoThl Cy10B
oOyJaronuMcst 094HOU (POpMBI 00yUeHHUS Kypca

10)5(0)

Crnenmanpaocth 40.02.04 FOpucnpyneHumst

I[aTI)I IMPOXOXKIACHUA TPAKTUKHA

C « » 20_r. 10 « » 20 r.

Ha 0ase OpraHu3anuu

(nonnoe rpuouueckoe HazeaHue)

PykoBoaUTEINIb PAKTUKKA OT UHCTUTYTA
(0Oama, noonucw) (Oonsxcrnocmo, ©.1.0.)

PYKOBOI[I/ITGJIB IIPaKTUKH
OT OpraHu3alnun

(mara, moanuce) (momkHOCTH, ©.1.0.)

Bugnoe 20
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