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1. O0mue NMoJI0KeHUA

B cootBerctBuu ¢ TpedoBanusiMu ®I'OC no nporpammam CIIO Muctutyt
JUISL OLEHKH CTENEHM U YPOBHS OCBOCHHMS OOYy4YaroIHUMCS OO0pa3oBaTEIbHBIX
nporpaMmm CIIO oOecneunBaeT mNpolEaypy MPOBEIACHUS TOCYyAapCTBEHHOU
uToroBoi arrectanuu (manee — ['1A).

B cootBerctBumn ¢ ®I'OC CIIO aumioMmHas paboTa siBisieTcs 00s13aTeIbHON
gactbto ['MA. T'MA BKkiIO4aeT MOATOTOBKY M 3alllUTY JUIUIOMHOM paOOTHI.
Cornacao ®I'OC B yueOHOM IIaHE Ha MOATOTOBKY U 3aIIUTY JUIIJIOMHON pabOThI
10 CIIEHHAIIBHOCTSM OTBOAMUTCS IIECTh HENENb, U3 HUX HA MOJATOTOBKY JIUIUIOMHON
paboThl — YEThIpE HEAENU U Ha 3alUTy JTUIIIOMHOW paboThl — IBE HEJEH.

Lenbro 3a1uThl JUIUIOMHOM pabOoThI SIBISETCS YCTAHOBJIECHUE COOTBETCTBUS
pEe3yJIbTATOB  OCBOEHUS CTyJIEeHTaMH oOpaszoBaTenbHbix mnporpamm  CIIO,
cootBeTcTBYIOIUM TpeboBanusim OI'OC CIIO.

lNocynapcTBenHass  2k3ameHanMoHHass  komuccus  (mamee — [OK)
dbopmupyeTcs U3 negarornyeckux paboTHUKOB MIHCTUTYTA U JTUII, IPUTIIAIIICHHBIX
U3 CTOPOHHMX OpraHU3allUuii: TMeJarorn4eckux pabdOTHUKOB, TMpeICTaBUTEICH
paboronareneit win ux oObEUHEHUHN IO MPOPUITIO TOJATOTOBKH BHIMTYCKHUKOB.

CocraB rocynapCTBEHHOM 3K3aMEHAllMOHHOW KOMHUCCHM YTBEPKIAETCS
pactiopsauTenbHbiM - akToM  MHctutyta. Bosrnaenser I'OK  mpencenarens,
KOTOpBIM OpraHu3yer U KoHTpohupyeT pnearenbHocTh ['OK, oOecrneunBaer
€AMHCTBO TPEOOBAHUM, MIPEABIBISIEMBIX K BHIITYCKHUKAM.

[Iporpamma ['MA, TpeGoBaHUs K AUIUIOMHBIM paOoTaM, a TaKXKe KPUTEPUH
OLICHKU 3HaHWH yTBepkaatoTca MHCTUTYTOM mocie ux oOCyKIeHHs Ha 3aceTaHuU
VYueHoro coBeta MHcTuTyTa ¢ yuactuem npeacenareneit ['OK.

[IpencenarenemM rocy1apcTBEHHOM 3K3aMEHAIIMOHHOW KoMuccuu MHcTuTyTa
yTBEPKJAeTCs JIHI0, He paboTatomiee B UHCTUTYTE, U3 Uncha:

[Ipencemarenem rocygapCTBEHHOM 3K3aMEHAIMOHHON KoMUccHU MHCTUTYTA
yTBEpPKJAeTCs JIHI0, He paboTatomiee B UHCTUTYTE, U3 UnCcha:

— PYKOBOJIMTEIIEHM WIM 3aMECTUTEICH PYKOBOIAUTEJIEH OpraHu3aluu,
OCYIIECTBIISIIOIIUX 00Pa30BaTENbHYIO JESITEIIBHOCTh, COOTBETCTBYIOIIYIO 00JIacTH
poeccCuoHanbHOM NEeSITETHHOCTH, K KOTOPOI TOTOBSITCS BHITYCKHUKH;

— TpelcTaBuTeNed paboTojarenedl WM uUX OOBEAMHEHHH, HampaBlICHUE
JESITEIbHOCTH  KOTOPBIX ~ COOTBETCTBYET  00JIacTH  MpOQecCHOHANbHON
NEATENBHOCTH, K KOTOPOM TOTOBSTCS BBIITYCKHHUKH.

Pexrop HNucTuTyTa SABIIAETCSA 3aMECTUTENIEM npeacenarens
rOCy/IapCTBEHHOM 3K3aMEHAIMOHHON KOMUCCHMU.

K TMA nonyckaercs oOydaroniuiics, HE HMEIOMNN aKaJeMHU4eCKON
3aJIOJDKCHHOCTH W B TIOJTHOM OOBEME BBIMOJTHUBIINN yYeOHBIM TUIAaH WITU
WHIUBUIYabHBIN Y9eOHBIN TUTAH TI0O OCBaMBaeMOil 00pa3oBaTeIbHON MpOrpaMMe
CIIO.

Heob6xonumbiM  ycnoBuem jgomycka k ['MA (moaroroBke W 3amure
JUTIJIOMHOM paboThl) SIBJISIETCS MPEACTaBICHUE JOKYMEHTOB, MOATBEPKAAIONIUX
OCBOEHHE OOy4yaronuMucs oOIKUX U MNPOo(EeCCHOHAIBHBIX KOMMIETEHUHUH MpHU
M3y4YEHUU TEOPETUUYECKOI0 MAaTepuasa U MPOXOKICHUU NPAKTUKU 10 KAXKIOMY U3
OCHOBHBIX BUJIOB NPO(PECCUOHAIBHON NEATEIBHOCTH.



[loaroToBka ¥ 3amuTa AUILIOMHOM pabOThl CIOCOOCTBYET CUCTEMATU3ALINH,
PaCIIMPEHNIO OCBOEHHBIX BO BpEMs oOy4deHus 3HaHUU 1o
oOmenpodeccuoHanbHbIM ~ AUCHUIUIMHAM, NPO(ECCHOHANBHBIM MOIYJISAM U
3aKpEIUICHUIO 3HAHWM BBIMYCKHHUKA MO MNpodecCHud WIH CHEUUaIbHOCTH MpH
pelieHny pa3padaThIiBAEMbIX B JUILUIOMHOM pa0OTe KOHKPETHBIX 3a7ad, a TaKKe
BBISICHEHUIO YpPOBHSI TMOJTrOTOBKHM BBIMYCKHHUKA K CAaMOCTOSITENbHOW paboTe u
HaIpaBJIeHbl Ha TMPOBEPKY KadecTBa MOJYYEHHBIX OOYYArOIMIMMCS 3HAHUM WU
yMeHUM, CHOPMUPOBAHHOCTH OOMMX H NPOPECCHOHATBHBIX KOMIICTCHIINH,
MO3BOJISIIOLIMX penaTh NpodecCuoHaNbHbIE 3aJa4H.

JurnuioMHas pabota BeInosHseTcst B cooTBeTcTBUU ¢ [Iporpammamu ['MA no
cnenuanbHocTaM CIIO, pa3pabaTeiBaeMbIMH TPEIMETHO-IIUKIOBOW KOMHCCHEHN
Wuctutyra camoctoarenbHo. [lpu paspaborke mnporpamm [I'MA mnpeameTHO-
LUKJIOBAsi KOMHUCCHS OTIPENIEIISACT:

— TeMaTUKY JIUILIOMHOU paboThI,

— CPOKH MpOBEJeHUs, 00beM BPEMEHH Ha MOATOTOBKY M 3aLUTY AUILIOMHOM
paboTHI;

— TpeGoBaHUs K TUTJIOMHON paboTHI;

— YCJIOBUS TOJATOTOBKHU M MPOLEAYPY 3aIIUTHI TUTIIIOMHON PabOTHI;

— TOPSAJIOK MOBTOPHOM 3alIUThl JUIJIOMHOM paboThl B Clyyae MOJIYUYECHHS
0Oy4JaromMMCs TIPU 3aIIUTE OLEHKH «HEYIO0BIECTBOPUTEIILHOY;

— KpUTEPUHU OIIEHKH 00IIMX U PO(heCcCUOHATBHBIX KOMITETEHIIUH.

[Iporpammel TMIA  yTBepxknarTcs pektopoM HMHcTUTyTa T1OCie UX
corjacoBaHusi ¢ paboTronarenem, OOCYXJACHHS Ha 3acelaHWd YUYEHOTIO COBETa
NHctuTyTa € ydacTueM Impeacenareieil ToCyAapCTBEHHBIX HK3aMEHAI[MOHHBIX
KOMMCCH.

2. OnpenesieHne TeMbl JUIJIOMHOI PadoThHI

TeMbl TUIIIIOMHBIX pabOT OMPENEIIOTCS MPEIMETHO-IIUKIOBON KOMHUCCHUEH
U JOJDKHBI OTBEYaTh COBPEMCHHBIM TpEeOOBAHHUSAM pa3BUTHA HAyKH, TEXHUKH,
IIPOU3BOJICTBA, OSKOHOMHKH, KYJIbTYpPhl M O0Opa3oBaHMs, HMETh IPAKTHKO-
OPUEHTHUPOBAHHBIN XapaKTep.

OOyuarorieMycsi NPEAOCTABISETCS TMPaBO BBIOOpPA TEMbI JIUIUIOMHOU
paboThl, B TOM 4YHCJIE€ TPEIJIOKEHUS CBOCH TEMaTUKA C HEOOXOIUMBIM
000OCHOBaHMEM  II€NIECOO0PA3HOCTH €€  pa3padOTKHM ISl MPAKTHUYECKOTO
npumeHeHus. [Ipu 3ToOM TeMaTrka AUTUIOMHON pabOThI TOKHA COOTBETCTBOBATH
COJIEPKaHMIO OJTHOTO MIIM HECKOJIBKHUX MPO(ECCHOHAIBHBIX MOIYJICH, BXOASIINX B
oOpazoBarenpHyto iporpammy CIIO.

Ilepeuenr Tem pazpabaThiBaeTcs npenoaaBatensiMu HWHcturyra wu
oOcyXImaeTrcs Ha 3acelaHdsX MPEAMETHO-IIMKIOBOW KOMHCCHH C YYacTHEM
npencenateneir ['DK. Ilepeduenr TeM 11e€c000pa3HO  COTJIACOBBIBATH €
MpeACTaBUTENAMH paboToAaTeneil Wik ux oObeTUHEHUH 0 NPOdUIII0 TOATOTOBKU
BBIITYCKHUKOB B paMKaX Mpo¢deCCUOHATBHBIX MOAYJICH.

JI71s1 MOATOTOBKM JAUIUIOMHOUM pabOThI CTYJIEHTY Ha3HAYaETCS PYKOBOJAUTEh
U, IPU HEOOXOJUMOCTH, KOHCYJIbTAHTHI.



Okcneptu3a Ha cooTBeTcTBUE TpeboBaHusiM @OI'OC, pazpaboTaHHBIX
3alaHdid ISl TATDIOMHBIX pa0OT, OCHOBHBIX TOKa3aTeeH OIECHKU pPe3yIbTaTOB
BBITIOJTHEHUST W 3alUTHl PabOT OCYIIECTBISIETCS Ha 3aCEAaHUM BBITYCKAIOITUX
kadenp Uuctutyra.

JurmioMHass paboTa JIOJDKHa HWMETh  aKTyaJdbHOCTh, HOBU3HY W
MPAKTUYCCKYIO 3HAYMMOCTh M BBITIOJHATHCS, IO BO3MOYKHOCTH, T10 MTPEIIOKCHHISIM
(3aKazam) MpeaNpUATUN U OpraHu3aIuil.

BrimonHenHast urioMHast paboTa B 1IeJI0M J0JDKHA:

— COOTBETCTBOBATh pa3pabOTaHHOMY 3aJJaHUIO;

— BKJIFOYATh aHAJIM3 WCTOYHHUKOB IO TeMe ¢ OOOOIICHHSMH W BBIBOJAMH,
COIIOCTABJICHUSMH U OIICHKOM Pa3JIMYHBIX TOYCK 3PCHUS;

— IPOJIEMOHCTPUPOBATH TPEOYEMBIN YpPOBEHb OOIICHAYYHOW M CTICIIHAIBHON
MIOJICOTOBKHU BBIMMYCKHUKA, €0 CIIOCOOHOCTh M YMEHHUE NMPHMCHSTH Ha TPAKTHKE
OCBOCHHBIC 3HAHUS, NPAKTUYCCKHE YMCHHsS, OOIMe H NPOPECCHOHATBHBIC
komneTreHiuu B coorerctBuu ¢ ®I'OC CIIO.

JluruioMHass pa0OoTa BBIMIOJIHAECTCS BBIITYCKHUKOM C  HCIIOJh30BAaHUEM
coOpaHHBIX WM JIMYHO MAaTCPHAJIOB, B TOM YHCJIC B TICPUOJ TIPOXOKICHHS
NPEIIUIIIIOMHON TTPAKTHKH, a TaK)Ke pabOThI HaJl BHITTOJIHEHUEM KYpPCOBBIX PadoT.

[Tpu ompeneneHUy TEMbI TUIIIOMHOW PaOOTHI CIEAYET YYUTHIBATh, UTO €€
COJIEp)KaHUE MOXKET OCHOBBIBATHCS:

— Ha O0O0O00IIeHUH pe3yJbTaTOB BBIMOJHEHHOW paHee O00yJarouuMcs
KypcOBOM paboThl, €ClM OHa BBINOJHIACH B pPaMKaX COOTBETCTBYIOIIETO
npodeccuoHaIbHOTO MOTYJIS;

— HA WCIOJIb30BAaHUU PE3YIbTATOB BBIMOJHEHHBIX paHee MPAKTHUYECKUX
3aJIaHu M.

Bri6op Tembl AMIUIOMHOW paboThl OOYyYarOMMMCS OCYIIECTBISETCS JI0
Havajlia TMPOU3BOJCTBEHHONW MPAKTHKU (MPEIIUIUIOMHOM), 4YTO OOYCIOBICHO
HEOOXOIMMOCTHIO cOOpa MPAKTUYECKOT0 MaTepraia B MEPUOJI €€ MMPOXOKICHHUS.

3. PykoBoaCTBO AMIIIOMHOI padoToii

[lepedyeHp TeM IUITIOMHBIX palOT, 3aKpEIUICHHE WX 3a CTYACHTAMH,
Ha3HAYEHUE PYKOBOJUTENEH U KOHCYJIbTAHTOB MO OTAEIbHBIM YaCTAM IUILIOMHOU
paboThl (3KOHOMUYECKas, TpaduyecKas, HCClIe0BaTeIbCKasl, IKCIIEpUMEHTaIbHAs,
OMBITHAS U T.I. YaCTH) OCYIIECTBISAIOTCS MPUKa30M pekropa MHcTuryTa.

K kaxmomy pyKOBOAUTENIO  JUINIOMHOM  pabOThl  MOXET  OBIThH
OJIHOBPEMEHHO MPUKPEIJIIEHO HE 00JIee BOCbMU BBIITYCKHUKOB.

B 00513aHHOCTH pYKOBOIUTEINS TUTUTIOMHOW paOOTHI BXOJIAT:

— pa3paboTKa 3a/laHus Ha MMOATOTOBKY JUILIOMHOM paOOTHI;

— pa3paboTKa COBMECTHO ¢ 00yUaOIMUMCsI TUIaHA TUTIIIOMHON PaboTHI;

—OKa3aHWe TIOMOIIM oOydJaromemMycsi B pa3pabOTKE WHIWBUTYATBHOTO
rpaduka paboThl Ha BECh MEPUOJ] BBIIOJIHEHUS TUILNIOMHON paboThI;

—KOHCYJIbTUpPOBaHHE OOydYaromerocss MO BONPOCAM  COJEpXKaHUS U
MOCJIEI0BATEILHOCTHU BBITIOJIHEHUS TUINIOMHOU pabOThI;

—OKa3aHHUe MOMOIIU 00yJaromeMycs B ToA00pe HEOOXOIMMBIX HICTOYHHUKOB;



— KOHTPOJb XOJa BBINOJHEHUS IUIJIOMHOW pabOThl B COOTBETCTBUH C
YCTaHOBJIEHHBIM Ipa)uKoOM B (hOpME PETYISIPHOIO OOCYKJIEHUS PYKOBOAUTEIEM U
oOy4aromumcs xoaa pador;

— OKa3zaHue MOMOIM (KOHCYJIBTUPOBAHHE OOYYAIOIIErocs) B MOATOTOBKE
MPEe3eHTAlMU U AOKJIa[a ISl 3alUThl JUIIJIOMHOM paOoThI;

— IpOBepKa JUIUIOMHOM paOOThl HAa HaJUYKME 3aUMMCTBOBAHUU U3 OTKPBITHIX
HMCTOYHUKOB B ceTH HTEpHET U IPyruxX UCTOYHUKOB;

— IPEIOCTaBICHUE MMCbMEHHOTO OT3bIBA HA AUINIOMHYIO paloTy.

3amaHue IS KaXa0ro o0yyaromerocs pa3paldaThiBaeTCsi B COOTBETCTBHUHU C
YTBEPKJIEHHON TEMOH.

3ajaHue Ha JUIUIOMHYI0 paOoOTy paccMaTpuBaeTcsi Ha 3aceJaHuu
NPEeIMETHO-IIMKIOBOM KOMHUCCHUHU, MOJMUCHIBAETCS PYKOBOJIUTENEM JIUIIJIOMHBIX
paboT U yTBepKAaeTCs ImpeceaTeneM IpeIMETHO-IIMKIOBOM KOMUCCHH.

B oTnenbHbIX ciyyasx JOMYCKAeTCS BBIMOJHEHUE JUIJIOMHOM paboThI
rpynmnoit oOydaromuxcsi. [Ilpy 3TOM HHAUMBHUIyalbHBIE 3aJaHUS BbLIAIOTCS
KaXX7I0OMy 00y4aroniemMycs.

3aaHue Ha TUIUIOMHYIO paOoTy BbIaeTcs 00ydaroleMycs He MOo3/IHee YeM
3a JIB€ HEJIEH 10 Havajia MPOU3BOICTBEHHON MPAKTUKH (MIPEAAUILIOMHOM).

[lo 3aBepumieHun 0O0y4aroMMCA TMOATOTOBKH  JUIUIOMHON  paboTHhI
PYKOBOJIUTENb MPOBEPSAET KAYECTBO M OPUTHHAIBHOCTH PabOThI, MOMUCHIBAET €€
U BMECTE C 3aJlaHMEM M CBOMM IHCbMEHHBIM OT3BIBOM IE€pPEIAET MPOPEKTOPY IO
yueOHOM padoTe.

[IpoBepka nUIIIOMHOW pabOTHI Ha HAJMYKE 3aMMCTBOBAHUIN M3 OTKPBITHIX
UCTOYHUKOB B ceTh WHTEepHET W JpyruX HMCTOYHUKOB OCYIIECTBIISIETCS
PYKOBOJIUTEIIEM C OMOIIBIO WuTepHer-cepBuca «AHTHIIIarHAT»
(http://www.antiplagiat.ru). OLieHKa OpUTHHAIBHOCTU AUILIOMHOM pabOThI JOJKHA
cocTaBisiTh He MeHee 60%. OTuer O HpOBEpPKE HA HAIMYHUE 3aMMCTBOBAHUM
MPUKIIAIBIBAETCA K JUILIOMHOM padore.

B ot13biBe pyKkoBOAMTENS AUILIOMHON PaOOTHl YKa3bIBAIOTCS XapaKTEpHbBIC
0coOeHHOCTH pPabOThl, €€ JOCTOMHCTBA M HEJOCTATKH, a TaK)Ke OTHOIICHHE
oOyyaromierocsi K BBIIOJHEHUIO JAWIJIOMHON paboThl, TPOsBICHHbIE (HE
NPOSIBJICHHBIE) UM CIOCOOHOCTH, OLIEHHUBAIOTCS YPOBEHb OCBOEHHUS OOIUX U
npo(ecCHOHATIBHBIX  KOMIIETEHIMM,  3HaHUSA, yMeHHs  oOyuarolerocs,
MPOJIEMOHCTPUPOBAHHBIE UM TPH BBINOJHEHUU HCCIEAOBAHUS, a TAKKE CTEICHb
CaMOCTOSITEILHOCTH 00YYaIOILIErocsl U ero JIMYHBINA BKJIAJ B PACKPBITHE MPOOJIEM U
pa3pabOTKy MNPEIJIOKEHUN MO MX PELICHUIO. 3aKaHYMBAETCS OT3bIB BBIBOJOM O
BO3MOKHOCTH (HEBO3MOYKHOCTH ) JOMYCKa JTUIJIOMHON pabOThI K 3alUTE.

B 00s13aHHOCTH KOHCYJIBTaHTA TUTIIIOMHOU PaOOTHI BXOIST:

— PYKOBOJCTBO pa3pa0OTKONM WHAMBUIYAJIbHOTO IUIaHA MOJTOTOBKH U
BBITIOJTHEHUS JUIUIOMHONW pa0OThl B YacTH COJEPKaHUS KOHCYJIBTHPYEMOTO
BOIIPOCA;

— OKa3aHHe MOMOIIH 00yYarIeMycsi B og00pe HeoOX0AUMOUN TUTEpaTyphl
B YaCTH COJEPKaHUs KOHCYJIBTUPYEMOI'O BOIIPOCA;

— KOHTPOJIb XOJla BBIMOJIHEHHS JUIUIOMHOW paOOThl B YAaCTH COJIEPHKAHUSA
KOHCYJIbTUPYEMOT0 BOIIpOCa.



Yacel KOHCYJIBTUPOBAHUS BXOJAT B OOIIME Yachl PYKOBOJCTBA JTUILNIOMHBIX
paboT U onpeaensatoTCs JoKalbHbIMU akTaMu MHCTUTYTA.

4. CTpyKTYpa M coAep:KaHue TUIJIOMHON padoThl

CtpykTypa U coaepKaHue TUIIIOMHON pabOThl ONMPENENsOTCs MPeaMETHO-
LIUKIOBOM KoMuccuen. CTpyKTypa JUIUIOMHON pa0OThI BKJIIOYAIOT B ceOsl 3a/1aHne
Ha JIUIJIOMHYIO PaOOTy, TUTYJIBHBIM JIMCT, COJEpKaHUE, BBEIECHHE, OCHOBHYIO
4acTb, 3aKJIIOUYEHUE, TEPMHUHOJIOTHIO, CIUCOK JHUTEPaTypbl, MPHIOKEHUS (IpH
HEOOXOIMMOCTH).

Bo BBeneHunun Heo0XoauMo OOOCHOBATh AKTYyaJIbHOCTh U MPAKTHYECKYIO
3HAYMMOCTh BBIODAHHOW TEMBI, MPOBECTH aHAJIU3 HAy4YHOW U y4uyeOHOU
JUTEPaTypbl, CHOPMYIHPOBATH LEb U 3a/1a4d, OOBEKT U MPEAMET UCCIEI0BaHuS,
Kpyr paccMaTpuUBaeMbIX MpoOJieM, ONpeNeNuTh HOBH3HY M MPAKTHUYECKYIO
3HaUYMMOCTh uccienoBanua. OObeM BBeJIEHUS JIOJDKEH ObITh B mpenenax 4-5
CTpaHUL.

OcHoOBHasi 4acTh JUIJIOMHOM pabOThl BKIIOYAeT TIJIaBbl (maparpadsi,
paszfiesnbl) B COOTBETCTBHUH C JIOTUYECKON CTPYKTYpoi u3noxeHus. HazBaHnue riaBbl
HE JOJDKHO AyOJIMpOBaTh Ha3BaHWE TEMbI, a Ha3BaHWE MaparpadoB — Ha3BaHUE
raB. @OpMyIMPOBKU JIOJDKHBI OBITh JIAKOHUYHBIMHU U OTPa)KaTh CYTh TIJIaBbI
(maparpada).

OcHOBHas 4acTh AUIUIOMHOM pabOTHI AOJKHA COJIEPKATh JIBE IIaBHI.

[lepBas riaBa MocBsIIAETCA TEOPETHUECKUM ACTIEKTaM U3y4aeMOTo 00beKTa
U TIpeIMeTa uccienoBanus. B Hell coaepxutcs 0030p UCIONIb3yEeMbIX UCTOYHUKOB
uHbOpMaIK, HOPMAaTUBHOM 0a3bpl MO TeMe IUIJIOMHOW paboTel. B »TOl TnaBe
MOTYT HaWTH MECTO CTAaTUCTUYECKHUE JIaHHbIE, IOCTPOCHHBIE B TaOIMIIBI H
rpaduKH.

Bropas rmaBa mocBfllaeTcs aHANIM3y ~MOPAKTUYECKOro  MaTepuana,
MOJIyYEHHOTO BO BpeMs MPOU3BOJACTBEHHOW MPaKTUKU (MpeAauIiioMHon). B satoi
[JIaBE COAECPIKUTCS:

— aHaJIM3 KOHKPETHOTO MaTepuasa 1o u3bpaHHoi Teme;

— OIHCAHWE BBIABICHHBIX MPOOJIEM U TEHACHIIMI pa3BUTHS OOBEKTa H
MpeaIMeTa U3Y4YeHHs] Ha OCHOBE aHalIM3a KOHKPETHOTO MaTepuasia Mo U30paHHOU
TEME;

— OIMMHUCAHME CTIOCOO0B PEIICHHS BBISIBICHHBIX MPOOIIEM.

B xozxe ananm3a MOTYT UCTIOJIB30BAaThCS aHATTUTUUECKUE TAOJHIIBI, PACUETHI,
(dbopMyIIBI, CXeMBI, AUArPAMMEBI U TPadUKH.

3aBepiaroineil 4aCThI0 TUTITIOMHOM pabOThI SABIISIETCS 3aKIIOUEHUE, KOTOPOe
COJIEPKUT BBIBOJABI U MPEAJIOKEHUSI C UX KPATKUM OOOCHOBAaHUEM B COOTBETCTBUH
C TOCTaBJICHHOM WEIbI0 M 3a JayaMH, PACKPHIBAET 3HAYMMOCTbH MOJYYEHHBIX
pPEe3yAbTATOB. 3aKIIIOUEHUE HE JOJKHO COCTABIATH O0Jiee MSATHU CTPAHUIL TEKCTA.

3akJIroueHKe JISKUT B OCHOBE JIOKJIa/Ia CTYJICHTA Ha 3aluTe.

Tepmunonorus BkimoyaeT B cebss  10-15 OCHOBHBIX  TEPMHUHOB,
UCIIOJIb3YEMbIX B pa0OTe, paclol0KEHHBIX B aJI)aBUTHOM MOPSIIKE.



Cnucok HCHOJIb30BAaHHBIX HMCTOYHHUKOB OTpa)kaeT MEepEeueHb HCTOYHHUKOB,
KOTOpbIE HCIOJIB30BAINCH MPU HANMHUCAHUM JUIIOMHOU paboThl (He meHee 20),
COCTAaBJICHHBIN B CJEAYIOLIEM MOPSIIKE:

a) HOPMaTUBHO-TIPAaBOBAs JINTEpATypa:

— (enepanbHbIe 3aKOHBI (B OUEPETHOCTH OT MOCJIEIHErO roja MPUHSITHS K
MPEABIIYIIIM);

— yka3el llpesupenta  Poccuiickoit  ®enepamuu (B TOH ke
MOCJIeI0BATEILHOCTH);

— mnocrta”oBienus IlpaBurenbctBa Poccuiickoit ®enepanuu (B TOH ke
OYEpPETHOCTH);

— MHBIC HOPMATHBHBIC MTPABOBBIC AKTHI,

—  uHble  opuUMaTBHBIE  MaTepuanbl  (PE30JIIOLUU-PEKOMEHIAINH
MEXIYHAPOJIHBIX OpraHu3aluii W KoHepeHUuuld, oQUIHaIbHBIC HJOKIAIbI,
oduIIUaTIbHBIC OTYETHI U JIP.);

0) oCHOBHas JHUTEpaTypa:

— MoHorpaduu, yueOHUKH, ydeOHble MmocoOusi (B angaBUTHOM TMOPSJIKE)
(u3maHus He cTapiie 3-X JIeT);

B) JIONIOJIHUTENbHAS JTUTEPATYpa:

— MoHorpaduu, yueOHUKH, ydeOHble MmocoOusi (B an(aBUTHOM TMOPSIKE)
(u3maHust crapiie 3-x JieT);

— UHTEPHET-PECYPCHI.

[IpunoxeHuss MOTYT COCTOSITh W3 JOTOJHUTENBHBIX  CIHPAaBOYHBIX
MaTEpHUaioB, HWMEIOIIUX BCIIOMOTaTeIbHOE 3HAY€HUE, HaAMpUMEpP: KOMHMA
JIOKYMEHTOB, BBIJEPKEK W3 OTYETHBIX MAaTEpPHAIOB, CTATUCTUYECKUX JTAHHBIX,
CXeM, TabJIHII, TUarpamm, MporpaMM, MOJIOKEHUH U T.11.

O06beM TUIITOMHOM PaboTHI JOJKEeH cocTaBisITh 40-50 cTpaHuI] IeYaTHOTO
Tekcta (0e3 mpuinoxeHui). TekcT ucciaenoBaHUS OJDKEH OBITh MOATOTOBICH C
UCIIOJIb30BaHUEM KOMITbIOTEPA B TEKCTOBOM penakrope Word, pacmedaran Ha
olHOU cTopoHe Oemoit Oymarm dopmara A4 (210 x 297 mm), ecau HHOE HE
IPEAYCMOTPEHO CITeIM(PUKOM.

TpeboBanus Kk 0HOPMIICHUIO TUTNIOMHOM PabOThI JOJIKHBI COOTBETCTBOBATH
tpeboBanussim ECTJ m ECKJI, I'OCT 7.32-2001 «Cucrema CTaHIapTOB IIO
uHdopmary, OMOIMOTEYHOMY W U3IaTEeNbCKOMYy jaeny «OT4eT O HayyHo-
uccienosarensckoir padore», 'OCT 7.1-2003 «bubnmorpaduyeckas 3amuch.
bubmmorpadudeckoe onucanuey», [OCT 7.82-2001 «bubnuorpadudeckas 3amuch.
bubnuorpadudeckoe omnmcaHue dICKTPOHHBIX PECypcoB» U (WIH) APYTUM
HOPMATHUBHBIM JOKYMEHTaM.

5. Penen3supoBaHue JUIJIOMHBIX padoT

JluruioMHbIe paOOTHI TTOJIEKAT 00S3aTEILHOMY PEIEH3UPOBAHUIO.

Buemnee pernieH3upoBaHUE JUIIOMHOM pabOThl MPOBOJUTCS C IENIBIO
obOecrnieueHus OObEKTUBHOCTU OLICHKH TPY/a BBIMTYCKHUKA. BbIMOTHEHHBIE paOOThI
pPEUEH3UPYIOTCA  CHEIUAIUCTaMU MO TeMaTHUKe JUIUIOMHOM paboThl U3
rOCYJapCTBEHHBIX OPraHOB BJACTH, cdepbl Tpyaa U o0O0pa3oBaHUsA, HAYYHO-
UCCIIEIOBATEILCKUX UHCTUTYTOB U JP.



PelieH3eHThl TUILUTIOMHBIX pa0OT ONMPENENsIOTCA HE MO3JIHEEe, YeM 3a MECSI]
110 3aILUTHI.

PeneHsus nomKHa BKIIKOYATh:

— 3aKJIIOYEHUE O COOTBETCTBUHU AUIUIOMHOM palOOThI 3asBICHHOW TeME€ U
3aJJaHUIO Ha HEeE;

— OLIEHKY KauecTBa BBIMOJTHEHUS KaXK0ro pasjiesia JUIJIOMHON paboThl;

— OLIGHKY CTEeNEeHU Pa3pabOTKU MOCTaBIEHHBIX BONPOCOB U MPAKTHYECKOU
3HAYUMOCTH pabOThI;

— O0LIYIO OLEHKY KaueCcTBa BBIOJIHEHUS JUIUIOMHON paOOTHI.

CopnepxaHue peUeH3Ud JIOBOAMTCS JIO CBEIEHUsT OOydYaromerocss He
MO3/Hee, YeM 3a JIEHb JI0 3aIUThl PA0OTHI.

BHecenne u3meHeHuil B TUIJIOMHYIO pa0OTy MOCIE MOJyYeHUs PELEH3UH He
JOIyCKAETCA.

Brinmyckaromasi nmpeIMeTHO - LHUKJIOBasi KOMHUCCHS I10CJIE O3HAKOMIICHUS C
OT3BIBOM PYKOBOJAMTEISI U PELIEH3HUEN pelaeT BOIpoc O JOMycke 00ydaronierocs K
3alllMTe U NepeaeT TUIIoMHyto padoty B ['OK.

6. Ilpouenypa 3amUTHI AMNJIOMHON padoThI (MPOEKTA)

K 3amure nuruioMHON paGOThI AOIMYCKAIOTCS JIMIA, 3aBEPIIUBIINE MMOTHBIN
kypc oOyuenus mno oxHod w3 OIIOIl wu ycmemHo mpolieanMe Bce
NPEIIECTBYIONIME aTTECTAIlMOHHBIE HCIBITAHUSA, MPEAYCMOTPEHHbIE YUE€OHBIM
IUTAaHOM.

[Iporpamma ['MA, TpeGoBaHUs K AUIUIOMHBIM paOoTaM, a TaKXKe KPUTEPUH
OLICHKU 3HAHUH, YTBEPXKICHHbIE 00pa30BaTEIbHON OpraHu3alMel, JOBOAATCSA 0
CBeJIeHUsI 00yJaroIIMXCcs HE MO3/IHee, YeM 3a IECTh MecseB 10 Hadana [ MA.

Bormpoc o gonycke K 3aiuTe pemaercs Ha 3aC€JaHuH TPEAMETHO-IIUKIIOBOU
KOMHUCCHH, TOTOBHOCTb K 3aIIUTe 0POPMIISIETCS TPUKa30M pekTopa MHcTutyTa.

[IpeameTHO-LIMKIOBAs KOMHUCCHS UMEET paBo MPOBOJIUTh
NpeIBApUTEIBHYIO 3alUTY TUTTIOMHONU PaOOTHI.

3amuTa Npou3BOAUTCS Ha OTKpbITOM 3acenanun ['OK ¢ yuactrem He MeHee
IBYX Tperen ee coctaBa. Pemenus I'OK npuHHMaroTcsl Ha 3aKpBITBHIX 3aCEIAHUSAX
MPOCTHIM OOJBITMHCTBOM TOJIOCOB YJICHOB KOMUCCHH, YYaCTBYIONINX B 3aCEIaHUH,
npu  00s3aTebHOM TPUCYTCTBUU Tipeacenarenss komuccun [OK wmm  ero
3amectuTensd. [Ipu paBHOM 4Yucie roiaocoB TrojoC IPEACENaTeNbCTBYIOIIETO Ha
3acenanuu ['OK sgBisieTcs penaronmm.

Pemenne I'DK odopmisercs MOPOTOKOIOM, KOTOPBIH TOIMHACHIBAETCS
npeacenatenem ['OK (B ciiyyae OTCyTCTBUS MpeJiceiaTelss — €ro 3aMEeCTUTENEM) U
cekperapem [DOK u xpanutcs B apxuBe 0O0Opa3oBaTeNbHOW oOpraHu3amuu. B
MIPOTOKOJIE€ 3aMKCHIBAIOTCS: UTOTOBAsI OLICHKA MUIIJIOMHOW pabOTHI, MPUCYKICHUE
KBTH(PUKAIIUYA ¥ 0COObIE MHEHUS WICHOB KOMHUCCHUH.

Ha 3amuty aumniaomHO#il paboThl OTBOAUTCA JO OJHOIO aKaJeMHYECKOTO
yaca Ha ogHoro ooOywatomierocsi. Ilpomeaypa 3amuThl  yCTaHABIMBAETCS
npeacenarenem ['DK mo cormacoBanuio ¢ uieHamu ['DOK u, kak npaBuiio,
BKJIIOYAeT Aokiaja oOydvatomierocs: (He Oonee 10-15 MuHyT), uTeHHe OT3bIBa U
pELEH3UHU, BOIMPOCHl WIEHOB KOMHUCCHUHU, OTBETHI oOywaroiierocsi. Moker ObITh



MPETYCMOTPEHO BBICTYIUUIEHUE PYKOBOJUTENS JUIUIOMHOM paboThl, a Takke
PELIEH3€HTA, €CIIA OH MPUCYTCTBYET Ha 3aceqanuu [ OK.

Bo Bpems goknaga oOydaromiuics  HMCHOJIB3YeT  MOJATOTOBJICHHBIHN
HarJsIHbIM MaTtepuaj, WUIIOCTPUPYIOIIUNA OCHOBHBIE IIOJIOKECHUSA JUINIOMHOU
paboTHI.

[Ipu ompeneneHUH OUEHKHU MO 3allUTE AUILUIOMHOW pabOThl YUHUTHIBAIOTCS
KauecTBO YCTHOIO JIOKJaJa BBIMYCKHMKA, CBOOOJHOE BJIaJCHHE MaTepUaIoM
UCCJIeI0BaHUs, TITyOUHA U TOYUHOCTh OTBETOB HA BOIPOCHI, OT3bIB PYKOBOAMUTENS U
pELEH3Us.

Pe3ynpTaThl 3amuThl 00CYyXJaroTcss Ha 3akpbiToM 3acegaHun ['OK wu
OLICHMBAIOTCS MPOCTBHIM OOJIBIIMHCTBOM ToJjiocoB ujeHoB ['OK, ydacTByrommux B
3acelaHuy, TpHU 00s3aTEIBbHOM MPHUCYTCTBUU TpelcenaTeNs] KOMUCCUM WU €ro
3amectutens. [Ipy paBHOM dYHCIIE TOJOCOB MHEHHE MPEICENaTeNs SBISETCS
PELIAOIIHAM.

O6yuaronuecss, ©He npomemmue [MA wmm nomyuuBmue nHa [HUA
HEYIOBJIETBOPUTEIIbHBIE PE3yNbTaThl, Mpoxoaar ' MA He paHee ueM uepe3 IIECTh
Mecs1eB nocie npoxoxaeHus [ 1A Brnepssie.

Jns npoxoxaenuss I'MA nuno, He npomeamee ['MA mo HeyBaXUTEIbHON
npuurHe wiau  nonyuyuBlmiee Ha [WMA  HEynOBIETBOPUTENBHYIO  OLICHKY,
BOCCTaHaBIMBaeTcs B VMHCTUTYyTE Ha NEPUON BpPEMEHHM, YCTAHOBJICHHBIN
HNHCcTUTYTOM, HO HE MEHEe NMPEAYCMOTPEHHOTO KaJeHAApHBIM y4eOHbIM Tpaduxom
s ipoxoskaerust [ A cootBeTcTBYyrOIIEH 00pa3oBaTenbHol porpaMmmbl CIIO.

IloBropHoe mnpoxoxaenne I[MA nmisg  ogHOro J5Mma Ha3HA4yaeTcs
oOpa3oBaTeIbHON Opranuzaiuei He 6osee IByX pas.

Pe3ynpTaThl 3amMTBHl  IUIJIOMHONW pabOThl  ONPEACNSIOTCS  OICHKaMHU
COTIIMYHO», «XOPOILIO», «YIOBIECTBOPUTEIBHO», «HEYIOBIETBOPUTEIBHO» U
OOBSBISAIOTCS B TOT € JEHb MOcie O(GOpMIIEHUS B YCTAaHOBICHHOM IMOPSIIKE
npoTokosia 3acenanus ['OK.

ITopsimok mpoBenenus [MMA st BBINYCKHUKOB W3 YHCIA JHI[ C
OTPaHUYEHHBIMU BO3MOYKHOCTSIMH 3JI0POBbSl PETJIAMEHTHUPYETCS pas3deiaom 5
[TonoxeHust 0 MoOpsAAKE MPOBEIECHUS FOCYJAPCTBEHHOM UTOrOBOM aTTECTAllUM IO
oOpa3oBaTeIbHBIM TPOrpaMMaM CpPEAHET0 MPOPECCHOHAIBHOTO 00pa3oBaHUS B
ABTOHOMHOW  HEKOMMEPYECKON  OpraHuW3allid  BBICIIETO  0Opa3oBaHMS
«MOCKOBCKMI  PETMOHAIBHBIA  COLUUAIBHO-DKOHOMUYECKUUA  UHCTUTYT» U
OPOBOJUTCA C  Y4ETOM  OCOOCHHOCTEH  NCHUXO(PU3UYECKOTrO0  pa3BUTHS,
VH/IMBU1YaJbHBIX BO3MOYKHOCTEN U COCTOSHUS 3J0POBbs TAKUX BBIITYCKHUKOB.

7. XpaHeHHe BBINYCKHBIX JUIIJIOMHBIX padoT
BolinonHeHHbIE NUIUIOMHBIE PAaOOTHI XPAaHATCS IMOCJE MX 3alIUThl B apXUBE
Nuctutyra B TedyeHWe MATH JIET TMOCHe BbIIyCKa OOy4YarollUXcs U3
00pa3oBaTEILHON OpraHU3aIlNH.
Cnucanue TUIIIOMHON paboThl 0OPMIISIETCS COOTBETCTBYIOIIUM aKTOM.
Jlydymime AWIUIOMHOM paboThI, MPEACTABISAIONMINE Y4€OHO-METOIMYECKYIO
LIEHHOCTb, MOTYT OBbITh UCIOJb30BaHbI B KAUECTBE YUEOHBIX TOCOOHIA.



[lo 3ampocy npennpusTHs, y4peXIeHHs, oOpa30BaTEIbHOW OpraHU3aluu
pexkrop MHcTUTyTa MMeeT mpaBo pa3peuIuTh CHUMATh KOMHUM JTUIJIOMHBIX padoT
BBIITYCKHUKOB.



HPUJIO’KEHHUE 1
ABTOHOMHAsi HEKOMMEpYECKasi OpraHU3alMsl BbICILIET0 00pa3oBaHUs
«MOCKOBCKUI PErMOHAIBHBIN COLMATIBHO-DKOHOMUYECKUN UHCTUTYT»

VYTBEPXJIAIO
IIpencenarens npegMeTHO-
MUKJIOBON KOMHUCCHUU

K.3.H. [1.M. AGakapoBa
« » 20__}2
3AJJAHMUE

HA BbINOJHEHHE BbIIYCKHOM IUNJIOMHOM PadoThI
10 CIEHHATBHOCTH CPeIHero NpopecCHOHAILHOI0 00pa3oBaHus
38.02.04 Kommepuus

®.N.0. cTtynenra (xypc, rpymnmna)

Tewma:

COAEPXKAHUE

T'nasa 1

1.1.

1.2.

1.3.

I'naBa 2

2.1.

2.2.

2.3.

3akioueHnmne
TepmunoJsiorust
Cnmcok qurepatypbl
Hpuioxenus
HUcnionanrens 3amanus

MOoAIINCH
HayuHsblil pyKOBOAUTEND

IOAIINUCH
Peructparus aumniaomMHON paOOThI « » 20 T




MNPUJIOKEHMUE 2

ABTOHOMHAsi HEKOMMEpYECKasi OpraHU3alMsl BbICILIET0 00pa3oBaHUs
MOCKOBCKUN pETHOHAIBHBIN COLUAIBHO-DKOHOMUYECKUN UHCTUTYT

YT1Bepxkaaro:
[Ipencenarens npeaMEeTHO-LIUKIOBON KOMUCCUU
K.3.H. I1.M. AbakapoBa
« _» 20 1.
I'PA®UK
HANUCAHUA ¥ 0()OPMIICHHSI AUILJIOMHOI padoThI
Ha TeMy:
®.1.0. crynenra (xype,
rpymnna)
Ne BrinosiHenne padorsl Cpoxku Otmerka o
n/n BbINNOJITHECHUSA BBIINIOJIHEHHUH

1 [ToxOop nurepaTypsbl, ee U3y4eHue u
a"ann3. CocTaBJIeHHE CIIHCKA JINTEPATYPHI

2 Onpenenenue coaepKaHus TUIIIOMHON
paboTHl ¥ COTJIACOBAHHE €TO C
PYKOBOJUTEIIEM

w

[IpencraBieHue Ha MPOBepKy | riiaBbl

4 Haxkormenne, cucTeMaTn3anus U aHaInu3
MaTepraIoB UCCIICTOBAHMS

5 [Ipencrasnenue Ha poBepky |l rioaBbr

6 CornacoBaHue C pyKOBOJUTEIEM BBIBOJIOB
U MPETIOKEHUN B «3aKIIOUCHUN

7 JlopaboTka TUIUIOMHOM pabOThI B
COOTBETCTBUU C 3aMEUYAHUSIMHU

8 Pa3paboTka HarmsgHbIX TpauuecKux u
pacueTHBIX MOKa3arese

9 Pa3paboTka Te3ucoB A0KIaaa IS 3aIIHTHI,
MOJITOTOBKA MPE3CHTAIIIH

11 | [IpenBaputenbHas 3amura. McnpaBienus
Y JIOTIOJIHEHUS TI0 3aMEYaHUSIM.

12 | IlpencraBieHue TUIIJIOMHOM pabOTHl Ha
kadenpy A MOJydeHus: OT3bIBa HAYYHOTO
PYKOBOJIUTENS U perieH3un. Jlomyck K
samuTe. Coaga 00X0QHOTO JINCTA

13 | 3amura 1MmIOMHOM paboThHI

« » 20 I.
(ITopruck cTynenTa)

« » 20 I.

(ITonnuch HAyYHOTO PYKOBOIUTETIS)
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ABTOHOMHAsi HEKOMMEpYECKasi OpraHU3alMsl BbICILIET0 00pa3oBaHUs
«MOCKOBCKUH PErMOHAIBHBIN COLMATIBHO-DKOHOMUYECKUN UHCTUTYT»
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(moamuce)
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MarepuajibHasi NOJAEP:KKA IPaKIaH, MMEIOMINX cTaTyc 0e3padoTHOrO0

CrnemmansHocTh: 38.02.04 Kommepiius (110 oTpaciism)

PykoBogurens:

(Toammce)

Bumnoe — 20



HPUJIOKEHHUE 4
TpeOoBaHus K 0pOPMIICHUIO TEKCTA TUIIJIOMHOH PadOTHI

1. O6mue TpedoBanus K 0(GOPMIICHUIO TEKCTA AUILIOMHON PAOOTHI.

O6beM IUIITOMHONM paboThl H0MKEeH cocTaBisATh 40-50 cTpaHUI] MEYaTHOTO
TekcTa (06e3 npuioxeHuii). TexkcT TUIIOMHOM pabOThI TOJKEH OBITH MOATOTOBICH
C HUCIOJIb30BaHMEM KOMIIBIOTEpAa B TEKCTOBOM penakrope Word, pacnedaran Ha
OJIHON cTopoHe Oenoit Oymaru ¢opmata A4 (210 x 297 mm), ecnu HHOE HE
MPETYCMOTPEHO CHEUPUKOM.

[TapameTpbl CTpaHUIIBL:

— moJid: JeBoe — 3 ¢M; mpaBoe — 1,5 cM; BepxHee — 2 CM; HUKHEEe — 2 CM;
OTCTYII JiJIsl IepBOM CTpoKu ab3ara — 1,25 cm.

— wpudt: rapaurypa — Times New Roman, pasmep — 14 0T, MeKCTpOUYHBIH
uHTepBan — 1,5 or.

BripaBHUBaHME 3aroJioBKOB IO IIEHTPY, OCHOBHOW TEKCT — MO IIMPHUHE
cTpanuiibl. BHe 3aBHCHMMOCTH OT crnoco0a BBINOJHEHUS padOThl KayecTBO
HAN€4aTaHHOTO TeKcTa M OQOpMIICHHUS WUIIOCTpAllMi, TaOJUI, pacnevyaTok
JIOJKHO  YAOBJIETBOPSITH TPeOOBAaHMIO MX YETKOro BocrmpousBeneHus. [lpu
BBIMIOJTHEHUU  JAUIUIOMHON pabOThl HEO0OXOAMMO COOJI0JIaTh PaBHOMEPHYIO
IUIOTHOCTh, KOHTPACTHOCTh M Y€TKOCTh M300pakeHusl 1o Bce padore.

3aroyioBKM CTPYKTYPHBIX 31eMeHTOB paboThl («Coaepxkanuey, «Brenenue,
«3akntouenue», «Tepmunonorus», «CHUCOK JIMTEPATYPhI»), pa3lieIoB OCHOBHOM
YacTH, a TAKXKe MOAPA3IAEIOB U IMYHKTOB CIEAYET pacrojaraTh B CEpEINHE CTPOKH,
0e3 TOYKM B KOHIIE U MeYaTaTh CTPOYHBIMU OyKBaMH (KpOMe MEpBOM MPOIMUCHOM),
HEe moadyepkuBas, 14-M monyXupHbIM IpudToM). Eciu 3aroiioBok cCOCTOUT U3
IBYX MPEIJIOKEHUM, UX PA3JICISIOT TOYKOM. PaccTosiHME MEXIy 3aroJIOBKOM M
TEKCTOM, MEXKJy 3aroJIOBKaMH pa3ziefia U MoApaszfieia NO0JKHO COCTaBIATh OJHY
CTpPOKY.

Kaxnpiii pazgen paboThl pPEKOMEHIYEeTCS HadyMHATh C HOBOIO JIMCTa
(ctpanunpl), maparpadbl pacronaraioTcs Apyr 3a apyrom. B Tekcrte ciemyer
IPUMEHATH KPACHYIO CTPOKY, BBIJENSISI 3aKOHYEHHYIO MBICIb B a03ail. B mpouecce
nevyataHus WiM Habopa TEKCTa IMpHU IMEpexoAe Ha CIEAYIOUIYI0 CTpaHUIly He
pEKOMEHyeTCs:

— OTPBIBATh OJJHY CTPOKY TEKCTa WX CJI0Ba OT MpeAbIAyIIero ad3ana;

— HAYMHATHh OJHY CTPOKY HOBOTO ab3alia Ha 3aKaHYMBAIOIICICS CTpaHUIIC
(HOBBII ab3all clieIyeT HaUMHATh HA JPYroi CTpaHUIE);

— OTpbIBaTh HA3BaHUE TAOJNMIBI WM PUCYHKA OT CaMOW TaOIMIbl WU
pHUCYHKA.

CrpaHuiibl AUIUIOMHOM padOThl JOKHBI HMMETh CKBO3HYIO HYMEpAaIHIO
apabckumu 1MdpaMu OT TUTYJIBHOTO JIMCTa [JIO0 TOCJIEAHEH CTpaHUIbl C
MPUJIOKEHUSIMU, BKJIIOUYAsi BCE JUCThI C WILTIOCTPALIUSIMU, TaOIUIIAMH, CXEMaMU U
T.1. Ha TuTynpHOM JucCTe, JIUCTE COAEpKaHUS HOMEpa CTPAHUIl HE CTaBATCS, HO
OHM YUYUTBHIBAIOTCA B 001el HyMepauuu. Homep cTpaHuIlbl MPOCTABIISIIOT B LICHTPE
BEpPXHEH YacTu JIcTa 0€3 TOUKHU.



BHyTpu TekcTa TUTIIIOMHON pabOThI MOTYT OBITh IPUBEACHBI IEPEUUCIICHHUS.
[lepen KaXapIM TIEPEUUCICHUEM CIICTYET CTAaBUTh TUPE WU, TP HEOOXOAMMOCTH
CCBUTKM B TEKCTE€ JOKYMEHTA Ha OJHO W3 TEPECUUCIICHHH, CTPOYHYIO OYyKBYy (3a
UCKJIIOYeHueM €, 3, ¥, 0, 4, b, bl, b), MOCIE€ KOTOPOH CTaBUTCS ckoOKa. Jlms
JeTaIn3aly MepeurncieHrii HE0OX0AMMO HCTOJIb30BaTh apaOdCckue MUQPHI, MOCIe
KOTOPBIX CTAaBHTCS CKOOKa, a 3aIiCh MTPOU3BOJIUTCS ¢ a03aIIHOTO OTCTYTIA.

ITpumep

1)

a)

0)

2)

a)

2. OdpopmieHue pa3zenos.

Pa3genpl OCHOBHOM 4YacTH HA3bIBAIOTCSA TIJaBaMH M JOKHBI HMMETh
MOPSIIKOBBIE HOMEpA B Mpejeiax BCEero JOKYMEHTa, 0003HAaueHHbIC apaOCKUMHU
muppamu 6e3 Touku. llonmpasmenbl NOMKHBI MMETh HYMEpAlUI0 B TMpenenax
Kaxgoro paszaena. Homep mompasnena cOCTOMUT W3 HOMEPOB pasjelia |
nojapaszena, pas3/eiCHHbIX TOYKOW. B KoHIle HOMepa mojapasfena Touka He
cTtaBUTCs. Pasnmenbl, Kak W TOJpa3/elibl, MOTYT COCTOSTh W3 OJHOIO WIIH
HECKOJIbKUX IYHKTOB. Ecim paboTa He HMEET MOJpa3lesioB, TO HyMepalus
NyHKTOB B HEM JIOJKHA OBITh B MpejesiaX KakJoro pasaeia, ¥ HOMEp IyHKTa
JIOJDKEH COCTOSITh U3 HOMEPOB paszjiefia U MyHKTa, Pa3/ieICHHbIX TOUKOH. B KoHIIE
HOMeEpa MYHKTa TOYKA HE CTaBUTCH.

[Tpumep:

I'maBa 1 Ha3Banue riassr 1

1.1 Ha3Banue noapaszaena 1.1

1.2 Ha3Banue noapazaena 1.2

1.3 Ha3Banue noapaszaena 1.3

I'maBa 2 Ha3Banue riaBsl 2

2.1 Ha3zBanue nonpasnaena 2.1

2.2 Ha3Banue noapaznena 2.2

3. OdopmieHre WITIOCTPALIHA, PUCYHKOB.

Nnnroctpanust (depTexku, Tpaduku, CXeMbl, KOMIBIOTEPHBIC paCICYaTKH,
auarpamMmbl, (DOTOCHMMKH) CIEQyeT pacroyiaratb B paboTe HENOCPEICTBEHHO
Mocje TEKCTa, B KOTOPOM OHHM YIOMMHAIOTCS BIIEpBbIC, WM Ha ClEIyIoLen
ctpanunie. Wmmoctparuun  (GoTOCHUMKH) MOTYT OBITh B KOMITBIOTEPHOM
WCIIOJHEHUH, B TOM YHUCJe U BeTHbIE. Ha Bce WimocTpauu JOMIKHBI OBITh JJAHBI
CChUIKM B pabote. MimrocTpanunu, 3a UCKIOYEHUEM WJUTIOCTPAlUi MPUIIOKEHHUM,
cleayeT HyMepoBaTh apaOCKuMu LuU(pamMu CKBO3HOM Hymepanuei. PucyHokx
obo3znavaercsi «Puc. 1 HaumenoBanue pucyHka». OO003HauUE€HHE pHUCYHKA
pacnoJiararoT MocepeIMHE CTPOKH.



WNnnroctpauuu, npu HEOOXOIUMOCTH, MOTYT HMMETh HAaUMEHOBaHUE U
MOSICHUTENIbHBIE JaHHbIE (OAPUCYHOUHBIN TeKcT). CiaoBo «Puc.» 1 HaumeHoBaHuUE
ITIOMEIIAIOT MOCIIE MOSCHUTENIBHBIX JaHHBIX.

Nnnroctpauuy KakJ10ro npuiiokKeHus: 0003HayaroT OTAEIbHOM HyMepaluen
apaOckumu uudpamu. Ilpu ccpulkax Ha WUIIOCTpalUMU ClEAyeT MHUCaTh «B
COOTBETCTBHH C PHUC. 2».

4. Odbopmienue Tabau.

Tabnuupl NPUMEHSIOT JIs JyYIIed HarJISaJIHOCTH M yA00CTBAa CpaBHEHHS
noka3areneil. Haspanue Tabmuubl 00A3aTENBHO U JIOJDKHO OTpaxarb e€
coziepkaHue, ObITh TOYHBIM, KPATKUM.

Tabnuupl, 3a UCKIIOYEHHEM TaOJIMIl TPUIIOKEHHUH, CIeayeT HyMepoBaTh
apaOckumu 1udpaMu CKBO3HOM Hymepauue. TaOnauipl Kakaoro MpHIOKEHHS
0003HayaloT OTAENIbHON HyMepalueit apadckumu nudpamu. Hanpumep, «Tabnuia
1». 3aronoBku rpad U CTPOK TAOMUIBI CIEAYET HE BBIIACIATH MOJTY>KUPHBIM
mpudToM U NHUcaTh ¢ MPOMUCHOW OYKBBI B €IMHCTBEHHOM YHUCJIE, a MOA3aroJI0OBKH
rpagp — co cTpouHON OYKBBI, €CIM OHU COCTaBIAIOT OJHO NPEIJIOKEHUE C
3aroJIOBKOM, WJIM C TMPONUCHOM OYKBBI, €CIIM OHHU HUMEIOT CaMOCTOATEIbHOE
3HaueHue. B KOHIle 3aroloBKOB M MOA3arojIOBKOB TaOJIMIl TOYKHM HE CTaBST.
Tabnuupl crneBa, cnpaBa M CHHU3Y OIPaHUYMBAIOT JWMHUAMH. Jlomyckarorcs
NPUMEHSTH pa3Mep mpudTa B TaOIUIE MEHBIIUHN, YeM B TEKCTe. MEXKCTPOUHBIH
UHTEepBaJ B Tabnuie — 1 mr.

[lepen TaGnuiieil ¢ BEIpaBHUBAHUEM I10 MPABOMY Kparo MOMENIAETCS CIOBO
«Tabnuma» u ee Homep Oe3 Touku. Hazpanue TaOiMIBI CleayeT MOMENIATh Hal
Tabnuiei o nenTpy. Hanpumep:

Tabmumna 1
Ha3sBauue TaOIHIbl

HazBanue rpadwr 1 HazBanue rpacdur 2 HasBanue rpadni 3 Hassanue rpadunr 4
HazBanue ctpoxu 1 10 TeKcT TeKCT TeKCT —
HazBanue ctpoku 2 10 To xe —
HazBanue ctpoku 3 15 — Tekcr

Tabnuiy ciaemyet pacrmonaraTh B paboTe HEMOCPEACTBEHHO MOCIIEe TEKCTa, B
KOTOPOM OHa YIOMHUHAETCsl BIEpBbIE, WM Ha clienyromeid ctpanuue. Ha Bce
TaOJIUIIBI JOJHKHBI OBITh CCHUIKUA B pabote. [Ipu cchuike ciemyeTr mucath CIOBO
«TabauIay ¢ yKa3aHuem e€ HoMepa.

Tabnuiy ¢ OGOJBIIMM KOJWYECTBOM CTPOK JIOMYCKAaeTCs TMEPEHOCHUTh Ha
apyroi nuct (ctpanuity). Ilpu mepeHoce wactu TaOMWIlGI HA3BaHWE MOMEMIAIOT
TOJIKO HaJ TEPBOM 4YaCThlO TAOJUIbI, HWXXHIOKO TOPU30HTAJIBHYIO YEpTY,
OrpaHUYMBAIOLIYI0 Tabnuily, He TpoBonaT. IIpu mepeHoce yvactu TaOIUIBI HA
apyroi mmct (ctpanuily) cinoBo «Tabmuma» W HoMep e€ yKa3bIBalOT OJWH pa3
cripaBa HaJl MEPBOM YACThIO TaOIUIBI, HAJ APYTMMH YacTAMH MUIIYT CIOBO
«IIpopomxkenne» © yKa3blBalOT HOMep TaOmuipbl, Hanpumep: «IIpogomxenue
tabmuusl 1». [lpu mepeHoce TabnuIpl Ha APYro JIUCT (CTPAHUILY) 3aroJOBOK
MOMEIIAIOT TOJIBKO HaJl €€ MEePBOM YaCThIO.



Tabnuy ¢ OONbIIMM KOIMYECTBOM rpad AOMyCKaeTcs ACNUTh Ha YacTH U
[IOMEILAaTh OJHY 4acTh IO APYIroM, B peaenax OqHOM cTpaHulibl. Eciau cTpoku u
rpadsl TAOIUIBI BBIXOAAT 3a (hopMaT CTpAHMIIBI, TO B NEPBOM CIy4yae B KaKIOM
4acTU TaOJIUIIBI HOBTOPSIETCS FOJIOBHASI CTPOKA, BO BTOPOM CilIydae — OOKOBHK.

Ecnu mnoBTopsmoomuiics B pa3HbIX CTpoKax Trpadsl TaOMUIBI TEKCT
OJIMHAKOBBIM, TO IMOCJE MEPBOrO HANmUCaHUs JOIMycKaeTcs 3ameHa Ha cioBa «To
xey. Hudpel, 3HaKu, MaTeMaTHYECKUE U XUMUYECKUE CUMBOJIbI, MAPKU 3aMEHSITh
He Jomyckaercs. Ecnu uudpoBble WM HMHBIE JaHHBIE B KaKOW-IMOO CTpoOKe
TaOJIULIBI HE PUBOJIAT, TO B HEW CTaBAT TUPE.

Bonbine TaGauIbl BHIHOCSITCS B IPUIIOKEHUE.

5. Odopmiienne Ghopmyi.

VYpaBHeHUs U (HOPMYIIBI CIEIYET BBIIEIATh U3 TEKCTa B OTACIBHYIO CTPOKY.
Beimie n HUke Kakaoi GopMysbl WM yYpaBHEHHs JIOJDKHO OBITH OCTAaBJICHO HE
MeHee OJJHOUM cBOOOHOM cTpoku. Eciu ypaBHeHHe HE yMenlaeTcsi B OAHY CTPOKY,
TO OHO JIOJDKHO OBITh NMEPEHECEHO MOocie 3HaKa PaBeHCTBA (=) WM IMOCJe 3HAKOB
wioc (+), MUHYC (—), YMHOXKeHUS (*), neneHus (), WU APYrux MaTeMaTHUYECKUX
3HAKOB, TIPUYEM 3HAK B Haydaje CJICAYIOIIeH CTpOKW MOBTOpsOT. [Ipu mepeHoce
(GopMyIbl HA 3HAKE, CHMBOJIM3UPYIOIIEM OTIEPAIINI0 YMHOKEHUS, PUMEHSIOT 3HAK
«X». TlosicHeHWe 3HAYEHWI CHMBOJIOB W YHCJIOBBIX KOI(PQHUIIUEHTOB CIEIyeT
IPOBOJIUTh HEMOCPEICTBEHHO MO (OpMysOi B TOH K€ NOCIEI0BATEIbHOCTH, B
KOTOpPOH OHM JaHbl B Qopmyne. Popmyibl CilelyeT HyMEpOBaTh IMOPSAIKOBOI
HyMepauuen B npeaenax Bced paboTsl apaOCKMMU LIM(paMu B KPYTJIbIX CKOOKaX B
KpailHEeM IpaBOM IIOJIOKEHUMU Ha CcTpoke. CChUIKM B TEKCTE Ha IOPSIKOBBIC
HOMepa ¢hopmyd narot B ckookax. [Ipumep — B popmyrie (1).

6. OdopmIIeHHE CCHUIOK.

B caydae HE0OXOaMMOCTH MOXXHO U3JIaraTb 4Y)KHE MBICIH CBOUMH
CJIOBaMH, HO B 9TOM BapHaHTE HEOOXOJIHUMO JeJaTh CCHUIKY Ha NEPBOUCTOYHUK,
KOTOPBIA JOJDKEH OBITh yKa3aH B CIHCKE HCIOJb3yeMou nurepatyphl. Cchlika
JIeJaeTcsl cpas3y Mocie OKOHYAHUS [IUTAThl WM U3JI0KEHUS YyKOU MBICIH B TEKCTE
B KBQ/IPAaTHBIX CKOOKaX C yKa3aHMEM HOMEpa UCTOUYHHMKA U3 CIUCKA JUTepaTypsl (1
cTpaHullbl) (Hampumep: [6, cTp. 32] — 1MIeCTOW HWCTOYHHMK B CIIMCKE JIMTEPATypBhl,
cTpaHuua 32).

7. OopmiieHre ciiCKa JTUTEPATYPHI.

Bce ucTouHuKM, UCTIOIBb30BAHHbBIE MIPU HAMMMCAHUU KYPCOBBIX (JIMIIJIOMHBIX )
pabot (mpoekToB) (odunMaIbHbIe TOKYMEHTHI, HOPMAaTUBHBIE aKThl, MOHOTpaduH,
y4eOHUKH, CHOpaBOYHBIE TIOCOOMS, CTaThU W3 TEPUOAMYECCKUX U3JAHUH,
COOpHHMKOB) JODKHBI OBITH omucansl B coorBercTBum ¢ I'OCT 7.1 — 2003
bubnuorpadpuueckas 3anuch. bubnuorpadpuueckoe omnucanue. HopmaTuBHbIE
JIOKYMEHTBI JOJDKHBI PacroyiaratbCsi MO 3HAYMMOCTH (FOPUAMYECKOM cuie), a
BHYTPH KaXXJI0M BBIJICJICHHOMN I'PYIIIbI — IO XPOHOJIOTUH.

OcranbHble UCTOYHUKH (MOHOTpaduu, yaeOHUKH, ydeOHbIe TOCOOUs, CTaTbU
U JIp.) JOJKHBI pacrioyiaratbesi B andaBUTHOM MOPSIAKE.
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