[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

E(l:ln?xfooc}lm;i:z; rera IAYISifoMBas HekoMMepUecKas OIE‘&HI/IS&HI/IH BBICILIET0 00pa30BaHMUS

Nara nogmucarus: 27.01 $0YIOCIQBCKUIM pErMOHANIBHBIN COLIMAIBHO-D)KOHOMUYECKUN UHCTUTYT)»
YHUKa/bHbIV NPOTPaMMHBbIN KITou:
ed74cad8f1c19aa426b59e780a391b3eb6ee2e1026402f1b3f388bce49d1d570e

[IporpamMma yTBep IeHA ) VTBepK a0
Yuensim coBetom MPCOU I kil
[Tporokon Ne 10 ot 27 utons 2020 .47

R 3onoryxuna E.H.

. » uroHsa 2020 r.

PABOYASA ITPOTPAMMA JUCIHUIIJIMHBI (MOLYJIS)
DT/1.B.02 Yupasjenue spemeneM (TaliMm-MeHe T KMEHT)

HanpasJyieHue NOArOTOBKHU
38.03.04 I'ocynapcTBeHHOE H MYHUIIMIAJBLHOE VIIPABJICHHE

IHpoduas: 'ocyrapcTBeHHOE M MYHMIMIIAJIbHOE YIIPABJICHHUE

KBanudukanus (cTeneHb) BEITyCKHUKA — OakajiaBp
®dopma oOydeHust — OuHasi, 3a04Has

Bugnoe 2020



2

PaGouass mporpamma mno IuUCHMIUIMHE «YmpaBieHue BpemeHeM (Taiim-
MEHEKMEHT)» pa3paboTaHa B COOTBETCTBUM ¢ DenepaibHbIM TOCYAapCTBEHHBIM
o0pa3zoBaTeILHBIM CTAaHAAPTOM BBICIIETO 00pa3oBaHMs Mo HarpasieHuto 38.03.04
['ocynapcTBeHHOE YW MYHULHMIIANBHOE YIpaBiieHHe (ypoBeHb OakanaBpuaTta),
YTBEPKJIEHHBIM TIprKa3zoM MunoopHayku Poccun ot 10.12.2014 Ne 1567.

ABTop: Eropenko A.O — K.».H., JOIEHT KadeIpsl TOCYJapCTBEHHOTO U
MYHHUIMIIATBHOTO YIIPABICHUS

Peuensent: I'poizno C.B. — K.ILH., AoueHT Kadeapsl 0OIIEryMaHUTapHBIX U
€CTECTBEHHOHAYYHBIX AUCHUTUIHH

PabGouas nmporpamma JUCHHUIUIMHBI PACCMOTPEHA U 0J00pEeHa Ha 3aceIaHuu
Kadeapsl TOCYAAPCTBEHHOTO U MYHMIIMIAILHOTO yIpaBlieHuss MOCKOBCKOIO
PETHUOHAIBHOTO COLUMAIBbHO-IKOHOMUYECKOr0 HHCTUTyTa 27 wuioHs 2020 .,
npotokos Ne 10.

[Ipenna3nayeHa Jyisi CTYJICHTOB OYHOM M 3a04HOM (popM 00yUueHHs.

©MOCKOBCKUI PErMOHAIBHBIN
COLHAIBHO-DKOHOMUYECKU I
uHCTUTYT, 2020.

©Fropenko A.O., 2020



3

COJIEPJKAHUE

1. lens u 3a1a4i MUCIUTUTAHBI (MOYJIS1), PE3YIBTATHI OOYUCHHUS .......c.vveeeveeneeene, 4
2. Mecro aucuumiunbl (Moayiis) B ctpykrype OIIOII GakanaBpuara..................... 4
3. O0beM AMCHMIUIUHBI (MOYJIS1) U BUBI Y4eOHOU paboThI (pasaensieTcs o

10 0 E 1Y L) e (53 16 SRR 5
3.1. OUHAST POPMA OOYUECHIS «...eeenvveeneiientieneieesieeesieeenieeesnteesnseesnseesseessseeenseeessseennnes 5
3.2. 320UHAST (POPMA OOYUCHUS ..c.nvveeneeieniienniierieeeieeeniteenteesnseessseesseesseeenseeessseesnnes 5
4. ConeprkaHue JUCITUTUTHHBI (MOYIIS) veeevvrreeereeeeereeeeereeesseeesssseeesssseeesssseessssseeens 6
4.1. Pa3nenbl TUCUUIUIMHBI U TPYIOEMKOCTD 110 BUJAM yUEOHBIX 3aHATHH (B

AKATECMMUCCKIX TACAX ).vvveeeeeurrrreeessurrreeeassssseeeesasssseeessssssssesssssssssssssssssssssssssssssesssnnnns 6
4.2 ConepxaHue TUCUUILIMHBL, CTPYKTYPUPOBAHHOE 110 TEMaM (pas3esiaM) .......... 7
4.2.1 TeMaTUUECKUM TIAH JICKITHM ...cccuvveeererreeeireeenereeeniereeseseeesssseessnsseessssseessnsseenns 8
4.2.2 TeMaTU4eCKUM IJIaH MPAKTUYECKUX 3aHATUN (CEMUHAPOB)....cevvrreeereeernenensns 9
5. CamocrositenbHast padboTa CTYACHTOB (CPC) ....evviveiiiieiieeceeee e, 9
6. OLICHOUHBIC CPEIICTBA.cccceuuvrreeeeruurereeeesnrereeeeaussreeeessssseeesesssseseesssnssseesssnssseessnns 10
6.1. ITacniopT ¢hoHAA OLEHOUYHBIX CPEJCTB MO TUCIUIUTHAHE .....eeeuveeenrreeereenveennnenns 11
6.2. TunoBbie KOHTPOIBHBIC 3aJAHUS WIH UHBIE MATEPHAIIBI .....vvveenereeereennreenneenns 11

6.3. MGTOIII/ILICCKI/IG MaTCpUabl, OIIPCACIIAIOMNC ITPOLUCAYPEI OCHUBAHNA 3HaHI/If/'I,
YMGHHﬁ, HAaBBIKOB 1 (I/IJ'II/I) OIIbITA ACATCIBbHOCTH, XaPaKTCPUIYIOIIHC STAIIbI

(hOPMUPOBAHUST KOMITETCHITHH .....vveeeevvieeeiieeeeireeeesveeeesreeeesereeeessseeessseeessssesesssseeens 20
7. I[lepeyeHb OCHOBHOM U JIOMIOJIHUTENLHON Y4eOHOM TUTEPATyphl, HEOOXOAUMON

JIISI OCBOCHUS JIMCIIHITIITITHDL ..ot eeeee e et e e eeeeee et e eeeeeeeeeeeeaaaeeeaneeenneeeaneeennanns 23
a) OCHOBHASL YUCOHAS JIUTEPATYPA: 1euvveeeeerreerereeessreeessreesssseesesssesssssseesssssesesssseenns 23
0) TOMOTHUTEIBHAS YUCOHAS TUTCPATYPA: +eeeervreeernrrreerrreeesveeeesseeeesseesessseeesssseenns 23

8. llepeuens pecypcoB UHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW CETH
«nTepuer» (nanee — cetb «MHTEpHET)), HEOOXOIUMBIX JIJI1 OCBOCHHUS

D107 (0 10700 0107 02 0 5 CRUUUURRUUUTR TSRO UPPRRUPPRRN 23
9. Meroanueckue ykazaHus JJIsl OOy4arOIIMXCS 110 OCBOCHHIO TUCIUIUIAHEI....... 23
10. Ilepeuenb nHPOPMAITMOHHBIX TEXHOJIOTUMN, UCTIOJIb3YyEMbIX MPU
OCYIIECTBJICHUU 00pa30BaTEILHOTO MPOIecca MO MUCHIUIIINHE, BKIIIOYas MepedeHb
MPOrpaMMHOTro o0ecriedeHus: 1 HHPOPMAIIMOHHBIX CIIPABOYHBIX CHUCTEM (TIpU

HEOOXOIIMMOCTH) +...uvvveeeerereeureeesssseeeassesesssseessssseesassseessssseessssseessssesssssesssssesessssseens 30
11. Onmcanne MaTeprualibHO-TEXHUYECKOM 0a3bl, HCOOXOIUMOM IS
OCYIIIECTBJICHHUSI 00Pa30BATEIHLHOTO MIPOIIECCA MO TUCIIUIUIAHE ...eevvveeneveeereennenns 30
12. VIuble CBEACHUS U (MITH) MATEPHATIBL ...vveeeuvreeeeerreeesreeesseseeesssseeesssneesessseessssseeens 32
12.1 OcobeHHOCTH peanu3aiy AUCIUTIIUHBI 1JI1 THBATUIOB U JIMI] C
OTPAHUYEHHBIMHU BO3ZMOKHOCTSIMU 3HOPOBBS ....eeevvveeeeenerrreeeesirrreesensnnsreesesnnseeesenns 32

13. JIUCT PETUCTPALIIM MBMEHECHMM ......ceeeruiirreeeeririeeeeennrreeeeensaereeeessnnsneesssnnssseeeenns 36



4

1. Heab 1 3a1a4u M CHUIIMHBI (MOXYJIS), Pe3yJbTaThl 00y4YeHHs

lenamMu  ocBOEGHMS  JTUCHMIUIMHBI  YrpaBiaeHue BpemeHem (Taiim-
MEHEKMEHT) SBJIIEeTCS (DOPMUPOBAHHE y CTYACHTOB OOIIMX IMPEICTABICHUN O
CYLIHOCTH W THUIIaX yMNPAaBJICHUS] BPEMEHEM, MPUHIUIIAX U CIIOCO0ax yMpaBIICHUS
BPEMEHHBIM PECYpPCOM JIJIsi 60Jiee YCTEIIHOTO OCYIECTBIECHUS MTPOPECCUOHAIBHON
JEATEIIBHOCTH.

3agaun U3y4eHUsl JUCLUILINHBL:

— ¢opMHpPOBaHNE y CTYACHTOB CHCTEMBI 3HAHUH 110 KYPCY;

— ¢hopMHpOBaHUE y CTYACHTOB MPEJCTABICHUS O TAWM-MEHEIPKMEHTE;

— Pa3BUTHE OPraHU3ALMOHHON KOMIICTCHIMH, MPEINOJIAararonend OBJIaJIcCHUE
crioco0amMu yIpaBlIeHUS U PYKOBOJICTBA BPEMEHEM;

—  COBEpPUICHCTBOBAHWE Y  CTYACHTOB  HAaBBIKOB  CAaMOKOHTPOJI,
CaMOOPTraHU3aLMU U CAMOPETYJIALNY;

— (QopMupoBaHME U  COBEPIICHCTBOBAHME yMEHHUS  KAYECTBEHHO
AHAJIN3UPOBATH U OLICHUBATH CBOU JICUCTBUSI.

B pesynbrare OCBOEHHS MUCHMIUIMHBI (MOAYJSI) OOYYarOIIUNUCS JOJDKEH
OBJIQJICTh CIEAYIOIIMMU PE3YyJIbTaTAMMU:

Koner Pesynbrarer ocBoenus OOII [Iepeuens naHUpPyEMBIX pPE3yJILTATOB
KOMIICTEHITHI CojneprkaHre KOMIETEHIIUN 00y4eHUs 1O TUCIUILINHE
I1K-17 BJIaJCHUEM METOJaMU 3HaTh: TpeOOBaHUS aIMUHUCTPATUBHBIX
caMOOpTraHu3anuu paﬁoqero CTaHAapTOB U PCTIIaMCHTOB K OpraHu3alunu
BPEMEHH, PAIIMOHATHHOTO poeccnoHaIbHON AEATETHHOCTH; METOIBI

IUTAHUPOBAHUS pabouero BpeMEeHHU; IPUHLNIIBI

MIPUMEHEHUS PECYPCOB U 2
3¢ GEKTUBHOTO B3aUMOJICHCTBUSI JPyTUMH

3¢ peKTUBHOTO
o HUCITIOJHUTCIIAMMU.
B3aMMOJICHCTBOBATH C IPYTUMHU
YMeTb: opranuzoBarb padouee BpeMs U
HCTIOTHUTESIMU

palroOHAJIbHO UCIIOJIB30BATh UMCIOIIUECS
PECYPCHI; OLICHUBATh OPraHU3aI|i0 padovyero
BPEMCHHU C TOYKH 3pCHUA CICTOBAHUS
AIMUHUCTPATUBHBIM PEIJIaAMCHTAM;
NPUMEHATH HH()OPMAIIMOHHBIE TEXHOIOTUN
AJIs1 pallMOHAJIN3aIlu pa60qer0 BPEMCHU;
OpTraHU30BEIBaTh U 3P(HEKTUBHO yIaCTBOBATH
B KOMaHIHOM BSaHMOHeﬁCTBHH JJ1d pCIICHUA
YIPABJICHYECKUX 3a/1a4.

Baagers: HaBbIKaMU IJIAHUPOBAHUS
paboyero BpeMeHHU; COBPEMEHHBIMU
TEXHOJIOTHSAMH 3(PPEKTUBHOTO
B3aUMOJEICTBUS C JPYTUMHU
WCIIOJIHUTENISIMUA; METO/IaMU KPUTHYECKOTO
aHaJiM3a caMOOpraHu3aIy padboyero
BpeMeHH U 3P HEKTUBHOTO
B3aUMOJEICTBUS C IPYTUMHU
VCIIOJIHUTENISIMH.

2. Mecto aucuumiauebl (moayJs) B crpykrype OITIOII 6akanaBpuarta
Hacrosimas aucuumiinHa OTHOCUTCS K (PaKyIbTaTUBHBIM AUCIUILIIMHAM.
ConepxaHve  JIUCHMIUIMHBI ~ BKJIOYAeT 3HaHMS 00  OCOOEHHOCTSX

IUIAHUPOBAHMSIT U HUCIOJBb30BaHMA  paboyero  BpeMEHM B Ipoliecce
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npo(hecCHOHANBHOM ACSITENbHOCTH, YCIOBUIX M MpUHLIHUIAX 3((HEKTUBHOTO TailM-
MEHEI)KMEHTA.

K ucxomgubiM TpeOOBaHUSAM, HEOOXOIMMBIM I U3YYEHUS IUCLUUIUIMHBI
«TaliM-MEHEIKMEHT», OTHOCATCA 3HAaHUS, YMEHUS M BUJIbl JEITEIbHOCTH,
c(OpMUPOBAaHHbIE B TPOLECCE HU3YYEHHUA AUCHMIUIMH: «MeHemKMeHT»,
«CounanbHast ICUXOJIOTUA», « Y TIPAaBJICHUE YEJIOBEUECKUMHU PECYPCAMM.

JucuunHa «TallM-MEHEDKMEHT» SBIISIETCA OCHOBOM JUISL  U3YYCHUS
JUCLUUIUIMH ~«YTIpaBleHUE MpoeKTaMu», «JlenmoBoe oOmeHuey, «JlemoBeie
KOMMYHUKALI.

HNannas aucuuiuinHa nsyvaercs Ha 4 kypce (7 cemectp) O4HOM (opMBbI
oOyuenusi, Ha 5 kypce (9 cemectp) 3ao4yHod Qopmbel oOyueHus ¢opma
IIPOMEKYTOUYHOMN aTTECTALIMK — 3a4eT.

3. O0beM qMCHUIIMHBI (MOXYJIS) U BUABI y4eOHOU padoThI (pa3aesisieTcs mo
¢popmam 00yueHms1)
OO6mast TpyaoeMKOCTh (00bEeM) MHUCHMIUIMHBI COCTaBIsieT 1 3a4eTHYIO
equnauily (3E), 36 akameMuueckux 4acos.

3.1. Ounas popma 00y4eHust

Bua yyeOHoii padoTbl Bcero CemecTpbl

JacoB 7

AyAUTOpPHBIE 3aHATHA ™ (KOHTAKTHasi padoTa) 16 16

B ToM uucne: - - - - -

Jlexmmm (J1) 4 4

ITpakTnueckue 3anstus (I113) 12 12

Cemunapsl (C)

JlaGopatopusbie pabotsl (JIP)

CamocrosiTeJbHas padora* (Bcero) 20 20

B ToM uncie: - - - - -

KypcoBoii npoekt (paboTa)

Pacuerno-rpaduueckre paboTsl

Pedepart (nmpu HaJIm4mn)

Jlpyeue 6uodvl camocmosmenvHol pabomuol 20 20

Bun npomexxyTouHoi aTTecTanuu — (3auem)

OO6m1ast TpyA0€MKOCTb: Yachl 36 36
3aUETHBIE €IUHULII 1 1

3.2. 3ao0uyHas ¢popma 00yueHHS

Bun yuedHoii paGoTsl Bcero CemecTpsl

4aco0B 9

AyAUTOpPHBbIE 3aHATHA ™ (KOHTAKTHas1 padoTa) 8 8

B ToM uucne: - - - - -

Jlexmmm (J1) 4 4

[Ipaktuueckue 3ansrus (I113) 4 4

Cemunapsl (C)

Jlaboparopubie paboTs! (JIP)




Bun yuedHoil paGoThl Bcero CemecTpsl
4yacoB 9
CamocrosiTesbHas padora* (Bcero) 24 24

B tom unciie: - - - - -
KypcoBoii npoekt (paboTa)
PacuerHo-rpaduyeckme paboTh
Pedepar (mpu Haymmumm)

Jpyeue 6udvl camocmosmenvroi pabomol 24 24

By npomexxyTodHOM aTTecTanuu — (3auem) 4 4

OO01mas TpyA0eMKOCTb: 9achl 36 36
3a4ETHEIE STUHUIIBLI 1 1

* nmng oOywarommxcs 10 HWHAMBHAYaJbHOMY Y4YeOHOMY IUIaHY KOJIMYECTBO YacoB
KOHTAaKTHOM M CaMOCTOSITEJIbHOM pPa0OThl YCTAHABIMBACTCS WHAWBUAYAIBHBIM Y4€OHBIM
1
IJIAHOM .

4. Conep:xxanmne IMCHUIIMHBI (MOTYJIs1)

4.1. Pa3nenbl IMCHUIUIMHBI M TPYJA0EMKOCTb 110 BHAAM Y4eOHbIX 3aHATHH (B
aKaJeMHYEeCKHX Yacax)

Ounas hopma 00yueHus

A Buel yaeOHBIX 3aHATHH,
3 BKJIKOYAs! CAMOCTOSTENIbHYIO
€2 6oty 06 ©
g 28 paboty oOyJaroumxcs u =
SRR TPYJOEMKOCTb (B Hacax) DOpPMbI TEKYLLETO z =
No Paznensl o= CPC 2 E
> | ayaIuTOpHbBIE yueOHBIE KOHTPOJIA o 2
n/m JUCLHUTIITUHBI = = 0
3aHATUSA yCIIEBAEMOCTH z 5
o'
CEMUHapBI
JISKIIA PBI, e
BCETO " MPaKTUYECKH
€ 3aHATHS
ITonsaTHE TalM-
MEHE[KMEHTA. OrpoC, TOKIAT
1. | IlpuopurerHsie 8 1 2 5 poc, ’ I1K-17
JIMCKYCCHUSI, TECT
3a/1a4d YIPaBJICHUS
BpeMEHEM
VYnpasnenue Ompoc, noknan,

2. | BpEMEHEM B 10 1 4 5 JUCKYCCUs, I1K-17
OpraHu3aIn JIeJI0Bas Urpa
IInanupoBanue
BpeMeHu. MIcKyccTBO Ompoc, noxna,

3. | PP Y 10 1 4 5 poc, OKIAL, 1 17
JIeJIeTUPOBAHUSA JUCKYCCHUS, TECT
paboTHI

JUT 00yYaromuXcs 0 MHANBUAYaTbHOMY yU4eOHOMY IJIaHy — yueOHOMY IJIaHy, 00ecIieYnBaroIeMy OCBOCHHE
COOTBETCTBYIOIIEH 00pa3oBaTeNIbHOM MPOrpaMMbl Ha OCHOBE MHANBHU/IYaIH3aLMH €€ COAEPKaHUs C yIeTOM
0coOeHHOCTeH 1 00pa30BaTENBHBIX OTPEOHOCTEH KOHKPETHOTO 00yJaromerocs (B TOM YHCIe IPH yCKOPEHHOM
o0yueHnH, U1t 00yJaroMmKXCs ¢ OTPaHMYEHHBIMHA BO3MOXXHOCTSIMA 37I0POBbSI M HHBAIUIOB, IS JIHII, 3a9HCICHHBIX
JUIS TIPOIOJDKEHHS 00Y4eHHS B COOTBETCTBHU € YacThio 5 craThu 5 MenepansHoro 3akona ot 05.05.2014 Ne84-D3
«O6 0COGEHHOCTSX MPABOBOTO PETYINPOBAHNS OTHOIICHUH B chepe 0Opa30BaHUs B CBA3H C IPUHATHEM B
Poccwuiickyro @enepanuto Pecrybnuku Kpeim 1 o6pazoBanuem B coctaBe Poccuiickoit denepannu HOBBIX
cyowrexToB — Pecrybnuku KpbiM 1 ropona denepansHoro 3HaueHust CeBacToIoss 1 0 BHECEHUM U3MEHEHHH B
®denepanbrbIii 3ak0H «O0 00pazoBannn B Poccuiickoit Deneparumy).
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Bunpl yueOHBIX 3aHATHH,
BKJIIOYAs! CAMOCTOSITEIIbHYIO

¥al
=
8=
=
g = § paboty oOydJaronuxcs u @ =
© 83 TPYJIOEMKOCTbH (B yacax) DOpPMBI TEKYILIETO =1
Ne Paznensr o xZ CPC 2 E
> ayJIMTOPHBIC YIeOHBIC KOHTPOJISI a2
/1 TUCIUILINHEI & N ©
3aHATUSA yCIIEBa€MOCTH é E
o O
CEMHUHAPBI
JISKIA DL, S =
BCEro " MPaKTUYECKH
€ 3aHITUS
TaiiMm MeHe>KMEHT Ompoc, ToKIIa,
4, A 8 1 2 5 POE, ROKIAL, 1y 17
PYKOBOIUTEIS JTUCKYCCHSI, TECT
Bun npomexxyTouHoin
aTTECTALNH 3a4YeT
Hroro: 36 4 12 20

3aouHas (hopma oOydeHuUs

Bunel yueOHBIX 3aHATHH,

[qa)
5 BKJIFOYAsi CAMOCTOSITEBHYTO
223 6oty 06 2
S£§ paboTy oOyJaromuxcs u 2 &
S 83 TPYJIOEMKOCTbH (B yacax) DOpPMBI TEKYILEro =5
Ne Paznensr o x5 CPC >z
> | ayIuTOpHbIe yueOHbIE KOHTPOJIS o 2
n/m JUCITUTLIAHBI = = O
3aHATUS yCIIEBa€MOCTH Z S
o'
CEMHUHAPBI
JIEKLIA PbL, Slle
BCET0 " MPaKTUYECKH
€ 3aHATHUS
ITonsaTHE TaNM-
MEHEKMEHTA. OrpoC, TOKIAT
1. | IlpuopurerHbIe 7 1 1 5 poc, > | MIK-17
JIMCKYCCHUSI, TECT
3a/1a4¥l yIpaBlIeHUs
BpEMEHEM
VYnpasnenue Ompoc, noknan,

2. | BpEMEHEM B 9 1 1 7 JUCKYCCUs, I1K-17
OpraHu3aIu JIeJIoBasi urpa
IInanupoBanue
BpeMeHu. MckyccTBo Omnpoc, n1oxna,

3. | PP Y 9 1 1 7 poc, AOKIAL, 1 17
JIeJIeTUPOBAHUSA JUCKYCCHUS, TECT
paboThI
TaliM MEHEKMEHT Ompoc, noxa,

4. 5 7 1 1 5 poc, AOKIAL 1 mk-17
PYKOBOJIUTETIS JIMCKYCCHS, TECT
Bun npomexyroqnoin 4
aTTECTAI[UU 3a4eT

Wroro: | 36 4 4 24

4.2 Conep:xaHue IMCHHUILIMHBI, CTPYKTYPUPOBaHHOE 110 TeMaM (pa3jaesiam)

Tema 1. IlonsaTue TaiiMm-meHeakMmenTa. [IppopurerHbie 3a1a4u ynpaBJieHUs

BpeMeHeM

Taiim MeHemKMEHT U ero npuHuunbl. «lloxxkuparenu BpemeHm». Cucrema

CaMOKOHTPOJISL.

bopsba ¢ wmemmurenbHOcThiO. [lpuHmun 80/20. Jlyuesas
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nuarpamma. Jluunesle mnpuoputeThl. lLlear u  mpu3BaHHBIE O00ECHEYUTH €€
JOCTUIKEHUS 3a1a4U U IIary.

Tema 2. YnpasjieHue BpeMeHeM B OPraHu3alum
OCHOBHBIE TNPUHIMIBI WHBEHTAPU3ALUHUHU JIMYHOTO WU OPraHU3AlMOHHOTO
BpeMeHU. CTpykTypa BpEeMEHM B OpraHu3auuu. TalM-MEHEIXKMEHT Kak
MHCTPYMEHT OPraHU3allMOHHOTO pa3BuThA. OpraHu3anus BPEMEHHM NEpPCOHaNa B
KOMIITAaHUM — KOPHOPATUBHBIE CTAaHAAPTBI U MHCTPYMEHTHI. [lepexomnoe Bpems.
Bpemsicoeperaromue Texnonoruu. [IpaBuna BBeaeHus TeaeQOHHBIX TEPETrOBOPOB.
[Tpuemsr 3pdextrBHOTO uTeHUA. KOoMIbroTepHast nHGopMaIms.

Tema 3. IlnanupoBanue Bpemenu. MckyccTBo aeserupoBanus padorsl

[IpeumyiiecTBa U HEAOCTATKU PA3NMYHBIX HHCTPYMEHTOB IUIAHUPOBAHMUS
BpeMEHH (€KETHEBHUK, OpraHaiiep, IUIAaHHPOBAaHHME YEpPEe3 IPUOPUTETHI,
npUOIM3UTENBHBIM  pacueT BPEMEHH) JlenerupoBaHue IIOJITHOMOYHI
IIOTYMHEHHBIM. O¢pdexTuBHOCTD oT HaJICJICHHUS [OJIHOMOYHSIMH.
[TpotuBonelicTBre MHPOPMAMOHHOMY IpeccuHry. OmnpezeneHue KOHTPOJIbHBIX
TOYEK.

Tema 4. Talim MeHeIXKMEHT PYKOBOAHUTEJIS

YMmenue caymarb. O@dexTuBHbll npueM mnocerurenedl. CocTaBieHue
IUIAHOB Ha HEJEN0 U Mecsl. DP(PEKTUBHOE BeJeHUE Tele(OHHBIX MEPErOBOPOB.
[InanupoBaHue U MPOBEAECHUE IETOBBIX BCTPEY U COBELIAHUM.

4.2.1 TemaTHueCcKHH IJIaH JEeKIUNI

Ne Templ TUCHUATUINHBL TemaTuka nexkuui Tpynoewxocts, (1ac.)
TEMBI 0]0]0) 300
1. ITonsTHe Talim- JI 1. TaliM-MEHEIKMEHT U €T0

MEHEKMEHTA. npuHIUNeL. Llenu u 3amaum B Taiim- )
[TpuoputeTHble 3a1a4u MeHepkmenTe. [Ipunnun [apero 1
yIpaBJCHUS BpEMEHEM (20/80)
2. VYupasnenue BpemeneM B | JI 2. OCHOBHBIE TPUHIIUIIBI
OpraHu3aluu WHBEHTapHU3allH JUYHOTO U
OpraHN3alMOHHOTO BPEMEHH. 1 1
CrtpyKTypa BpeMeHH B
OpraHu3aIuu.
3. ITnanupoBanue Bpemenu. | JI 3. IlpenmymiecTBa 1 HELOCTATKH
HckyceTBO Pa3IM4YHBIX UHCTPYMEHTOB 1 1
JIeNIeTUpOBaHUs pabOThI IJIAHUPOBAHMS BDEMEHHU.
4. TaliM MEHEeKMEHT J1 4. Db dexTuBHbBIN TpHEM
PYKOBOJUTEIA nocetuteneil. CocTaBlieHHE IJIAHOB 1 1
Ha HeJIeTI0 U MECHII.
BCETI'O: 4 4
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4.2.2 TemaTu4eckmii IVIaH NPAKTHYECKUX 3AHATHI (CEMHMHAPOB)

Ne DopMEl TpymnoeMKOCTE
Tema Temaruka npakTUYECKUX p Py
TEMBT HUCIUATUIMHBI 3aHATUHN (CEeMUHApPOB) TEKYIIero (uac.)
AHCT P KOHTPOJIA 010]0) 300
1. IMoustue Taiim- | 113 1. Llenu u 3amauu B TaiiM-
MEHEeKMEHTa. | MeHepkMeHTe. [Ipunnun .
YcrHbiit
[Tpuopurernsie | Iapero (20/80)
Onpoc, TOKJIA, 2 1
3a7a4u
TECT
yIpaBiIeHUS
BpEMEHEM
2. VYnpasnenue I13 2. Opranu3zaius BpeMeH!
BpEMEHEM B MepcoHalia B KOMITAaHUU —
OpraHu3aIuu KOPIOPAaTUBHbBIE CTAHIAPTHI U .
p 1 priop rannap YCTHBIN
UHCTPYMEHTBI. TanM-
Ompoc, IOKJIA, 2 1
MEHEKMEHT KakK
JIeJIoBast urpa
WHCTPYMEHT
OpraHU3aI[MIOHHOTO
pa3BUTHSL.
3. [InanupoBanue | [13 3. JlenerupoBanue
BPEMEHH. MOJTHOMOYMH OAYHMHEHHBIM. YcrHbIi
HckyccTBO O¢ddexTuBHOCTH OT OIIpoC, TOKJIAJ, 4 1
JIEJICTUPOBAHUS | HAJICJICHUS TTOJITHOMOYHSIMHU. TECT
paboThI
4. Taiim- 13 4. Db dexTuBHOE BeaeHne
MEHEPKMEHT TeneOHHBIX IEPETOBOPOB. Veruuii
PYKOBOAUTEIS [TnanupoBanue u
OIpocC, TOKJIA, 4 1
npoBeneHne ) PEeKTUBHBIX TecT
JIETIOBBIX BCTPEY U
COBEILIAaHUM.
BCEI'O: 12 4

5. CamocrosiTtesbHas padora cryaeHTos (CPC)

[Ipy wW3ydeHMM JUCHMIUIMHBI HCIHOJB3YIOTCS CIEAYIOIIUE MaTepuaibl
y4€0HO-METOIMYECKOT0 00EeCTICUeHHUSI JIJIsi CAMOCTOATEILHON pabOoThI:

1. B camocrosTenbHyl0  pabOTy  CTYIAEHTOB BXOAUT  OCBOEHHUE
TEOPETUUECKOr0 MaTepuana, U3yuyeHue MmyOiauKalui 1Mo akTyaJlbHbIM MpoOieMam
MEHEI)KMEHTa, IMOATOTOBKAa WHIMBUIYaJbHBIX 3aJaHHUM, BKIIIOYAIOLIUX B ce0s
MOJIFOTOBKY JIOKJIa/10B, pa3padoTKa Mpe3eHTaIHil.

4. Jlns TOATOTOBKM K 3aueTy OOydYarompecss MOTYT BOCIOJIb30BaThCS
KOHCTICKTOM JICKIIMH ¥ TOTIOJTHUTEILHBIMHA Y9€OHBIMUA MaTepHUaIaMH.

st camocToATenbHOM paboThl OO0ydaromMXcs pa3padoTaHbl CIEAYIOIIHE
y4eOHO-METOINYECKUE MAaTEPUAITBL:

— PEKOMEHJAlMK TI0 TOATOTOBKE K MPAKTUYSCKUM 3aHATHIM IO JaHHOU
JTUCIUIUIAHE 711 CTYZCHTOB OYHOM (OpMBI 0OyUCHHS,

— PEKOMEHAAINU 110 OPraHU3alUU CaMOCTOSITEIbHOM pabOThl CTYIEHTOB;

— 3aJ]aHUS TSI CAMOCTOSITEIBHOTO N3YUYECHUS JUCIIUILINHBL;

— TepedyeHb BOIMPOCOB M 3aJaHUN I CAMOKOHTPOJISL MO CaMOCTOSITEIbHO
U3YYEHHBIM TEMaM.
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Tewma (pazaen) Coneprkanue 3aqaHuH, Kon Konunyectro dopmbl
BbIHOCHMBIX Ha CPC bopmMHupyeMbIX 4acoB KOHTPOJIA
KOMIIETCHIIUHA 000 1 300
[TousiTue Talm-
MEHEIKMEHTA. .
HpI/IOII[)I/ITeTHBIe ¥ CTHbili
IToaroroBka JOKJIa0B TIK-17 5 5 OIpoC, TOKJIA,
3a1a4n
YIPaBJICHUS rect
BpEeMEHEM
VYnpasnenue VYcrHblit
BPEMEHEM B IToaroroBka JOKJIa0B TIK-17 5 7 OIpocC, TOKJIAI,
OpraHu3aluu JieJIoBasi urpa
IInanupoBanue
BPCMCHH. [ToaroroBka qoK1a10B ¥ CTHBIH
HckycerBO . ’ [K-17 5 7 OTpOC, TOKJIA,
y4acTHe B JIETIOBOM UTpe

JEJIETUPOBAHUS TECT
paboThl
Taitm YCTHBIN
MEHEIDKMEHT IToaroroBka mOKIIaI0B TIK-17 5 5 OmpoC, TOKJIAI,
PYKOBOJUTENS TECT

6. Ouenounble cpeacrea
B pesynpTaTe OCBOCHMS AMCLUMILIMHBI OOYYaIOUIUIICS TOJIKEH OBIAJETh
CJIEYIOIMMU pe3yJbTaTaMH 00Y4YEeHHUSI 110 TUCHUIUINHE:

- BJIaJCHHCM

MCTOAaMH

CaMOOpPraHru3anu

pabouero

BPCMCHU,

paIMOHAIBHOTO TPUMEHEHHSI PECYpCOB U A(PPEKTUBHOTO B3aMMOJCHCTBOBATH C
npyrumu ucnonautensimu (I1K-17).
Oranbl GOpMHUPOBAHUS KOMIIETSHITHI:

I. Yrenwe Kkypca JeKuus 1O JUCHUIUIUHE ((HOPMBI

A METOObl —

MYJIbTUMEIUMHbBIE JIEKUUSI-00bSICHEHUE, JICKIUSA-BU3YaU3allHsl, C MPUBJICUYEHUEM
(bopMBbl TEMAaTUYECKON TUCKYCCHUM, Oecelbl, aHalln3a KOHKPETHhIX cuTyanui). Ha
JeKkuusx GpopmMupyercs crnocoOHOCTh MOPOXKAATh HOBBIE UAEH; (POPMYIHPOBATH U
pemarb 3aJadyd, BO3HUKAIOIIME B XOJ€ YYEOHOM JesATENbHOCTH OyaylIero
OakanmaBpa W TpeOyroluMe  3HAHUM  LEJOCTHOM  KYJBTYpbl;  BECTH
oubimorpaduueckyro paboTy ¢ MPUBICUYEHUEM COBPEMEHHBIX MH()OPMAIIMOHHBIX
TEXHOJOTHM; MpEeACTaBIATh HWTOTH MpPOAENaHHOW pabOThl B BHJE OTYETOB,
JOKJIAJI0B.

2. [IpoBenenue mpakTUUECKUX 3aHATUH (POPMBI U METOJBl — MOCTAHOBKA
npoOJIEMHBIX MO3HABAaTEIbHBIX 3374, METOJbl aKTUBHOTO OOYUEHUS: «KPYTJbIH
CTOJI», WIPOBOE IPOMU3BOACTBEHHOE NPOECKTUPOBAHHUE, AHAIN3 KOHKPETHBIX
cutyanuii). Ha mnpakThueckux 3aHITHAX (QOPMHUPYIOTCS YMEHHsS JIOTHYHO
MPEACTaBUTh OCBOCHHOE 3HAHHUE, JEMOHCTPUPOBATh MOHMMAHHE CHUCTEMHBIX
B3aMMOCBSI3ei MeXly 0a30BBIMU MOHATUSIMH U KATETOPUSIMU MEHEKMEHTA.

3. CamocrosTenbHas pa0oTa CTYAEHTOB MPEIINONaraeT MOJTyYeHue
JOTIOJTHUTENbHBIX ~3HAHUM W MOAXOAOB K OCBOCHHMIO JUCHUIUIMHBI B
JOTIOJTHUTENBHOU JIUTEPATYpPe U 3JIEKTPOHHBIX MCTOYHMKax HTepHeT; co3znanue
MYJbTUMEAUMHON MpE3eHTallMU 10 BbIOPAHHOW TeMe; MOATOTOBKY IOKJIaja, K
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3allUTaM UHAMBHUAYAJIbHbBIX 3aJJaHUi, 3a4ETy U T.1.

N3yueHnue TeopeTnyeckoro Marepuaia, ¢ yaeToM OMbITa €ro MpUMEHEHUs Ha
MPaKTUYECKUX 3aHATUAX MPU YCTHOM orpoce (codeceq0BaHum), IPU BBIMOIHECHUH
TECTOB, KOHTPOJIbHBIX padOT W MHAMBUAYAJIbHBIX, Claue 3ayeTa, CIOCOOCTBYET
(GbOpMHUPOBAHHUIO BBIIIE YKA3aHHBIX KOMIIETEHIUH.

®dopMa aTTecTanuu pe3ysbTaTOB W3YUYEHUS JUCIUIUIMHBI B COOTBETCTBUU C
yueOHbIM TuTaHoM HampaBieHus 38.03.04 'ocymapcTBeHHOE W MYHHUIUMAIBHOE
YIPABJICHHUE — 3a4eT.

6.1. HacnopT (l)OHI[a OLHCHOYHBIX CPEACTB M0 TUCHUIIJIUHE

Ne KoHTposmmpyemslie pa3aensl Konx xoHTpOonupyemon HaunmenoBanue
I /;1 (TeMbl) TUCIUTUTHHBI KOMITeTeHIIMH (Ui e€ yacTu) / OLICHOYHOT'O
(pe3ynbpTathl Mo pasjesam) 1 ee GopMyITHUpPOBKA cpeicTBa
ITongarue TaliM-MeHEDKMEHTA. Ompoc, Z0Kan
1 | IlpuopureTHbie 3a1aun IK-17 poc, ’
JUCKYCCHS, TECT
YIPABJICHUS] BPEMEHEM
VYnpaBieHue BpeMEHEM B Onpoc, goknas,
2 | opraHu3anuu I1K-17 JUCKYCCHs, JeI0Bast
urpa
IInanupoBaHue BpeMEHHU. Onpoc, 10KIan
3 | UckyccTBO nenerupoBaHus [IK-17 poc, i
JUCKYCCHS, TECT
paboThl
4 TaitM MeHeI>)KMEHT [K-17 Onpoc, goknaj,
PYKOBOAUTEIIS JUCKYCCHSI, TECT

6.2. TunoBbie KOHTPOJIbHBIE 32JAHUS WJIH HHbIE MATEPHUAJIbI
6.2.1. 3aver
a) TUTIOBBIE 3aJIaHus (BOTIPOCHI)

Bomnpocsl k 3auery

. [loHATHE U CYIITHOCTH TAMM-MEHEIKMEHTA

. TpyaHOCTH HCTIONB30BaHUSI U pacipeiesieHus: pabodyero BpeMeHu
. BHemnue npuyuHsbl nedunnta BpeMeHH

. BHyTpennue npuunHbl geuimuta BpeMeH!

. «[Tornoturenn» BpeMEHU B TaM-MEHEIKMEHTE

. XpoHometpax. KirroueBple mokazaTeny TEXHUKA XPOHOMETPAKA
. Tunu4yHbIe 3aTPyTHEHUS BEJCHUSI XPOHOMETpaXka U CIIOCOOBI UX MPEOI0ICHUS
. bananc cunbHBIX U cabbIX CTOPOH

. I[TpoakTUBHBIN U PEAKTUBHBIN MTOAXObI K )KU3HU

10. B3auMHO noaiep>KUBAIOLINE LIETN

11. BHeniHue orpaHnYeHus UEan

12. BHyTpeHHME OrpaHUYEHHUS LIENH

13. DTansl mianHupoBaHus

14. KoHTEKCTHOE MJIAaHUPOBAHKE

15. NUHCTpyMEHTBI KOHTEKCTHOTO IJIAHUPOBAHUS

16. IlpaBuna opranuzaiuu pabodero THS

1'7. PacctanOBKa NpHOPUTETOB

O 00 31N DN K~ W —
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18. Marpuua Diizenxayspa

19. Pe3ynbTaTo-OpMEHTUPOBAHHOE INIAHUPOBAHUE
20. ITpaBuuio ITapeto

21. DTanbl KOHTPOJIA

22. BaxXHOCTh JENETUPOBAHUS TOJTHOMOYNI

23. IIpenensl aenerupoBaHus

24. Kakyto paboTy CTOUT JieJIeTUPOBAThH?

25. IlpensTcTBUS 1€IErMPOBAHUS

26. JIocTOMHCTBA AEJIETUPOBAHUS

27. Heo0X0oAMMOCTh KOPIOPATUBHOI'O BHEAPECHUS TaHM-MEHEHKMEHTA
28. KopriopaTuBHbIE CTaHAAPTHI TAUM-MEHEIKMEHTA
29. Ctuim pyKOBOJICTBA

30. CtpykTypa B3aMMOJEHUCTBUS C KOJIJIEraMU

0) Kpurepuu onieHnBaHusI KOMIIETEHIINMA (PE3yJIbTATOB)

— MPaBWJIBHOCTh OTBETA Ha BOMPOC;

— TMIOJTHOTA OTBETA;

— CTENeHb TOHUMAaHUS COJIEP KaHUs TIPEIMETa;

— JIOTHIKA U apTyMEHTUPOBAHHOCTD MU3JIOKEHUSI MaTEpHaia;

— JIOTHKA U apTyMEHTUPOBAHHOCTD W3JI0KCHHUS;

— TIpUBEIEHHE TMPUMEPOB, JACMOHCTPUPYIOIIUX YMEHHE W BIAJCHUE
MOJIYYCHHBIMA 3HAHHMSAMHU 10 Te€MaM JUCHIUILIMHBI B PACKPBITHUH TOCTABICHHBIX
BOTIPOCOB;

— KyJbTypa OTBETA.

B) Onucanue mKajibl OlleHUBaHUs

VYCTHBIN OTBET Ha 3a4€Te MO3BOJIIET OIEHUTH CTENEHb CHPOPMUPOBAHHOCTU
3HAHUU 10 PA3JIMYHBIM KOMIIETCHLIUSIM.

OtMmeTKka «3a4TEHO» CTaBUTCS, €CIIH:

— 3HAHMS OTJIWYAIOTCA TIYOMHON W COAEPkKATEIHHOCTHIO, JACTCS TOJHBIM
WCYEPIIBIBAIONINM OTBET, KaK Ha OCHOBHBIE BOIIPOCHl Owuiiera, Tak MU Ha
JIOTIOJTHUTEIIbHBIE;

— CTYJIEHT CBOOOJTHO BJIaJIC€T HAYYHOW TEPMHUHOJIOTHUEH;

— JIOTUYHO U JIOKAa3aTeJIbHO pacKpbhIBaeT MNpoOJieMy, MPEJIOKEHHYIO B
ouiere;

— OTBET XapakTepuzyeTrcss TIyOWMHOH, TOJHOTOH U HE COJCPKUT
(haKTUYECKUX OUITUOOK;

— OTBET WUIIOCTPUPYETCS MPUMEpPaMH, B TOM 4YHUCJIE U3 COOCTBEHHOMU
MPaKTUKHU;

— CTYAEHT JEMOHCTPUPYET YMEHHUE apryMEHTHPOBAHO BECTH AUAJIOT U
HAaYYHYIO JUCKYCCHIO.

Otrmetka «He 3auTeH0» cTaBUTCS, €CIU:

— 00HaApyXEHO HE3HAHWE WJIM HEMMOHUMAHUE CTYACHTOM CYITHOCTHOW YacTH
VCTOPUH;

— COIEp)KaHHWE BOIPOCOB OWieTa HE  PACKPBITO, JIOMYCKAIOTCS
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CYHmCCTBCHHLIC (I)aKTI/I‘-IeCKI/Ie OH_II/I6I(I/I, KOTOPBIC CTYACHT HC MOKCT HCIIPABUTDH
CaMOCTOATCIIBHO,

— Ha 6OJII>HIy1-O 9aCTb AOIIOJHUTCIIBHBIX BOIIPOCOB CTYACHT 3aTPYIAHACTCA
AaTb OTBCT WJIN HC AaCT BCPHBIX OTBCTOB.

6.2.2 IIpumepHbIe TEMBbI I0KJIA/I0B
a) TUTIOBBIC 3aJ1aHUsI (BOTIPOCHI)

1. Crparerusi «ymnpaBieHHE BpeMEHEM» KaK yIpaBlieHHE COOCTBEHHOM
NEeATEIbHOCThIO,  pAallMOHAJIbHAs  OpraHW3alus  BBINOJHEHUS  33Jad U
pacmpezeneHus: COOCTBEHHBIX PECYpPCOB.

2. IlepBbIii m1ar Ha MyTH K OBJIAJICHUIO UCKYCCTBOM YIPABJIEHUS BPEMEHEM —
W3MEHEHHE €T0 BOCIIPUATHSL.

3. OCHOBHBIE TPUYUHBI HEPALTMOHAIBHO MOTPAYEHHOTO BPEMEHHU.

4. OcHOBHBIE CIIOCOOBI OPraHU3ALMU KU3HU. YTIPABICHUE CTPECCAMH.

5. CaMO-MEHEI)KMEHT — YMEHHUE YNpPaBJsATh COO0H. YIIpaBlieHUE BpEMEHEM,
yIpaBJisis 3HAHUSIMU.

6. @OyHKIMM HW [EeIH CcaMOMEHEIKMeHTa. (OCHOBHOW  NPUHIUI
CaMOMEHEI)KMEHTA — MPUHIIUI POCTa U U3MEHEHUM.

7. llenemonaraHue Kak HPOLECC CO3HATEIBHOTO OCYIIECTBIEHUS CBOUX
JEWCTBUM B COOTBETCTBUM C I'€HEPAJIbHOM JIMHUEU WM OPUEHTUPOM: NPUHIIMIIBL,
TEXHOJIOTHsI, OCHOBHBIE MPABUJIA, AHAIU3 «LIETb-CPEACTBOY.

8. OnpeneneHne KU3HEHHbBIX IPUOPUTETOB U TOCTAHOBKA 3a]1a4.

9. OntumasnpHas cUCTeMa IJIAHUPOBAHUS B CAMOMEHEIKMEHTE.

10. TexHONOTUSI NPUHATUA PEUICHUS B pa3pelieHUH U KOHPIMKTAa MEXKIY
JIOJITOCPOYHBIMU U KPATKOCPOUHBIMHU LICTISIMHU.

11. TexHuku camMOMEHEIXKMEHTa B YyHOpaBleHUU BpemeHeM. [IpaBuna
MOBBIMICHUS Y(PPEKTUBHOCTH MEPCOHATLHOTO MEHEHKMEHTA.

12. OntumanpHasg cucTeMa IMJIaHUPOBAHUS BpEMEHH. METOIbl M TPUHIUIIBL
MOBBINICHUS COOCTBEHHOM AP dexkTuBHOCTH A.A. JltoOuriesa.

13. UckyccTBO nenernpoBaHus MOJTHOMOYHUM.

14. OcHoBHBIE TpeOOBaHUA K COCTaBIICHHMIO IIJIJaHA JIeJ: CITHCOK
Ka)KJIOJTHEBHBIX JI€JI, COCTABJICHHE PACITUCAHUSI.

15. Texnosnorusa mnaHupoBaHus 1O MeTony «Aunbnbe», «llaperoy,
Oizenxayspa. Cucrema ympasieHus BpeMeHeM b. @panximna. IIpsimoe
IJIAaHUPOBAHUE C TMTOMOILBIO KAPTOTEK U THEBHUKOB y4€Ta BPEMEHHU.

16. Be16op uncTpyMeHTa it 3pPEeKTUBHOTO MIIaHUPOBAHUS BPEMEHHU.

17. Ponp wHbOpMalMM M KOMMYHHUKAI[MM B COLMAJILHOM OOIIEHUH U
OTpeeNICHNH KaueCTBa YeJIOBEYECKOIO OBITHSI.

18. 3HaunMOCTh BBIOOpPAa HCTOYHHUKOB W PAHMOHAIBHBIA IOAXOJ K
OBJIAJICHUIO HH(POPMAITHECH.

19. TIlpumemMbl ® cmocoObl palMOHAIBLHOIO YTCHUS KaK  MeToja
COBEPIICHCTBOBAHUSI OpraHU3alllK TPyAa.

20. TexHONOrMs pPALMOHAIBHOIO IIPOBENCHMS COBEIIAHWA W BEIEHUS
NIEPETOBOPOB.

21. BusuTHas kKapTouKka Kak HEOOXOJUMBII aTpuOyT 1€10BOT0 OOIIECHHUS.
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22. Tenedon xak 3¢GEeKTUBHBIH HHCTPYMEHT palMOHAIBHOIO OOMeHa
uHpopMmarmeit. [IpaBuna Benenus TeneoHHOTO pa3roBopa.

23. ®yHKIHOHAIBHOE ITAHUPOBaHUE pabOTHI B oduce.

24. PammoHanbHOE MOJAETUpPOBaHWE paboyero mpocTpaHcTBa. MckyccTBO
opranuzanuu pabodero mMecra.

25. PamuoHanpbHOE yNpaBlICHUE TOTOKOM JEJIOBOH JIOKyMEHTAIIWU.
Cneunduka padotbl U ¢GopMbl OOILIEHUS C PA3TUYHOrO THUMA HH(POpMALUEH B
oduce.

TpedoBanus k popme npeacrabjieHusi ”HGOPMALUM B JOKJIae.

1. B noknazne ciaenyeTr pa3bICHUTh HENPHUBBIYHBIE TEPMUHBI 1 CUMBOJIbI U
NIEPBOM YIIOMHUHAHUHU B TEKCTE.

2. Nnmoctpanuu U TaOJUIBI UCTONB3YIOTCA B JOKJIAJ€ TOJBKO B TeX
CJIy4asiX, €CJIY OHH IIOMOTAIOT PACKPBITh COEPKAaHUE UCTOUYHUKA.

3. Ilpu moaroroBke IoKiajga cleayeT H30eraTh MJIMHHBIX, 3allyTaHHBIX
npeyIoKeHUH, o0mmx ¢(pa3, MOBTOPEHUH, JIMIIHUX CJIOB U CIIOBOCOYETAHUH,
3aTPyIHSIONIMX YTEHUE U BOCIPUATHE TEKCTA.

4. Heobxoaumo wu30erarth IITaMIIOB W KaHIEISIPU3MOB BPOJIE «3a0CTPUTH
BOIIPOC», «BCJEJICTBUE HAIUUUA», B CBETE», «MUMEET MECTO», «(PaKTUUECKN»,
«IPAKTUYECKU» U T.II.

5. HeoOxoaumo ctporo cobiroaaTh €IMHO00pa3ue TEPMUHOB, 0003HAUYCHUH,
YCIIOBHBIX COKPAILEHU! U CUMBOJIOB.

6. Hago m3beraTh 4acToro MOBTOPEHHs CIOB, YHOTPEOJIEHUS OJMHAKOBBIX
CJIOBOCOYETAHUN U 0OOPOTOB, ABOMHOTO YIIOMUHAHUS MTOHATUH B OTHOM (ppase.

B 3akmrouennu nenaroTcs oOIMe BEIBOIEL.

0) KpUTEpPUU OLICHUBAHUSI KOMIIETEHLINH (PE3yJIbTATOB)

— OLIEHKA «3a4TE€HO» BBICTABISAETCA CTYACHTY, €CIU CTYACHT B LEJIOM
pacKpbLI MMOCTaBJICHHBIE B JI0KJIAJ€ BOIIPOCHI, JOKIA OTJIMYAETCS aKTyalIbHOCTBIO,
HOBHU3HOM, M3JI0KEHUE JOTMYHOE U apryMEHTHPOBAHHOE, B pab0Te UCIOIb30BaHbI
HOBeMIne NHPOPMaTUBHBIE JJAHHbIE;

— OLICHKA «HE 3aYTEHO» BBICTABJISIETCS CTYACHTY, €CIIU CTYAEHT HE PacKpbLI
NOCTaBJICHHbIE B JIOKJAJ€ BONPOCHL, M3JOKEHHWE HE JIOTMYHO, cJalo
apryMEHTHUPOBAHO, OKJIAJ HE OTJIMYAETCS HOBU3HOM, B pabOTe HE MCIIOJIb30BaHbI
HOBeHIIME MHPOPMATUBHBIEC JAHHBIE, BHIBOBI HE OTJIMYAIOTCA YETKOCTHIO.

6.2.3 TemaTnka KypcoBbIX padoT
KypcoBas pabGora 1o pgucuuiuinvHe «YTpaBjieHHE BpeMeHeMm. Taiim
MEHEKMEHT» HE MPEAYCMOTpPEeHa YUYEOHBIM IIJIAHOM.

6.2.4 Jle1oBasi urpa no reme «YnpanJjieHHe BpeMeHeM B OPraHU3alum»
Henosas nrpa «Texkydka B I1eITENBHOCTH PYKOBOIAUTEIS»
CueHapuii 1eJ10BOii UTPbI

CBoii pabouuii neHb reHepaibHblii aupektop ¢upmsbl .11, Bacunbes, kak
0OBIYHO, HAYaJl Ha 10JI4aca paHblle, U MPEXKIE BCEro, Ha JMCT OyMaru HaOpocanl



15

nepeyeHb BCEX JIe], KOTOPHIMU MPEJICTOUT CETOJHS 3aHATHCS B 4HCIe Hanboliee
BAXHBIX OH TOJYEPKHYJ pabdoTy IO COCTaBJIEHUIO IUIAHA O TIEPCIEKTUBAX
pa3BuTus (GUPMBI TaBHO HE JaéT €My IIOKOS, OJHAKO B3SThCA 3a JeJio Io-
HACTOSIIEMY BCE HEKOTJa — OTBJIEKAIM TeKyluue aena. Ha crone yxke HECKOJIbKO
JHEW JIeKaT IManKd C MaTepualamMd, HOATOTOBIEHHBIMU COOTBETCTBYOLIUN
CiIy’k0aMH: TEPCHEKTUBBl HAYyYHO-TEXHUUYECKOTO pa3BUTUSA (DUPMBI, aHaINU3
OCHOBHBIX TE€XHUKO-DKOHOMHMUYECKHX TOKa3aTesied, MPOTrHO3 Ha Oyayluil roa u
T.A. Marepuansl TpeOylOT TIIATEIBHOTO M3Yy4YE€HHUS, a I[IOKa YyJaBaJoOCh
3HAKOMUTBCS C HUIMU TOJIBKO YpBIBKaMH.

IlepBBIM Z1€7TOM HAJO MPOBECTH ONEpAaTUBHOE coBenlanue. Konen mecsua u
KBapTana. BacunbeBa 6ecioKoUT (PUHAHCOBOE MOJIOKEHHE (PUPMBI M peaTu3arius
npoaykuuu. CoBellaHuE C PYyKOBOAMUTENSIMH HadaTo poBHO B 9.00, mpoBeneHO
JOBOJIBHO YETKO, HO 3aKOHYUTh €ro yxaiaoch Toiapko K 11 wacam. K stomy
BPEMEHH B MPUEMHON HAaKOIMWJIOCh YK€ MHOIO Iocetuteneil. B ux dwmcne
HECKOJIBKO TpeAcTaBUTENe apyrux ¢upM, npeanpustuil. Kpome toro, mpocun
IPUHATH HAYaJIbHUK (PUHAHCOBOM CiyxObl (B CBSI3M C BO3BPAIICHUEM KPEIUTOB
IOPUIUYECKUM JIMI[aM OH XOTEJI JaTh MOSCHEHMS IO 3aMEYaHHSIM T'€HEpPajIbHOIOo
JUPEKTOpa U CHATH BoIpockl). [Ipocuny Takke NMPUHATH: HAYAJIBHUK KaJpOBOU
CIIy>KOBbI, a TaK)Ke CIy>KObl MapKETHHIa IO BOIPOCAM HM3MEHEHMs CHUTyallud Ha
BHEIIIHEM pbIHKe H3-3a kosiebanuii BamoThl CIIIA. "Uto emy oT MeHs Haao, —
MOAYMaJI TEHEPANBbHBIN JUPEKTOp. — OH, KaXXETCs, HE NEPBBIM JIEHb YK€ KO MHE
npopsiBaeTcs. ECTh Beib 3aMeCTUTENb T€HEPATIbHOrO AupekTopa no punancam. I1o
cle1aM OJHOTO W3 COBEIIAHWM IMPEACTOSIO PEUIUTh Psifi BOIPOCOB HAYAJIBbHUKOM
CITY>KObI 0€30TTaCHOCTH.

[Ipuém Bacunses Hauan B 11.30. B mnepByro odepenb NpuUriacui
npexacraButened apyrux ¢upm. "CBoum" Ha3zHa4YWI BpeMs B TEUYEHHE JJid,
HavyaJbHUKa (PMHAHCOBOM CIIy>KObI MPOCHIT Yepe3 CEeKpeTapsi MO3BOHUTH IO3/HEE,
€CJIM TOT HE HaWIeT BO3MOYKHOCTH PELINTh CBOW BOMNPOCHI C 3aMECTUTEIEM
reHepalbHOro Jupektopa ¢Gupmbl. HeoxunanHo mnpuexan MNpeACTaBUTENb
KOMMEpPUYECKOro 0aHka, B KOTOPOM HaxoAuTcst cY€T pupMsl. [Ipuniock npuHATS.
Kak okazamoch, BCE €ro BOINPOCHI KACAINCHh KOMIIETEHIIMHM 3aMECTUTENS I10
¢unancam. Ho tak yxe ObLIo mpuHATO Ha (UpME CHadajga OH JOJKEH ObLI
o0paTUThCs K TeHepallbHOMY JUpeKkTopy. M3 Tpex mpeacraBureneit apyrux ¢pupm
TOJIBKO OJWH W3 HHUX JEHCTBUTEIBHO HYXJAICI B MpUEME T€HEPATBbHOTO
nupekTopa. Bormpochl Apyrux BHOJHE MOTJM IIUTh €ro 3amecTutenud. OaHaKko
OJIMH M3 TPEACTABUTENEH HAOTpE3 OTKA3aJCsi paccCMaTpUBaTh C KEM-JTU00, KpoMe
IE€HEPAIbHOTO JUPEKTOPA, BTOPOM — OCTAJICS HE YIOBIECTBOPEH pPEUICHUEM
3aMECTHUTEII U HEMIPEMEHHO TpeOOoBasl BMEIIATENbCTBA "caMoro".

JInmb nocne obenia reHepalibHbIA JUPEKTOP, HAKOHEL, CMOT MPUCTYIUTH K
paboTe HajJ MEPCHEKTUBHBIM IUIAHOM, HO B 3TO BpEMs MO3BOHWJI TJIaBHBIN
Oyxranrep ¢upmbl. [leno okaszanoch 3HAYUTENBHO CEpbE3HEE MOXKHO ObLIO
npeanonarate. [log yrpo3oit cpeiBa Obia BbITIATa 3apabOTHOM  TUTATHI
pabotHukam. baHk, rae HaxoIUIUCh PUHAHCOBBIE CPeICTBA (PUPMBI, HEOXKHTAHHO
oOaHKpoTuics. [ eHepanbHbId TUPEKTOP AaBHO MOJI03PEBAN YTO C 3TUM OaHKOM He
BCE 0JIaromoJIy4HO.
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Hago wnemennenHo exarb B 0OaHK. ['eHepanbHBI JUPEKTOP MPOCUT
CEeKpeTapsi BbI3BaTh MalllMHy, HO OHA MOMMHaeT, 4yTo cerogHs B 16.00 y Hero
npuéM MoceTuTesel Mo JuYHbBIM - BompocaM, a B 17.30 — coBemanue
PYKOBOAMTENEH CTPYKTYpPHBIX mojpazaeneHuil. Uro aenarb? OTMEHSATh NpUEM
MOCETUTEJIEH 10 JJMYHBIM BOIIPOCcCaM He XOTea0Ch Obl. [IToMHUTBCS, B MPONLIBIA pa3
OH TIEPEHOCHJI €ro Ha cerojaHs. HapymaTe camMuM ke 3aBeAEHHBIM MOPSIIOK —
3HAUYUT MOJPHIBATh YBAXKEHUE KO BCAKOMY MOPSAIKY BOOOIIIE.

Pa3mbinienus reHepaibHOTO JAUPEKTOpa MpepbiBaeT Tele(OHHBIM 3BOHOK
u3-3a rpaHuibl. HTEpECyroTCsS modeMy J0 CUX IOp HE OTIpaBieHa MPOMYKIIHS
bupmbl s peanmzanuu. OH Takke HE yCmel MPUHITH CBOETO TJIABHOTO
Oyxrantepa. Bompocsl KacaroTcsi UHTEPECOB MHOTHUX PaOOTHUKOB, MOHAI00SITCS
CpeAcTBa Jisl BBIILIATHI 3apaboTHOM 1iaTel. Kak 3TOo BCE OyneT opraHu30BaHO?
VYurtenbl nu ncuxojorudeckue (aktopbl? KakoBbI MOCIEACTBHUS HEBBIILIATHI
3apa0OTHOM TIaThI?

Bo Bcex atux Bompocax HEOOXOIMMO JOCKOHAIbHO pa3oOpaThes, emé pas
B3BeCUTh U 00cyauTh. Ho rae xe B3saTh Bpemsi? ['eHepallbHbIN TUPEKTOP C TOCKOM
MOCMOTpEJ Ha MyXJyl Manky emé He pa3o0paHHON KOpPECIOHICHIUH,
3amymancs: "co3ga€Tcs BIeUaTIEHHE, YTO HE s PYKOBOXY dupmoil, a dupma
MHOI0. 5l HamMe4daro OJIHM JIeJIa Ha JIEHb, a )KU3Hb MOJICKa3bIBAET Apyrue. MoxxHO Jn
HaBECTHU B ATOM KaKOU-TO mopsiaok?"

Ciyx0bl 3aMeCTUTENS] TEHEPATBHOTO AUPEKTOPa PUPMBI IO KOMMEPYECKUM
BOIIPOCAM M3y4YaJld, MOMHHUTBHCA, 3aTpaTbl padOyYero BPEMEHU PYKOBOJIUTENEH
Hameil ¢upMmbl. MIHTEpecHO ObLIO OBl MOCMOTPETH PE3YJIbTATHI, TEM 0OJIee OHU
311ech, B narke. /la, mudpsl Becbma J1r000MbITHbIE. "

OxkaspIBaeTcsi y reHepalbHOro JUPEKTOpa (UPMBI U Yy €ro 3aMecTUTeNen
pabouee Bpemsi OOBIYHO CKJIAJBIBAETCS MPUMEPHO CIEIYIOUIUM 00pa3oM:

o MOJATOTOBKA pEIICHUN MEpPCIEeKTUBHOrO Xxapakrepa — ot 1-5% vy
pykoBogutens, 10 25% Yy OTIOENbHBIX 3aMOB, W3 HUX 93% — HaA MpoBelECHHE
pPa3HOTO pojia CoBEeIaHui 1 7% Ha u3ydeHue u npopaboTKy MaTEpPHAIIOB;

e« cocTaBlieHHE (ITOATOTOBKA MPEUIOKEHUH) T1aHa — 5% y pyKOBOAUTEINS U
10 15% y 3amMoB, KOPPEKTUPOBKA M YTOYHEHHUE JIAHOB TEKYIIETO rojia — oT 3 10
4%;

« omepaTtuBHas padbora — oT 65 mo0 70 % oOmiero BpeMeHu, B TOM YHCIIE:

MOCEIICHUsT TPYJIOBOro KojuiektuBa — 2-3%, coBemanus — 90%, wu3yuyeHue
MatepuanioB — 2%, Apyrue GopMbl pabOThl — OCTAILHOE;

e pCIICHHE KaJpPOBBIX BONMpocoB — 5-6%  pabouero BpeMeHH,
OpraHu3alMOHHbIE MPOOJIeMbl yripaBiieHus — 10 4%, Ipyrue BONPOChl — OCTaIbHOE
BpEMHI.

"A Kak cKJIaJbIBaeTcs pabouuil JeHb y pyKoBoauTeneil apyrux ¢pupm? —
3alyMbIBAa€TCsl T€HEpalbHbIN AupekTop. Beap Mbl paboTaeM He XyXe IpYTrHX.
[TpaBna moii pabounii qeHb AyMTca uHOTAA Mo 12 yacoB. UTo X, €ciiu S HE YMEIO
WHa4e OPraHU30BaTh CBOM TPY., TO BBIHYXKEH MUCIIOJIb30BaTh METO/IbI IIOBBIILICHUS
€ro aKTUBHOCTH".

Kputepuu onieHuBaHuST KOMIIETEHITUN (pe3yIbTaTOB)
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— OIIEHKAa «3a4TEHO)» BBICTABIISICTCS CTYACHTY, €CIU CTYACHT IOKa3bIBACT
YMEHHE HCIIOJIb30BaTh MEXMPEIMETHBIC 3HAHUS TIPU OOCYKIECHUH MOCTaBICHHBIX
B JMICKYCCHUU BOTIPOCOB, CHHTE3UPOBATh MaTeprajbl IEPBOMCTOUYHUKOB, YICOHOTO
MaTepuaia u (haKkThl, €r0 PacCy JACHUS HOCST JJOTUIHBIN XapaKTep;

— OIICHKA «HE 3a4TEHO» BBICTABIISICTCS CTYACHTY, €CJIA CTYJICHT cIabo 3HaeT
MaTepuabl IEPBOMCTOYHUKOB U YI€OHOW JINTEPATYpPhl, HE YMEET CBA3BIBATH HX C,
JIOTyCKaeT rpyObie OIMMOKH.

6.2.5 IlpumepHbIe TECTOBBIE 3aJaHUS

a) TUIIOBBIC 3a/IaHUS

1.B HCTOPUH PA3BUTUA OTCUECCTBCHHOI'0 TaﬁM-MeHe}l)KMeHTa MO?KHO BBIJACJIUTD ...
5 aTanoB

3 srana

6 sTanoB

2 srana

8 7Tarnos

2. B KOHTEeKCTHOM IVIAHMPOBAHUM 3aJa4M, /UIS KOTOPbIX BpeMsi MCIOJHEHHS] M3BECTHO
3apaHee, Ha3bIBAKOTCA ...

JKECTKUMH

O10KETUPYEMBIMU

MIPUOPUTETHBIMHU

HEBAKHBIMU

THOKMMU

3. JInmHui mar B aJIrOpuTMe KeCTKO-TH0KOro IJIAHUPOBAHNS: «...»
BBITIOJTHEHHOE — BEIYCPKHYTH

BBIJICTTUTH MIPUOPUTETHBIC 3391

COCTaBHTh CIIMCOK JKECTKUX 3a]a4

COCTaBHTh CITHCOK TMOKHX 3a1a4

MIPOBECTH XPOHOMETPAXK BCEX 3aJ]1a4 B TUIAHE

OTIPEICITUTh OFO/KET BPEMEHH TSI TPUOPUTETHBIX 3a]1au

4. Marpuna JiizeHxay’pa No3BoJisieT PAcCTABUTH NPUOPUTETHI, OLIEHUB BCe 3aJa4YH IO
JABYM KPUTEPHAM —

THOKOCTh U )KECTKOCTh

Ba>KHOCTh ¥ THOKOCTD

OIOKETUPYEMOCTD U PETYISIPHOCTh

KECTKOCTh U CPOTHOCTH

CPOYHOCTH M PETYISIPHOCTD

BaXHOCTh U CPOYHOCTH

5. Ha1 puCyHKe n3o§pameﬂ(a)

.

B A

BGAROCTM

D C

CPONOCTY

rpadux ['anTta
rpaduK AMHAMUKU TTOKa3aTeslel XpOHOMEeTpaxa
MaTpHIla MHOTOKPUTEPHAITLHON OLIEHKU



18

SMART

Marpuna JiizeHnxayspa

6 PacnipenesieHne BpeMeHH — 3TO, B IEPBYIO 04Yepe/b, ...

CIMCOK 00513aTeNIbHBIX JIeJT

IIPOJYMaHHasi CTPATErus UCII0JIb30BAHUS BPEMEHU

yTOYHEHHE COOCTBEHHBIX IPUOPUTETOB

BCE OTBETHI BEPHBI

7. Anst 3pdexTHBHOrO pacnpeaejeHusi BpeMeHH 1e1eco00pa3Ho
3HaTh CBOM PECYpPChl BpEMEHU

pacrpenesuTh Jiena no 6okam

COCTaBHUTh CHUCOK e U AU(PepeHIIMPOBATh UX 10 3HAYUUMOCTH

BCE€ OTBETHI BEPHBI

8. IIpouecc ynpasJjieHusi BpeMeHeM NOApPasyMeBaeT

cocTaBJieHUE IrpauKoB /el

pacnpeneseHue e M0 KaTeropusam

IIOCTOSIHHBIN KOHTPOJIb U PETYJIUPOBaHUs

JEeSTEIIbHOCTH JUIsl IOCTHXKEHUS TIOCTAaBJICHHOMN 1eJIN

BCE OTBETHI BEPHBI

9. K «Bopam» BpeMeHH OTHOCATCS

HECOOTBETCTBHE PAOOTHUKA 3aHMMAaEeMON UM JTOJDKHOCTH;

HEYMEHHE KOHTPOJIMPOBATH CBOU OTPEOHOCTH

ciabast MOTUBAIUS TpyJa

BCE€ OTBETHI BEPHBI

10. K simuynoi cucrteme TM oTHOCATCS

OTJIBIX

OpraHU3aTOPCKUE CIIOCOOHOCTH JINYHOCTH

MOTHBAIMS ycIexa

BCE€ OTBETHI BEPHBI

11. Kakue mepuoapl paGoTbl M OTAbIXA PEKOMEHAYIOT CHEHHMAJMCTHI 1JIsl MOBBIIIEHUS
3} PpexTHBHOCTH NPO(PEeCcCHOHAIBLHON AeATEIbHOCTH

1 yac paboOThI — 5 MUH OT/bIXa

1 gac pabotsl — 10 MUH. OTIBIXA

1 yac paGoThI — OJTYaca OT/IbIXA

12. Ilpu nnanupoBaHuM padoOTHI Le1ec000Pa3HO

yeTKo pacnucbiBaTh Bce 100% BpemMeHu U cienoBaTh rpaduky
pacnicbiBaTh 60% Bpemenu, 40% oCTaBIATH Ha aKTUBHBIN MEHEKMEHT
OTIpEeENUTh TJIaBHOE, a 1ajbllIe [0 CUTYalluH

BCE OTBETHI BEPHBI

13. ITouemy OTABIX ABJIAETCS BAYKHOI coCcTaBJsIIOLIEH JuYHOM cucTembl TM
YeJIOBEK CYIECTBO OMOIOTHYECKOE, CIIEAYET pUTMaM

BO BpeMs OT/IbIXa YeJIOBEK BOCCTAHABIMBAET CHUJIbI IS ajbHeel paboThl
BO BpEMs OT/IbIXa YEJIOBEK AaHAIU3UPYET, KAK OH UCIOJIB3YET CBOE BPEMSI
BCE€ OTBETHI BEPHBI

14. LlenecooOpa3Hee nejierupoBaTh aejia

C BBICOKOU MPHOPUTETHOCTHIO

CO CpPEeIHEN ITPUOPUTETHOCTHIO

C HM3KOM IPUOPUTETHOCTHIO

15. Pacmpyiite kpurepuu KMH/IP-nesnei

ISR
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P

16. DK0JOrMYHOCTH MOCTAHOBKH LIeJIM MPeanoJaraer

MO3UTHUBHYIO (POPMYITUPOBKY LIETH

3a00Ty 00 OKpyXaromiei mpupoje

HEHaHECeHHeE yuiepOa OKPYKaloLM U cebe

BCE OTBETHI BEPHBI

17. Ilo maTpuue Jii3eHxay3pa NPUOPUTETHI YCTAHABJINBAIOTCS M0 TAKUM KPUTEPUAM
JOCTHKUMO— PEaTUCTUYHO

OBICTPO-MEIJIEHHO

BaXHO-CPOYHO

18. KputepusiMu pe3y/ibTaTa A0CTHKMMOCTH LEeJH MOTYT ObITh

MOJIHOTA KU3HU

caenka

AKTHUBHBIN MpOIIecC AeSITeIbHOCTH

BCE OTBETHI BEPHBI

19. «3eJieHO» 30HOM HA3BIBAKOT BpeMs

OCTaBJICHHOE Ha BO3MOKHYIO OPabOTKY JIeN MMOCiie aKTUBHOM paboThI

«BBIXOJI» U3 OJHOIO JieJia ¥ HACTPOM Ha APYroe Jejo

3aIJIaHUPOBAHHOE HA PELIEHUE JIMYHBIX POOIEM

BCE€ OTBETHI BEPHBI

20. Ayaur — o4eHb noJie3Hasi Belllb, IOTOMY 4TO MO3BOJISIET

KOPPEKTUPOBAThH LIEH

MOHATH, HA YTO UMEHHO TPATUTCS BPEMs

bonee kauecTBEHHO MIIAHUPOBATH JIEATEIHHOCTh

BCE OTBETHI BEPHBI

21. CyTh MeTO1a «IIBEHIaPCKOr0 ChIPa» B TOM, YTOOBI

BBITOJIHATH pa0bOTy HE CTPOTO I10 JIOTHKE, a IPOU3BOJIBHO, IIPH BOSHUKHOBEHUH BPEMEHHU
HOJYYHUTh YJOBOJIBCTBUE OT pabOThHI

HCKaTh «cIadbIie» MecTa B paboTe — «IIbIPhI»

BCE OTBETHI BEPHBI

22. Kakoii nepBblii ar nejecoo0pa3sHo cAelaTh NPH pa3padoTkKe IJIaHA YNpaBJIeHUSs
BpeMeHeM?

BBIIETIUTh BA)KHEWIIME LEIM, MPHUBA3aB HUX K BHUIAM JEATEIbHOCTH M YKa3aB OLEHKHU
HE00XO0/IMMOTO BPEMEHHU

paspaboTaTh rpaduk pabot

COCTaBHUTb CIIMCOK 0053aTEeNbHBIX JIeJT

BCE OTBETHI BEPHBI

23. Kakoii cocod MoTuBanum siBjsieTcst 3PpQeKTHBHBIM, YTOOBI PeIINTH 10 KOHIA 3aja4y,
KOTOPYIO He XOTHTe eJ1aTh?

noobemare cede BO3ZHArpakIeHHE MOCie PeeHHs 3a1auu.

JIeJIETUPOBATh €e.

NEepeHecTH 3Ty 3aJauy B rpaduke aAea Ha Oosiee Mo3/1Hee BPeMsL.

BCE OTBETHI BEPHBI

24 KakoB 3¢p(pexTHBHBII c110c00 00padoTKH OyMaKHBIX JOKYMEHTOB?
paccopTUpOBaTh JOKYMEHTHI 110 OTJIEIbHBIM CTOIKAM C Pa3HBIMU IPUOPUTETAMU
HEMEJUIEHHO OTBeYaTh Ha OyMa)KHBIA JIOKYMEHT Cpa3y MO IOJIyY€HHH ero, He OTKJaJbIBas Ha
nepuoi, 0003HAUYCHHBIN B BallieM rpaduke.

JIeNIerupoBaTh 3Ty paboTy KoJliere.

BCE OTBETHI BEPHBI

25. CocrasJjieHHe IVIAHOB CTONT HAYMHATH €

pPEKOMEHJAN HaYaIbHUKA

OTIpeieNIeHUs] IPUOPUTETOB CBOEH PabOTHI
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OIpe/IeNICHUs] BpEMEHHBIX PECYPCOB
BCE OTBETHI BEPHBI

26 YnpasJieHHe BpeMeHeM — 3TO

TEXHOJIOTUS OpraHu3aliy BPEMEHH U NOBbIIIEHUS 3()()EKTUBHOCTH €r0 UCIOIb30BaHUS
ayJuT, IJIAHUPOBAHUE U KOHTPOJIb CBOETO BPEMEHU

coyeTaHue paboThl U OTJbIXa

BCE OTBETHI BEPHBI

27 IlorsoTuTe/ I BpEMEHH — 3TO

He3allJIJaHUPOBaHHbIE JIETIa;

Jr00bIe Jien1a, pacxo/Ipl BpEMEHU Ha KOTOpbIE

XOUETCS] YMEHBIINUTD

nena, TpeOyrole JOMOJHUTEIbHOIO BPEMEHH

BCE OTBETHI BEPHBI

0) KpUTEpUH OIICHUBAHUS KOMIIETCHIIUK (PE3yJIbTATOB)
— 10 NATHOAJUIBHOU CUCTEME.

B) OIIMCAHUE Kbl OIICHUBAHUS

— OLICHKAa «3a4T€HO» CTaBUTCA NpPH BBINOJHEHUU, HE MeHee ueM 60%
3aJIaHUU;

— OLICHKA «HE 3aUTCHO» CTABUTCS IIPU HEMPABUILHOM OTBETE OoJiee, 4eM Ha
40% BOIIPOCOB TeCTa WX HEeBBINOJHEHUH OoJiee, ueM 40% 3a1aHuid.

6.2.6 YcTHBINM 0NIPOC, KaK BUJ KOHTPOJIA U METOJ OLleHUBaHUs (popMuUpyeMBbIX
YMEHHMH, HABBIKOB M KOMIIETCHIMH (KaK M KayecTBa UX ()OpMHPOBAHMS) B
paMkax Takoi (opMbI Kak codece0BaHUE

a) Kpumepuu oyeHUu8aHus KOMnemeHyuu (pe3yiomamos)

CobecenoBaHre — OLEHOYHOE CPEACTBO, OpPraHM30BaHHOE Kak Oecena
npernojaBaresis ¢ OOydalIMMCS Ha TEMbl, CBSI3aHHBIE C  BBINOJHEHUEM
OporpaMMbl y4yeOHOM JUCUUIUIMHBI Ha pa3HbIX »3Tanax €€ BbIIOJHEHUs, |
paccuMTaHHOE Ha BBISICHEHHE 00beMa 3HaHUI 00y4aroIIerocs mo onpeaeieHHOMY
pazzeny, Teme, mpoodyieMe U T.11.

Kputepusmu olieHKH OTBETa Mpu cOOECET0BaHUU SIBISIFOTCS:

— KadecTBO OTBeTa (00mIas KOMIO3HWIIMS, JIOTHYHOCTh, YOEKICHHOCTD,
oO1mast 3pyauIus);

— OTBETHI Ha BOIPOCHI: OJHOTA, ApTyMEHTUPOBAHHOCTD, YOEKICHHOCTb.

0) onucanue wKalbl OYeHUBAHUs

— OIIEHKA «3a4TeHO» — OTBEThl Ha BOIPOCHI MOJHBbIE C NPUBUACHUEM
NPUMEPOB W/WIM MOSACHEHWM; OTBEThl HAa BOMPOCHI MOJHBIE W/WIM YaCTUYHO
MOJIHBIE; OTBETHI HA AJIIEMEHTAPHbIE BOMPOCHI;

— OLICHKA «HEYIOBJIETBOPUTEIBHOY, «HE 3aUT€HO» — HET OTBETA.

6.3. Meroauyeckue MaTepHaJibl, OINpeaesilOlIie NMPOUeIypPbl OLEHUBAHUS
3HAHWH, YMEHUIl, HABBIKOB U (MJIM) ONBITA IeATEIbHOCTH, XapaKTepPU3yIolIue
JTanbl (OPMUPOBAHUSA KOMIIETEHIMH

KommiereHunn 1o  gucHMIUIMHE  «YTNpaBJICHHE  BpeMEHEM. Taim
MEHEKMEHT» (DOPMUPYIOTCSI MTOCIEIOBATEHLHO B X0/I€ TIPOBEICHUS JIEKIIMOHHBIX
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Y MIPAKTUYECKUX 3aHATHM, a TAKXKE B MIPOLECCE PEIICHUS 33/1a4 U MOJICIIUPOBAHUSA
CUTYaIUM.

JIns KOHTPOJIA 3HAHUM CTYJEHTOB MCIOJIB3YETCSl YCTHBIN ONPOC, TECTOBBIC
3a7laHusl, COJIEpKaHNEe KOTOPBIX MPEINoJaraeT UCIOIb30BaHUE KOMIUIEKCA 3HAHUM,
YMEHHUM WM HABBIKOB, JUISI TOTO YTOOBI CTYJICHT MOT' CAMOCTOSATEIIBHO OMPEICIIUTh

IMPaBUJIBHOC PCIIICHHUC.

Wnnekc u
HanMeHOBaHHE
KOMIIETCHIINU

IIpu3Haky nposBICHNUS KOMIETEHIIUU
B COOTBETCTBHUH C YPOBHEM (POPMHUPOBAHUS B MPOLIECCE OCBOCHUS
JICHUATIIINHBI

[IK-17 — Bnaneanem
METOaMH
caMoOpraHu3aluu
paboyero BpeMeHH,
paloHaIbHOTO
MIPUMEHEHUS PECYPCOB
1 3G (PEeKTUBHOTO
B3aMMO/ICHICTBOBATH C

JIPYTUMH
HACIIOJIHUTEIAMA

He/I0CTATOYHBIH YPOBEHb:
Komnerenuu He cpopMUpOBaHBI.
3HaHUs OTCYTCTBYIOT, YMEHUS Y HaBBIKU HE CPOPMHUPOBAHBI.
NOPOTOBbIN YPOBEHB!
Komnerenuu chopMupoBaHsbl.
CdopmupoBaHbl 6a30BbI€ CTPYKTYPbI 3HAHUI.
YMeHus (pparMeHTapHbl U HOCAT PEIPOAYKTHUBHBIN XapakTep.
JleMOHCTpUpYyeTCsl HU3KUI YPOBEHb CAMOCTOSITEIbHOCTH ITPAKTUYECKOTO
HaBBbIKA.
NPOABUHYTBIH YPOBEHb:
Komnerenuu chopMupoBaHsbl.
3HaHMsI OOILMPHbBIE, CHCTEMHBIE.
YMeHUs HOCAT penpOAyKTHUBHBIN XapakTep NPUMEHSIOTCS K PEILICHHIO
TUIIOBBIX 3aJaHUMH.
JleMOHCTpHUpYETCs 1I0CTaTOYHBIN YPOBEHb CAMOCTOSTEIbHOCTH
YCTOMYMBOIO MTPAKTUYECKOI'O HABBIKA.
BBICOKHI YPOBEHbB:
Komnerenium copmMupoBaHbl.
3HaHUA TBEPAbIE, APTYMEHTUPOBAHHBIE, BCECTOPOHHUE.
YMeHus ycremnHo IpUMEeHSIOTCS K PEIIeHHIO KaK THUIOBbIX, TaK U
HECTaHJIapPTHBIX TBOPUYECKUX 3aJaHHM.
JleMOoHCTpUpYyeTCs BBICOKHI YPOBEHb CAaMOCTOSITEIbHOCTH, BHICOKAsI
aJalTUBHOCTh NPAKTUYECKOTO HABBIKA.

IIIkana oueHUBAHUA B 3AaBUCHUMOCTH OT YPOBHS C()DOPMHPOBAHHOCTH

KOMIIeTEeH NI
YpoBennb IMkana
c¢opMHPOBAHHOCTH | OLlCHUBAHUSA Kpurepun ouennBanus
KOMIIeTEeHIIHH
«BbICOKHUII» OO0yuarmuiicss IeMOHCTPUPYET:
Komnerenuuu — Ty0OKHMe, BCECTOPOHHUE U apTyMEHTHPOBAHHBIE
c(OpMHUPOBAHBI. 3HAHHUA IPOrPaMMHOT0 MaTepuaa;
3HaHus TBEpAbIE, — MOJIHOE TOHUMAaHUE CYIIIHOCTU U B3aUMOCBSI3U
apryMEeHTHPOBAHHBIE, paccMaTpUBaEMBbIX IIPOLECCOB U SIBJICHHM, TOUHOE
BCECTOPOHHHE. 3auTeHo 3HaHUE OCHOBHBIX MOHSTUM B paMKax
YMeHus ycrenHo 00cyKaeMBbIX 3aJaHHii;
MPUMEHSIOTCS K — CIIOCOOHOCTH YCTaHABIUBATh U OOBSACHATH CBSI3b
PEIICHUIO KaK THIIOBBIX, MIPaKTUKU ¥ TEOPHUH;
TaK U HECTaHIAPTHBIX — JIOTUYECKH TOCIEeI0BATEINbHEIE,
TBOPUYECKUX 3aJaHUH. coJIepKaTeNbHble, KOHKPETHBIE U HCUEPIBIBAIOIINE
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JemoHcTpupyeTcs
BBICOKMI YPOBEHb
CaMOCTOSITEJIBHOCTH,
BBICOKAs aJJalTUBHOCTh
MIPaKTUYECKOr0 HaBbIKA

OTBETHI Ha BCE 3aJ]aHUs OMJIETA, a TAaKXKe
JIOTIOJIHUTEIIbHBIE BOIIPOCHI IIPEIIOAABATES;

— YMEHUE peLIaTh IPAKTUYECKUE 3a0aHu;

— cBOOOTHOE UCIIOIBb30BaHKE B OTBETAX HA
BOIIPOCHI MAaTEPUATIOB PEKOMEHI0BAHHOW OCHOBHOM
U JIOTIOJIHUTEbHOM JINTEPATYPBI

OO0yyarmuiics TIeMOHCTPUPYET:
— 3HaHWE ¥ TOHUMAHUE OCHOBHBIX BOIIPOCOB
KOHTPOJIUPYEMOT0 00beMa MPOrpaMMHOT0

«IPOJIBUHYTHIN»

MaTepuania;
Komnerenmun

— TBEp/Ibl€ 3HAHMSI TEOPETUUECKOT0 MaTepHara;

c(OpPMHPOBAHBI.
-CIIOCOOHOCTD yCTaHABIUBATh U OOBSICHATH CBS3b

3HaHUs OOIIUPHEIE,
MIPAKTUKU U TE€OPUH, BBISIBIATH IPOTUBOPEYHS,
CUCTEMHBIE.
POOJIEMBI U TEHACHIIMH PA3BUTHS;
YMeHust HocAT
. — IpaBWJIbHBIE U KOHKPETHBIE, 0€3 rPpyObIX OMIMOOK

PENpPOAYKTUBHBIN

OTBETHI HA MOCTABJIEHHBIE BOMPOCHI;
XapakTep MPUMEHSIOTCS 3auTeHo
— YMEHHUE pelaTh MPaKTUYeCKUe 3aaHus, KOTOpbIE
K PEIICHUIO TUTIOBBIX
. CJIEIyeT BHIIOJHUTH;
3aJlaHuM. . .

— BJIaJICHUE OCHOBHOM JTUTEPATypOid,

JlemoHCTpHpYETCS . ’

. PEKOMEHI0BAaHHOM MTPOrpaMMOil TUCHUIIINHBI;
JOCTaTOYHBINA YPOBEHB . .
— HaJIMYMe cOOCTBEHHON 00OCHOBAHHOM MO3UITUU

CaMOCTOSITENIbHOCTH

- 10 00CyX/TaeMbIM BOIIPOCAM.
YCTONYHUBOTO
Bo3MoXHBI HE3HAYUTETHHBIE OTOBOPKH U
MPAaKTUYECKOT0 HABBIKA. .
HETOYHOCTHU B PACKPBITHH OTACIHHBIX ITOJTOXKCHHMA
BOIIPOCOB OWjIeTa, IPUCYTCTBYET HEYBEPEHHOCTH B
OTBETAX Ha JIONOJHUTEIbHbIE BOIPOCHI.
«IIOPOTrOBBIN»
Komniereniuum OO0yuaromuiicss IeMOHCTPUPYET:
c(hOpMHUPOBAHEI. — 3HaHUS TEOPETHUECKOTO MaTepuana;
CdopmupoBansl — HETOJIHBIE OTBETHI HA OCHOBHBIE BOIIPOCHI,
0a30BBIE CTPYKTYPHI OIIMOKY B OTBETE, HEIOCTATOYHOE TTIOHUMAaHUE
3HaHUH. CYILIIHOCTHU U3JIaraéMbIX BOIIPOCOB;
YmMmenus pparmMmeHTapHBI 3auTero — HEYBEpEHHbIEC U HETOYHBIE OTBETHI HA
1 HOCST JIOTIOJTHUTEILHBIE BOTIPOCHI;
pPENpPOAYKTUBHBIN — HEJIOCTAaTOYHOE BJIaJIEHUE JIUTEPATYPOH,
XapaKkTep. PEKOMEHJOBAHHOM MPOrpaMMOM JTUCIUIUINHBI;
JleMoHcTpUpyeTcs — ymeHue 6e3 rpyObIx omiOoK pemaTh
HU3KUI YPOBEHB [IPAKTUYECKHE 3a/IaHusl, KOTOPbIE CIIEAyeT
CaMOCTOSITEIIbHOCTH BBITIOJTHUTb.
MIPAKTUYIECKOTO HABBIKA.
OO6yuaromuiics AeMOHCTPUPYET:
— CYIIIECTBEHHBIE MPOOEITHI B 3HAHUSIX YI€OHOTO
MaTepuana;

«HEIOCTATOYHBII — JIOTyCKAIOTCS TIPUHIIUITHATBHBIE ONTHOKH ITPH
Komnerenmuu He OTBETE Ha OCHOBHBIE BOIPOCHI OMIIETa, OTCYTCTBYET
c(OpMHUPOBAHBI. 3HAHWE U TIOHUMaHUE OCHOBHBIX IMOHATHI H

He 3aureno

3HaHHS OTCYTCTBYIOT,
YMCHUA U HABBIKU HE
c(OpPMHPOBAHBI.

KaTeropuil;

— HEITOHUMAaHHNE CYIIHOCTH JOMOJHUTENBHBIX
BOIIPOCOB B paMKax 3aJlaHuii Ousera;

— OTCYTCTBHME YMEHHS BBIITOIHATH IPAKTUYECKHE
3a/laHusl, IPEYCMOTPEHHBIE IPOIPaMMON
JMCIHATIIVHBI,
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— OTCYTCTBHE TOTOBHOCTH (CITOCOOHOCTH) K
JAUCKYCCHUU U HU3KAd CTCIICHb KOHTAKTHOCTH.

7. IlepeyeHb OCHOBHOW M [JONOJHUTEJIbHOW Y4eOHOM JIMTepaTyphbl,
He00X0AMMOii IJIs OCBOCHUS AU CHUILIUHBI

a) OCHOBHAasI yueOHasi JJUTEeparypa:

1. CemeHOBa, B.B. CaMoMeHeKMEHT. Yupasienue JINYHOU
sbdextuBHOCTRIO. Taiim — MeHemxMeHT : yuyebHoe mocooue / CemenoBa B.B.,
JIscaukoBa FO.B. — Mocksa : Pycaiinc, 2020. — 93 c. — ISBN 978-5-4365-4862-3.
— URL: https://book.ru/book/936123 — TekcT : 371IeKTpOHHBIH.

2. Ilerpenko, E.C. CoBpemeHHbIE VHCTPYMEHTHI TanM-
MeHekMeHTa=Modern time-management tools : yue6HOe mocobue : [16+] / E.C.
[lerpenko, JI.B. Illabantuna, A.B. BapmamoB. — MockBa : KpeartuBHas
skoHOMHKa, 2019. — 86 c. : un. — Pexum nocryma: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&i1d=599621 (. — bubauorp.: c. 82 - §3.
— ISBN 978-5-91292-294-7. — DOI 10.18334/9785912922947. — Tekct
AIEKTPOHHBIN.

0) 10MOJIHUTE/IbHAS YueOHasi JIuTepaTypa:

3. MengeneBa, B.P. Taitm-menemxkmenT. Pa3zButre HaBBIKOB 3(h()EKTUBHOTO
yIpaBiieHUs BpeMeHeM : ydeOHoe mocooue / B.P. Mensenesa ; MuHUCTEpCTBO
oOpa3zoBanus W Hayku Poccum, KazaHckuii HallMOHANIBHBIA HMCCIIEIOBATEIBCKUMA

TeXHoJornyecku  yHuepcuter. — Kazamp :  KazaHckuiél  HayuHoO-
uccienoBarenbckuil Texnonorndeckuii yausepcutetr (KHUTY), 2017. — 92 ¢
Talbm., 1508 — Pexum JIoCTyna: 1o ITOJIITUCKE. - URL:

https://biblioclub.ru/index.php?page=book&id=560859. — bubauorp. B kH. — ISBN
978-5-7882-2266-0. — TeKCT : 2JIIEKTPOHHBIM.

4. Tpeiicu, b. Mactep Bpemenu / b. Tpeiicu ; nep. ¢ aurin. C.O. bopuu. —
Munck : Ilomyppu, 2017. — 145 c¢. — ISBN 978-985-15-3212-0;. -
URL: http://biblioclub.ru/index.php?page=book&i1d=481999

8. IlepeueHb pecypcoB MH(POPMANMOHHO-TEJIEKOMMYHHMKAIIMOHHOM CeTH
«uTepHeT» (nanee — cetb «MHTEPHET»), HEOOXOAUMBIX VISl OCBOEHUSA
AUCHUTLIAHBI

ObC «YHuBepcuteTckas OubimoTeka onaitHy» — https://biblioclub.ru/ ;
OnexktpoHHO-0nOmMoTeyHas cuctema BOOK.RU http://www.book.ru
Hayunas snektponnas 6nbnuorexka — www.eLibrary.ru

9. MeToanuyeckue yKazaHus JJIs 00y4al0IMXCs 10 OCBOCHUIO U CIUTIIUHbI

OO61mue peKOMEeH 1AM CTYICHTaM
[Ipuctynas K M3y4eHUIO NUCLUIUIMHBI, CTYAEHTHI JOJKHBI O3HAKOMUTHCA C
paboueil mporpaMMol AUCIHUIUIMHBI, CTPYKTYPOH U COAECpKAHUEM PA3ENIOB (TEM)
JUCUUIUIMHBI, TPeOOBAaHUSAMU K MPOMEXKYTOYHOM aTTeCcTalluu, 3aTeM C MepeuyHEM
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pEKOMEHIyeMol JuTeparypsl. Jlamee j>kemaTenbHO IMOCIEI0BATEIFHOE H3yUYCHHE
MaTepuaia MO TeMaM, O3HAaKOMJICHHE C PEKOMEHIAIMSAMU I10 BBITOJHCHHIO
pa3IMYHBIX padOT W 3aJIaHUH, KaK ayJIUTOPHBIX, TaK M CaMOCTOSTEIbHBIX. Jlis
3aKpeIUICHHS MaTepuaja ClIeyeT OTBETUTh Ha KOHTPOJIbHBIC BOTIPOCHI.

OO6y4eHue 0 TUCIUIUIMHE OCYIIECTBIISETCS B ClIEAYIOMUX (popMax:

— ayJINTOPHBIC 3aHATHS (JICKIIMH, MPAKTHUYSCKUE (CEMHHAPCKUC) 3aHATHUA );

— caMmocTosTelIbHAass paboTra CTyaeHTa (MOATOTOBKA K  JICKIIHSM,
MPAKTUYECKUM 3aHATHSM, TECTHPOBAHUIO, K TMPOMEXKYTOYHOM aTTECTaIluH,
MOJTOTOBKA JOKJIAI0B U T.]I.).

Y4eOHpIE MaTepual CTPYKTYpHPOBAaH ©  W3y4YEHWE JIUCIUILUIMHBI
MIPOU3BONTCS B TEMAaTHYECKOM IMOCIIEA0BATEILHOCTH. KakioMy mpakTudeckoMy
3aHITHIO M CAMOCTOSITEIbHOMY W3YYCHHUIO MaTepuaia MPEAIIeCTBYeT JICKIUS 10
naHHOM Teme. OOydarommecs: CaMOCTOSTEIBHO MPOBOMAT MPEABAPUTEIBHYIO
MOATOTOBKY K 3aHATHIO, NPUHUMAIOT aKTUBHOE M TBOPYECKOE Yy4yacTHE B
OOCYXJIEHUH TEOPETUUYECKUX BOIPOCOB, pa3dbope MpOOJEMHBIX CHTYallMd |
MTOMCKOB MYTEH MX pelieHuUs.

Meroanueckre peKOMEH IalluU 1o paboTe 00yUYaroImUXCsl BO BpeMs TPOBEICHUS
JIEKIUAN

Jlexuust Kak opraHu3anoHHasi Gopma oOydeHHs — 3TO 0co0asi KOHCTPYKIUS
yueObHoro mporuecca. [IpenogaBaresnb Ha MPOTSHKEHUU BCETO YYEOHOTO 3aHSTHUS
cOOOIIaeT HOBBIM y4eOHBIM MaTepual, a CTYJEHThl €r0 aKTUBHO BOCIPUHUMAIOT.
brnarogapst Tomy, 4TOo MaTepuai HU3JIaraercsi KOHIICHTPUPOBAHHO, B JIOTUYECKU
BBIJIEpKaHHON dopMme, JIeKIUs SBJISIETCS HauOojee SKOHOMUYHBIM CIOCOOOM
nepenayn yueOHou nHpopmanuu. MeTo0I0rn4ecKkoe 3HauYeHUe JICKIUU COCTOUT
B TOM, UYTO B HEH pacKpbIBalOTCA (yHIAMEHTAJIbHBIE TEOPETUUYECKUE OCHOBBI
y4eOHOUN TUCIUTIIMHBI U HAyYHBIE METO/IbI, C TIOMOIIBI0 KOTOPBIX aHATU3UPYIOTCS
MIPOLIECCHI U SIBJICHUS.

Cnymianue ¥ 3amuch JIEKUUWA — CIOXKHBIM BUJ BY30BCKOW ayJUTOPHOM
paboTel. BHUMaTenpHOE CilyliaHuEe UM KOHCIIEKTHUPOBAHUE JIEKIIMM MpeIoiaraet
MHTEHCUBHYIO YMCTBEHHYIO IESITEIBHOCTD CTYJeHTa. KpaTkue 3anucu JeKui, ux
KOHCIIEKTUPOBAHHUE TIOMOTAaeT YCBOUTH Y4eOHBIA Marepuain. KoHCHEeKT sBisieTcs
MOJIE3HBIM TOTJA, KOTJa 3allMCAHO CaMO€E CYIIECTBEHHOE, OCHOBHOE U CJI€JIaHO 3TO
CaMUM CTYJEHTOM. 3amuch JIEKIIMH PEKOMEHIYETCS BECTH MO BO3MOXKHOCTH
coOcTBeHHbIMU (opMySIMpoBKaMu. PaboTas Hajg KOHCIEKTOM JIEKIIMHM, BCera
HEOOXOJMMO HCIIOJB30BaTh HE TOJIBKO Y4E€OHUK, HO JOMOJHUTEIHHYIO
JUTEPATypy, KOTOPYIO PEKOMEHI0BAJI MTPENOAABATEb.

OO6mme W  yTBEpAUBINMECS B  MPAKTUKE TpaBUjia W MPUEMBI
KOHCTICKTUPOBAHUS JICKIIHI:

— KOHCIIEKTUPOBAHUE JIEKIIUN BEACTCS B CIEUUAIBHO OTBEJACHHOM JIJIsl 3TOTr0
TEeTpaau, KaKIbIA JUCT KOTOPOM MOKEH UMETh MOJIA, Ha KOTOPBIX JIE€JAar0TCs
MOMETKM U3 PEKOMEHJIOBAHHOW  JIMTEPATyphbl, JOMNOJHSIONIME MaTepual
MPOCTYIIAHHOMN JICKITUHU, a TAaKXKe IMOJTUYEPKUBAIOININE OCOOYI0 BXKHOCTh TEX WIU
MHBIX TEOPETUYECKUX TOJIOKEHU;



25

— HeoOXOAMMO 3alHChIBaTh TeMY MW IUIAH JIEKUUH, PEKOMEHAYEMYIO
auTepaTypy K TeMe. 3alucd pas3lielioB JIEKUWHM JOJDKHBI HMMETh 3arojoOBKH,
MOA3aroJIOBKH, KpacHble CTpPOKW. [k BBIIENEHHUS Pa3/elioB, BBIBOJIOB,
ONpENICIICHUI, OCHOBHBIX HIEH MOXHO HCIOJIb30BAaTh ILIBETHBIE MapKepbl WU
PY'KH;

— Ha3BaHHbBIC B JICKIUHM CCHUIKM Ha NEPBOMCTOYHUKH HAIO MOMETUTH Ha
MOJISIX, YTOOBI IIPU CAMOCTOSATEIBLHON paboTe HAlTU U BIIUCATDH UX;

— B KOHCIIEKTE JOCJIOBHO 3alIMCHIBAIOTCS OINPEIEICHUs TOHATUN, KATETOPUI
Y 3aKOHOB. OCTaJIbHOE JIOJKHO OBITH 3alMCAHO CBOMMU CJIOBaMU;

— CTYIEHTYy HEOOXOJUMO BBIpaOOTaTh U HCIOIB30BATh JOMYCTHMbIE
COKpaIeHHsI HanboJiee pacpOCTPAHEHHBIX TEPMUHOB U MOHSATHIA.

— B KOHCIIEKT CJIEAYET 3aHOCHUTH BCE, YTO MPENOAABATENb MTHIIET HA TOCKE, a
TaK)K€ PEKOMEHIyEMbIE€ CXEMBI, TAOJIHIIbI, AUATPAMMBI U T.1.

MeTonnueckre peKOMEH IalluU JUIsl CTYJEHTOB 10 MOATOTOBKE K MPAKTHUYECKUM
3aHATHSAM (CEMUHApaM)

[IpakTueckoe (CeMUHApPCKOE) 3aHSITHE — OJIHA M3 OCHOBHBIX (hopm
OpraHu3alud Yy4eOHOro Tmpolecca, MpeACTaBiIsiomas co0o KOJUIEKTHBHOE
00CYXXJIEHHE CTYJIEHTaMH TEOPETUYECKUX M TMPAKTUYECKUX BOMPOCOB, PEIICHHE
MPAKTUYECKUX 3a/ad TMOJ] PYKOBOJCTBOM ImpenonaaBatenis. OCHOBHOW IIEJBIO
MPAKTUIECKOTO (CEMHUHAPCKOTO) 3aHATHUS SBISETCA YriayOJeHUE W 3aKpericHHUe
TEOPETUYECKNX 3HAHWW, TMOJYYEHHBIX CTyJCHTaMH Ha JIEKIHSIX M B IIPOIecce
CaMOCTOSATENLHOTO HW3Y4YeHUs y4eOHOro Marepuana, a, CJIe0BaTeNIbHO,
dbopMHpOBaHNE y HHUX OMPECICHHBIX YMEHHH M HAaBBIKOB, a TakKe IPOBEpKa
TIIyOWMHBI TIOHUMAaHHUS CTYJCHTOM HW3y4aeMOW TEMbl, y4eOHOro maTepuajia |
YMEHUS HW3JIOKHUTh €ro COACP)KAaHWE SCHBIM W YETKUM SI3bIKOM, pPa3BUTHE
CaMOCTOSATEILHOTO MBIIIJIEHUSI U TBOPUYECKOW aKTUBHOCTH Y CTYJICHTA.

Ha MPAKTUYECKUX (ceMrHaApPCKUX) 3aHATHUAX MpeAIoIaraeTcs
paccMaTpuBaTh HauOoJiee BaKHBIC, CYIIECTBEHHBIE, CII0KHBIE BOIPOCHI KOTOPHIE,
KaK CBHUJCTEIbCTBYET MpaKTHKa, Haubojee TPYIHO YCBAWBAIOTCSA CTYJIECHTaAMHU.
[Ipu 5TOM TOTOBUTHCS K MPAKTUUECKOMY (CEMHUHAPCKOMY) 3aHATHUIO BCETIa HYKHO
3apaHee.

[ToaroToBKa K MPaKkTUYECKOMY (CEMHUHAPCKOMY) 3aHSTHIO BKIIIOYAET B CeOs
clIeayroIee:

— 00s13aTeIbHOE 03HAKOMIICHHE C TIJIAHOM 3aHSATHS, B KOTOPOM COZACpPIKATCS
OCHOBHBIC BOIIPOCHI, BBIHOCUMBIE Ha 00CYK/ICHUE;

— W3Y4YEHUE KOHCIIEKTOB JICKIIMH, COOTBETCTBYIOIIMX pa3/IeiiOB ydyeOHHKa,
y4eOHOTO IOCOOUsI, COIEPKaHWsS PEKOMCHJIOBAHHBIX HOPMATHBHBIX IPABOBBIX
aKTOB;

— paboTa C OCHOBHBIMHU TEPMHHAMH (PEKOMEHYETCSI X BBIYUUTD);

— W3YYCHHE JOTIOJHUTEIHHOM JUTEPATyphl MO TEME 3aHSTHS, Jeas Mpu
TOM HEOOXOJMMBIE BBITTUCKH, KOTOPHIE TOHAMOOSTCS TPU OOCYXICHUH Ha
CEMUHapE U PEIICHUH 3a]1a4 Ha MPAKTUYECKOM 3aHSITHH;

— (¢opMynHpoBaHHE CBOEr0 MHEHHUS 1O KaXIOMY BONpPOCY U
apryMEHTUPOBAHHOE €r0 000CHOBAHUE;



26

— 3aIUCh BO3HUKIIKX BO BPEMsI CAMOCTOSITENIbHOM paboThl ¢ yueOHUKaMU U
HAy4YHOM JUTEpaTyphl BOIPOCOB, YTOOBI 3aTEM Ha CEMUHApE MOJYYUTh HA HHX
OTBETHI;

— oOparieHue npyu HeoOXO0AMMOCTH 32 KOHCYJIbTAIIUEH K MPEMNo/1aBaTelto.

Ha nmpaktuyeckoM (CEeMUHAPCKOM) 3aHSTUU CTYJICHT MPOSIBISET CBOE 3HAHUE
peaMeTa, KOPPEKTUPYET UHPOPMALIHIO, MOTYYEHHYIO B MPOIIECCE JIEKIIMOHHBIX U
BHEAYJAUTOPHBIX 3aHATUH, GOpMHUpPYET OINpeAesieHHbId 00pa3 B TJazax
MPENoIaBaTeNsl, MOJy4yaeT HABBIKH YCTHOW PEYU U KYJIBTYPbl JUCKYCCUU, HABBIKU
MPaKTUYECKOTO PELICHUS 3aa4.

Mertoanyeckue peKOMEHJAlMK CTYICHTAM 110 OPraHU3aluu CaMOCTOSATEIbHON
paboThI IPU U3YUCHUH JUCIUILIAHBI

CamocrosiTenbHass paboTa NPUBOAUT CTYAEHTA K IOJYYEHHIO HOBOTO
3HaHUs, YIOPAJOUEHUIO U YIIyOJEHUI0 MUMEIOIIMXCS 3HaHUM, (OpPMUPOBAHUIO Y
HEro nmnpodeccUOHAIbHBIX HaBBIKOB M yMeHuid. CamocrosiTenbHas pabora
BBIMIOJIHACT psAA  (QYHKUMIA: pa3BUBAIOIIYIO; HH(OPMAaLMOHHO-00YYarOIIYIO;
OPUEHTHUPYIOILYIO U CTUMYJIMPYIOLIYIO; BOCIIUTHIBAOLIYIO; UCCIIEN0BATEIBCKYIO.

CamocTrosiTenbHass paboTa OOydyaroluxcs SBISETCS BAXKHEHIIMM BUIOM
OCBOCHHMSI COACPKAHUS JUCLUIUIMHBI, IOATOTOBKH K MPAKTUYECKUM 3aHATHSIM U K
IpOMEXXYyTOUHON arrecranuu. Croga JK€ OTHOCATCA U CaMOCTOSITENIBHOE
yrayOneHHoe  u3ydyeHue TeM  aucuuiuimHbel. CaMmocrtositenbHas — paborta
IpeacTaBisgeT  co0OM  TMOCTOSIHHO  JIEWCTBYIOIIYIO  CHUCTEMY,  OCHOBY
00pa30BaTeNbHOTO IMpollecca M HOCUT HCCIEAOBATEIIbCKUI XapakTep, YTO
NOCIY)XUT B  OyIylleM  OCHOBaHMEM  [JIi  HAlNHMCAHMS  BBITYCKHOM
KBAIM(PUKALMOHHON paboThl, NMPUMEHEHUsI TOJYYEHHBIX 3HAHUW, YMEHHUU U
HABBIKOB Ha MTPaKTHUKE.

Opranu3zanusi caMOCTOSITENIbHON pabOThl 00yUYaOIIUXCsl OPUEHTUPYETCS Ha
aKTUBHbIE METOJbl OBJA/ICHUS 3HAHUSIMH, Pa3BUTHE TBOPUYECKHX CIIOCOOHOCTEH,
nepexoJl OT IMOTOYHOIO K WHJIWBUIYaJTU3UPOBAHHOMY OOYYEHHMIO, C YYETOM
NOTPEOHOCTEN U BOZMOXKHOCTEH JIMYHOCTH.

B mpouecc 0cBOEHUs THCUMIUIMHBI BBIACISIOT JBa BUAA CAMOCTOSTEIBHON
palboThI: ayIUTOpHAs U BHEAYIUTOPHAsL.

AynuropHas caMocTosiTelbHasg paboTa MO AMCLUUIUIMHE BBIMOJIHSAETCS Ha
y4€OHBIX 3aHATHUSIX IOJ] HEMOCPEICTBEHHBIM PYKOBOJCTBOM IPENOJIaBaTelisa U 10
€ro 3aJaHUI0.

BreaynuTopHas caMocTosiTelbHAasE pa0doTa BBIMOJIHSIETCS CTYIEHTOM I10
3aJlaHUIO MperoAaBaTesi, HO 0€3 ero HeMmoCPEeICTBEHHOTO YYacTHsl.

ConepxaHue BHEAyJAMTOPHOM CaMOCTOSATENIBHOM paOOThl OMpenesnseTcs B
COOTBETCTBMM C PEKOMEHAYEMBIMH BHJAaMHM 3aJaHUN CcOTJIacHO paboueit
porpamMme JUCLUIUIAHBI.

CamocTtosiTenbHasi paboTa MOXKET OCYIIECTBISATHCS WHIUBUAYAIbHO WIH
IpyNIaMyu CTYACHTOB B 3aBHUCHUMOCTH OT LI€NH, 00beMa, KOHKPETHON TEeMaTHKU
CaMOCTOSITENIbHOM pabOThl, YPOBHSA CJIOKHOCTH, YPOBHS YMEHHH CTYAECHTOB.
KoHTponb pe3ynbTaTOB BHEAYAUTOPHON CaMOCTOATENHHON pPabOThI CTYIEHTOB
MOXET OCYILECTBIITbCS B MpEAeNiax BPEMEHHU, OTBEACHHOIO Ha 0053aTesIbHbIE
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yueOHbIE 3aHATHUS MO TUCIUIUIMHE M BHEAYTUTOPHYIO CaMOCTOSATEIbHYIO padoTy
CTYIEHTOB M0 JHUCIUIUIMHE, MOXET NPOXOAUTh B NHUCBMEHHON, YCTHOM WIIU
cMelIaHHou popmax.

CamocTosiTenbHass MOATOTOBKA K IPAKTHUYECKOMY 3aHSTUIO BKIIOYAET B
cebs, KpoMe TMpopabOTKM KOHCIEKTa JIEKIMH, TOUCK JuTepaTrypsl (10
PEKOMEHJIOBAaHHBIM CIIUCKAM M CaMOCTOSITEJIbHO), IMOATOTOBKY 3arOTOBOK JIJIs
BBICTYIUIGHUA MO BOIpocaMm [JIsi OOCYXKJIEHHsSI IO KOHKpeTHou Teme. Takue
3arOTOBKHM MOTYT BKJIIOYATh LIUTATHI, (DaKThI, COMTOCTABICHUE PA3TUYHBIX MMO3ULINH,
coOcTBeHHbIE MbICIIU. Eciin mpoOiieMa 3auHTepecoBaia 00y4aroierocsi, OH MOXET
NOJATOTOBUTH JIOKJIAJ M BBICTYIIUTh C HUM Ha MPAKTUYECKOM 3aHSATHUU.

[Ipy CcaMOCTOSTENPHOM TOATOTOBKE K IPOMEKYTOYHOW aTTECTALMHU
OOy4aroluiicss JOKEH MOBTOPSATh BECh NPONACHHBI MaTtepuanl B CTPOTOM
COOTBETCTBHUM C Yy4e€OHOM NpPOrpaMMmoi, TPUMEPHBIM TIEPEUYHEM YUYEOHBIX,
BBIHOCSIIMXCA Ha IPOMEXYTOUYHYIO aTTECTAMUd W COJEPXKAIIUXCA B JIAHHOMU
IporpamMme, HCIOJb3ysl KOHCHEKT JIEKIUMH W JIUTEepaTypy, PEKOMEHIOBAaHHYIO
npenoaasareneM. [Ipy HEOOXOAMMOCTH MOKHO OOpaTUThCA 3a KOHCYJbTalUel u
METOJMYECKON IMOMOIIBIO K ITPENOIABATEIO.

CamocTosiTenbHas paboTa peanu3yercs:

— HEIOCPEICTBEHHO B IIPOLIECCE AYAUTOPHBIX 3aHATUH — HA JIEKLUSX,
MPAKTUYECKUX 3AHATHUAX;

— B KOHTAakT€ C [MpenojaBaTeieM BHE pPaMOK pacluCaHus — Ha
KOHCYJIbTALIMSIX 1O y4e€OHBIM BOIIpOCaM, B XOJI€ TBOPYECKUX KOHTAKTOB, IPHU
JUKBUJALMH 33J0JDKEHHOCTEHW, MPU BBINOJHEHUN WHIUBUIYAIbHBIX 3aJaHUN U
T.J.

— B Oubnmoreke, aAoMa, Ha Kadeape NpHU BBHINOJHEHUU OOYYAIOIIUMCS
y4€OHBIX U MPAKTUYECKHUX 33JIaHUU.

B mporecce wusydeHuss Kypca HE0OXOAMMO OOpaTUTh BHUMaHUE Ha
CaMOKOHTPOJb 3HaHUU. C 3TON 1LENbI0 O0YyYaIOIMUNUCS TMOCTIE U3YYCHHUS KaXKIOu
OTIEJNBHONM TEMbl M 3aTE€M BCEro Kypca MO YYEOHMKY M JONOJHUTEIbHOM
JUTEPATYPE NOJHKEH POBEPUTH YPOBEHD CBOMX 3HAHUM € IMMOMOILBIO KOHTPOJIBHBIX
BOIIPOCOB, KOTOPBIE IIOMEIIEHBI B KOHIE Ka)KOW TEMBI.

JInst  caMOCTOSITEIBHOIO ~ M3YYEHMS  OTBOASTCS  TEMBI,  XOPOIIO
pa3paboTaHHbIE B YYE€OHBIX IMOCOOUAX, HAYYHBIX MOHOTpausIX W HE MOTYT
MPEACTABIATh OCOOCHHBIX TPYAHOCTEN MTPU U3YUECHHH.

Jnst 2gdhexTuBHOM OopraHu3allud CaMOCTOSITETbHONM paboThl 00YUYarOIINXCs
HEOO0XO0IUMO:

— MOCJIEI0BATENILHOE YCIOXKHEHUE U yBEJIMUEHUE 00beEMa CaMOCTOSTEIbHON
paboThl, Mepexo] OT MPOCThIX K Oojiee CIOXHBIM (hopmMaMm (BBICTYIUICHHE HaM
MPAKTUYECKOM 3aHSITUH, MOATOTOBKA MPE3EHTAIMU U JI0KJIaa, TBoOpueckas padbora
U T.J.);

— TOCTOSIHHOE TIOBBIIIEHHE TBOPYECKOTO XapakTepa BBIMOJHSIEMBIX padorT,
AKTUBHOE BKJIIOYEHHE B HUX 3JIEMEHTOB HAyYHOI'O HCCIEIOBAHMS, YCUJICHHUS UX
CaMOCTOATEJIBHOTO XapaKTepa;
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— CHUCTEMATHYECKOE yIIPaBJICHUE CaMOCTOSITEIIBHOMN paboroii,
OCYUIECTBJICHUE MPOJyMAaHHON CHUCTEMBbI KOHTPOJIS M MOMOIIM 00yYarolmuMcs Ha
BCEX ATarnax o0y4eHwus.

Meroanueckne peKOMEHIalUU JIsl CTYJIEHTOB MO0 paboTe ¢ IuTepaTypoi

CryneHTaM pEKOMEHJIyeTCs C CaMOoro Hayajaa OCBOCHHMS JUCLMILIMHBI
paboTath ¢ JMTEpaTypol W MpeljaraéMbIMU 3aJlaHUSIMH JUIsl TOATOTOBKU K
OYEPETHOMY ayJUTOPHOMY 3aHATHIO. [Ipr 3TOM aKTyaln3upyrOTCS HWMEIOIUECs
3HaHWsA, a TaKXkKe cozfgaeTcs 0as3a JJIsl YCBOSHHS HOBOTO MaTepuasa, BOSHHKAIOT
BOMPOCHI, OTBETHI HA KOTOPBIE CTYJICHT MOJIYYaeT B ayAUTOPUH.

B xome camocTosiTenbHON pabOThl HEOOXOAMMO M3YUYHUTh OCHOBHYIO
JUTEpaTypy, O3HAKOMHUTBCA C JOMOJHUTEIBHOW JIUTEpaTypoil, HayYHBIMU
CTaThSIMH, TPU OSTOM Y4YECTh PEKOMEHJAIMU TMpernojaBaTesii W TpeOOBaHHS
paboyeil mporpaMmbl TUCHUIIINHBI.

Bcro pekoMenayemyro Mo JUCHUIUIMHE JIUTEPATYpPy MOKHO pa3/ieuTh Ha
YU4eOHUKM U Y4eOHble MOCOOWs, OpPUTMHAJIBHBIE HAy4yHble MOHOTpapHUuUecKHe
UCTOYHHUKHM, Hay4dHble NyONMKamuu B Hepuoanyeckoil meuyatu. M3 HUX MOXKHO
BBIJIETIUTH JIUTEPATYPy OCHOBHYIO U JOTOJHUTEIbHYIO JTUTEPATYPY.

W3ydyeHne AMCUMIUIMHBI CIIEQYyeT HauWHAaTh C Y4yeOHHUKA, IOCKOJIbKY
YU4€OHHUK — 3TO KHHUra, B KOTOpPOW H3JI0)KEHBI OCHOBBI HAyYHBIX 3HAHHUM 10
OTIpEeIETICHHOMY TpPEIMETy B COOTBETCTBMHU C LIEISIMHU U 3aJadaMu OOydYeHUs,
YCTaHOBJICHHBIMHU MPOTPAMMOM.

[Ipu paboTe ¢ nUTEPaATypOl CIEAYET YUYUTHIBATH, UYTO UMEIOTCS PA3IUYHBIC
BUIBl YTCHHUS, W KAKIBIA M3 HHUX HCIOJIB3YyeTCSl Ha OIpPEAeTeHHBIX dTamax
OCBOEHUS MaTepHuaia.

[TpenBapuTenpHOE YTEHUE HAMIPABICHO HA BBHISBICHUE B TEKCTE HE3HAKOMBIX
TEPMHHOB U MOUCK MX 3HAU€HUs B CIPABOYHOM JuTeparype. B dactHocTH, npu
YTEHUW CIOPABOYHON JIMTEpaTypbl HEOOXOAMMO MOAPOOHEHIMM oOpa3zom
aHaJIM3UPOBATh MOHATHSL.

CKBO3HOE UTEHHE NpearnojiaraeT MNPOYTEHUE MaTepuajga OT Haudaja A0
koHIIa. CKBO3HOE UTEHHE JIUTEPAaTypbl W3 MPUBEJCHHOTO CIUCKAa JaeT
BO3MOXKHOCTh CTYAEHTY C(HOPMHPOBATh CBOJ| OCHOBHBIX MOHATHH W3 M3ydaeMou
o0nacTy U CBOOOIHO BJIAJIETh UMHU.

Boei6opouHoe — HaoOOpPOT, MMEET LEeJbI0 MOWCK U OTOOp Marepuana. B
pamMKax JaHHOTO Kypca BBIOOPOYHOE YTEHHE, KaK CIocOO OCBOEHUS COJEp KaHUs
Kypca, TOJDKHO UCTOJB30BATHCS MPHU MOATOTOBKE K MPAKTHUECKUM 3aHSATHUSM TI0
COOTBETCTBYIOIIUM Pa3jeiiaM.

AHaNMTUYECKOE YTEHHUE — ITO KPUTUUYECKUI pa300p TEKCTa C MOCIeAYIOIUM
€r0 KOHCTICKTHPOBAHHUEM.

OcBoenue yuyeOHOro Mmatepuana Oyaer HaunbOosnee >(DPEKTUBHHIM B TOM
cllydyae, €CJIM MpU YTEHUH TEKCTOB CTYJEHT OyIeT 3aJaBaTh K STUM TEKCTaM
BOMNPOCHL. YacTh M3 3THX BOMPOCOB c(HopMynHpoBaHa B MEPEUYHE BOIPOCOB IS
cobeceoBaHusl WM YCTHOTO ompoca. llepedeHb 3THX BONPOCOB OrpaHHUYEH,
MO3TOMY Ba)KHO HE TOJIBKO COJIEp>KaHHE€ BOMPOCOB, HO CaM TMPHUHIUI OCBOCHUS
JUTEPATYpPhl C TOMOIIBIO BOIIPOCOB K TEKCTaM.
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[lenpto wW3ydarmero uTeHUS SBISETCS TIIyOOKOE U BCECTOPOHHEE
noHuMaHue ydeOHOM uH(opmanuu. EcTh HECKONBKO NPHUEMOB H3YyYarolIero
YTEHUSA:

1. UteHue no aaroputMmy mnpesrnosiaraet pazouenne HHPopMaluu Ha OJIOKH:
Ha3BaHUE; aBTOP; MCTOYHUK;, OCHOBHAsl HJEs TEKCTa; (DaKkTUUecKui maTepual;
aHaJau3 TEKCTa IIyTEM COINOCTABJIEHUS HWMEIOIIUMXCS TOYEK 3pEHUus [0
paccMaTpuBaeMbIM BOIIPOCAaM; HOBU3HA.

2. ITpreM noCTaHOBKH BOIIPOCOB K TEKCTY UMEET CIEAYIOIIAN alrOPUTM:

— MEUICHHO IPOYUTATh TEKCT, CTAPASICh OHATH CMBICI U3JI0KEHHOTO;

— BBIJICJIUTH KIIFOUEBBIE CIIOBA B TEKCTE;

— IIOCTapaThCsl MOHATH OCHOBHBIE HJIEW, IMOATEKCT M OOIIMK 3aMbICEN
aBTOpA.

3. Ilpriem Te3upoBaHUS TEKCTA 3aKIH0YAeTCs B (DOPMYIUPOBAHUU TE3UCOB B
BU/IE TIOJIOXKEHUH, YTBEPKACHU, BBIBOJIOB.

K sromy MOkHO 100aBUTh U MHBIE IPUEMBI: IIpUEM pedeprUpoBaHUs, IPUEM
KOMMEHTHPOBAHUS.

Metoanueckue peKOMEHIalUu U1l CTYAECHTOB 110 IOATOTOBKE K TEKYIIEH U
IIPOMEKYTOUYHOU aTTECTALUU

Texymuii KOHTPOJIb — 3TO pEryJsipHasi MPOBEpPKa YCBOCHHUS 00yUYarOIIMMUCS
y4eOHOro MaTepuaia B TeueHue cemectpa. K ero 1ocTonHcTBam ciefyer OTHECTU
CUCTEMATUYHOCTh UM  TOCTOSIHHBIA MOHMTOPUHI  KadecTBa  0Opa3oBaHUS.
OCHOBHBIMH 33Jja4aMM TEKYIIETO KOHTPOJS YCHEBAEMOCTH B MEKCECCUOHHBIN
MEpUOJT SIBIISIETCA TOBBIICHUE KAayecTBAa M MPOYHOCTH 3HAHUK CTYACHTOB,
MPUOOPETEHUE W PA3BUTHE HABBIKOB CAMOCTOSITENIbHOW pPabOThI, MOBBIIICHUE
aKaJIeMUYECKOM aKTUBHOCTH CTYJEHTOB, a TakKe OO0eCleueHHE OIepaTUBHOTO
yOpaBJieHUs y4eOHOM JeATeTbHOCTBIO B TeYeHHUE ceMmecTpa. JlaHHbI BUI
KOHTPOJISI CTUMYJHMPYET y CTYAEHTOB CTPEMJIEHHE K CHUCTEMAaTH4YECKOU
CaMOCTOATENILHON paldoTe MO0 U3YYCHUIO JUCHUIUIMHBL TeKymuil KOHTPOJb
IPOBOJIUTCS B TEYEHHUE CEMECTPA IO MUTOraM BBINIOJHEHUS 3aJaHUM, y4acTHs B
MPAKTUYECKUX (CEMUHAPCKUX) 3aHATUAX, ydacTus B OJIAHKOBOM H  (WJIN)
KOMITBIOTEPHOM TECTUPOBAHUH, IIOJATOTOBKE JTOKJIAIOB U T.1.

[IpoMexxyTOuHas arrecTanus CTyJAEHTOB IO JUCLUIUIMHE OCYIIECTBIISIETCS B
paMKax 3aBEpILICHUS U3YyUYECHUS IUCIUIUIMHBI U TO3BOJISIET OMPEACIUTh KauyeCTBO
YCBOECHHUS M3YUYECHHOTO marepuana. [IpomexxyTouHasi atrecTanusi OCyIIECTBIISIETCS
B KOHIIE CEMECTpa.

[Ipu 5TOM HEOOXOJUMO YUHUTHIBATh, YTO MPHU MPOBEACHUU MPOMEKYTOUHOM
aTTeCTallMM TPOBEPAETCS HE TOJIBKO CHOCOOHOCTh CTYJIEHTa BOCIPOU3BECTH
M3YYEHHBI MM MaTephaj, HO M TO, HACKOJIBKO CTYJIECHT IOHMMAaET JaHHbBIN
MaTepHuai, yMeeT aHaJIU3UpPOBaTh €ro, UMEET CBO€ COOCTBEHHOE MHEHHE U YMEEeT
OTCTauBaTh €T0 MOCPEIACTBOM TPAMOTHOTO 0OOCHOBAHHSI.

[Ipy moAroTOBKE K MPOMEXKYTOYHOW aTTeCTallMM HEOOXOIMMO TOBTOPSTH
MPOWICHHBI MaTepuas B CTPOTOM COOTBETCTBHHM C Y4e€OHOW MpOTrpaMMOH,
MPUMEPHBIM TIEPEUHEM Yy4eOHBIX BOMPOCOB, MCIOJIH30BATh KOHCIIEKT JIEKIIUA U
JUTEpaTypy, PEKOMEHJOBaHHYIO mpenojaBaTesneM. Crenyer oOpaTuTh ocoboe



30

BHUMaHUE Ha TE€Mbl Y4e€OHBIX 3aHATHHN, MPOMYUICHHBIX CTYACHTOM IO pPa3HbIM
npuunHaMm. [Tpu Heo6xoaumMocT 00paTUTHCS 32 KOHCYJIbTAlIUEH U METOJUYECKON
MTOMOUIBIO K IIPENOAABATEIIO.

10. Ilepeyenb UHGOPMANMOHHBIX TEXHOJOTHH, MCHOJb3YeMbIX NPH
OCYHIECTBJICHMH 00pa30BaTeJIbHOI0 MNpoLecca M0 AMCHHUILIMHE, BKJIKYas
nepeYyeHb NMPOrpaMMHOr0 ofecmeYyeHusi ¥ MH(OPMANUOHHBIX CIPABOYHBIX
cucreM (MPU HEOOXOAUMOCTH)

[lepedyerp mporpaMMHOTO 00€CTICUCHUS

B mporecce wu3ydeHWs AMCHMIUIMHBI HWCIOJB3YIOTCS O(MUCHBINA TaKeT
Microsoft Office (Microsoft Office Word, Microsoft Office Excel, Microsoft
Office PowerPoint) mporpamma st mpocmotpa u uteHus ¢aitnoB PDF Adobe
Acrobat Reader, nporpamma 1151 Bocipou3BeieHUs Quidlil-aHUMaIMu B Opay3epax
Adobe Flash Player, 6paysepst Google Chrome, Opera, AutuBupyc Kacnepckoro
u DrWeb, nporpamMmma kommnbioTepHOro TecTupoBanus 3Hanuit MyTestXPro.

CoBpemenHble TpodeccroHaabHble 0a3bl JTAHHBIX W HH(POPMAIUOHHBIC
CIIPABOYHBIE CUCTEMBbI:

ObC «YHuBepcuteTckas Oubnmnoreka onnaitH» — https://biblioclub.ru/

9bC BOOKk.ru — https://www.book.ru/

basel nanHbIX, HHOOPMAIMOHHO-CIIPABOYHBIEC U TOMCKOBBIE CHCTEMBI:

WWW.S0C10€g0.1u

www.distance.ru

CnpaBouHo-tipaBoBas cuctema «I['apant» (http://www.garant.ru)

CnpaBo4HO-IIpaBOBast cucrema Koncynprant [Tmroc
(http://www.consultant.ru)

Nudopmanmonnas cucrema "EnuHoe OKHO gocTtynma K 00pa3oBaTesIbHBIM
pecypcam' — http://window.edu.ru/

11. Onmncanue MaTepUAJbHO-TEXHUYECKOH 0a3bl, HeOOXOAUMOM JIsi
OCyIleCTBJIEHHSI 00Pa30BaTEJILHOI0 MPoLeEcca Mo AMCIUIIHHE

WHCTUTYT  pacnosiaraeT  CHEUAIbHBIMU  MOMEUICHUSIMH,  KOTOpBIE
OPEICTaBISIIOT  co00M  yuyeOHble ayIuTOpUW JUIsl TPOBEACHMSI  3aHATUH
JEKIMOHHOTO THIA, 3aHATUNH CEMHHApPCKOIO THIA, KypCOBOTO MPOEKTHUPOBAHUS
(BBITIOJIHEHUSI KYPCOBBIX Pa0OT), TPYMNIOBBIX M WHAMBHUIYAJIbHBIX KOHCYJbTALUH,
TEKYIIET0 KOHTPOJII M MPOMEKYTOYHOW aTTecTalliH, a TakKe MOMEIICHUS IS
CaMOCTOSITENTLHOW pa0OThl M MOMEIICHUs U1l XpaHEHUS U MPOQPHIAKTHUUECKOTO
oOcimyxuBaHusi ~ ydeOHoro  obopynoBanus.  CrenHalibHbIE  TOMEIICHUS
YKOMILJIEKTOBAHBI CIICUATN3UPOBAHHON MEOEIbI0 M TEXHUYECKHUMH CPEICTBAMU
OoOy4YeHHMsl, CIyXAIlUMH JJisl TPEACTaBICHHUS y4uyeOHOM HHPopMauuu OO0JbIION
ayJIMTOPHUHU.

JUis mpoBeAeHUS 3aHATUN JIEKIMOHHOTO THUIA TMpeajaraiorcs Habopbl
JEMOHCTPAIIMOHHOTO ~ 00OpYyAOBaHHA W Y4YeOHO-HAIJSAHBIX  MOCOOHiA,
o0ecreurBaIIie TEMaTHUYEeCKUE WJUTIOCTPAIlMH, COOTBETCTBYIOLIME MpPOTrpamme
JUCIUIUTAHBIL.


https://www.book.ru/
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NuctuTyT pacronaraer MaTepUaIbHO-TEXHUYECKOU 0a3oit,
obecnieunBaroIen IPOBECHNE BCEX BUJIOB JUCLMILIMHAPHOM U
MEXIUCUUIUIMHAPDHOW MOJTOTOBKH, JIAOOpaTOPHOM, NPAKTUYECKOM M Hay4dHO-
UCCIIEIOBATENbCKOM  pabOThl  O0y4arolmMxcs, MPEeIyCMOTPEHHBIX y4eOHBIM
I1aHoM. VIMeroTcsi KaOMHEThI, OCHAIICHHbIE MAaKETaMM, HaIrJIAJHbIMU y4€OHBIMU
NOCOOMSIMM, TpEHaXepaMu M  JPYITMMHM TEXHUYECKMMHU CpPEICTBAaMU U
000py1I0BaHUEM, 00ECIIEUMBAIOLIMMH PEAIN3ALNIO TPOCKTUPYEMBIX PE3YJIHTATOB
oOy4JeHwUS.

[Tomemienust 1711 CaMOCTOSITENBHON pabOThl OOYYAIOUIMXCS OCHAIICHBI
KOMITBIOTEPHON TEXHUKOM C BO3MOKHOCTBIO MOJAKIIOUeHUs K cetu "HHTepHer”" u
o0ecrieueHneM JoCTyna B JJICKTPOHHYIO HWH(GOPMAIMOHHO-00pa30BaTEIbHYIO
cpeny MHCTHTYTA.

MarepuanbHO-TEXHUYECKOE 00ECIICUEHHUE TUCHUTIIIUHBI:

VYyeOHast aynuropus [Uisi NPOBEACHUS 3aHATHHM JIEKIIMOHHOTO THIIA,
YKOMILJIEKTOBAaHHAs CIIEHUATN3UPOBAHHON MEOEIbI0 U TEXHUUECKUMHU CPEICTBAMU
oOyuyeHus, CIy)KallUMHU JJIsl MPEJOCTaBlIeHUs y4yeOHONM uHGpopManuu OO0IbILION
ayJIUTOPHH.

VYyeOHast ayauTopus s TPOBENEHUS 3aHATHM CEMHHApCKOIro THIIA,
YKOMILIEKTOBAaHHAs CIIEHUAIN3UPOBAHHON MEOEIbI0 U TEXHUYECKUMHU CPEICTBAMHU
oOyJeHus.

Jlabopatopusi, OCHAIIIEHHAS 1a00paTOPHBIM 000pyZOBaHUEM,
YKOMILJIEKTOBAHHAS CIICIIUATM3UPOBAHHON MEOETbIO M TEXHUUECKUMHU CPEICTBAMU
oOyueHus.

YuebHas ayguTopus IS MPOBEICHUS TPYNIOBBIX U HUHIAUBUIYATbHBIX
KOHCYJIbTAllMM, = YKOMIUICKTOBaHHasi  CHEHUAIM3UPOBAHHONW  MeOenblo U
TEXHUUYECKUMHU CPEJICTBAMU 00YUYEHUSI.

VYyebnast aynuropust IS TPOBEJACHUS  TEKYIIEro  KOHTPOJA M
MIPOMEKYTOUYHOM aTTECTAIlMU, YKOMIUIEKTOBaHHAS CIIEIMATU3UPOBAHHON MEOEIbIO
U TEXHUYECKUMH CPEJICTBAMU O0YUYCHUSI.

IHomemienue s CaMOCTOSITCIILHOM paboTHI, OCHAIIICHHOE
CHEIUATN3UPOBAHHON MEOEebI0, KOMITBIOTEPHOW TEXHUKOH C BO3MOXKHOCTBHIO
noakIroYeHuss Kk cetu «MHTepHeT» M oOecredeHueM J0CTyna B DJIEKTPOHHYIO
nH(popMaImoHHO-00pa3oBarenbHyto cpeay Nucruryra.

V4yeOHO-HarIsIAHBIE  1OcOoOMS IS 3aHATHM  JIEKIIMOHHOTO  THIIA,
o0ecreunBaOIIMEe TEMAaTHUYECKUE WILTIOCTPAIlMU, COOTBETCTBYIOUIME MpOrpamMme
JCHUTUIMHBI.

MyneTuMenuitHoe  000pylOBaHUE:  TMEPCOHABHBIE  KOMITBIOTEPHI €
noAkitoueHrueM WMHTEpHET; MylIbTUMEIUA-TIPOSKTOP C DKPaHOM; KOMHUPOBaIbHAs
TEXHHUKA.



32

12. Uuble cBeleHU U (WIH) MATEPUAJIBI

12.1 OcoOeHHoCTH peajnuM3alMd JUCUMILVIMHBI JJI HMHBAJIMAOB M JHI C
OrpaHN4YeHHBIMHU BO3MOKHOCTSAMMU 3/I0POBbA

Jnist  obecrniedeHus 00pa3oBaHUS HMHBAIMIOB UM OOYYalOIIUXCS  C
OTPaHUYECHHBIMA BO3MOKHOCTSMH 3JI0pPOBbsl pa3padaThiBaeTCsl aJanTUPOBAHHAS
oOpa3oBarenbHasi MpPOrpaMMa, HWHAUBUIAYAIbHBIA Y4YEOHBIH TIUIAH C YYETOM
OCOOEHHOCTEM HX TICUXO(PHU3WYECKOTO Pa3BUTHS M COCTOSHUS 3/I0pOBbs, B
YaCTHOCTH TMPUMEHSCTCS WHIUBHAYATbHBIA IMOAXOJ K OCBOCHHIO IWCITUIUIHHEI,
WHIWBUIyabHBIE  3aJlaHus:  JIOKJIAJabl, YCTHBIE OTBETHl W  JUAJIOTH,
WHIUBUyalIbHBIE KOHCYJbTAllUHM, WCIIONb30BaHWE JUKTOGOHA M JIPYTUX
3alMCHIBAIONINX CPEACTB ISl BOCIPOU3BEICHUS JIEKIIMOHHOTO UM CEMHUHAPCKOTO
MaTepuana.

OOydenue oOydYaroOmMXCsl C OTPAaHUYEHHBIMU BO3MOXHOCTSIMHU 370POBbS
npu HEOOXOJUMOCTU OCYIIECTBIsETCS Kadeapodl Ha OCHOBE aJalTHUPOBAHHOMN
paboueil TporpaMmbl C HMCHOJB30BAHUEM CICIHAIBHBIX METOJOB OOyuYeHHUs U
TUAAKTAYECKUX  MaTepHalioB, COCTaBJICHHBIX C Y4€TOM  OCOOCHHOCTEU
NCUXO(PU3NYECKOTO PA3BUTHSA, HHAMBUAYATbHBIX BO3MOXXHOCTEH M COCTOSIHHS
3JI0pPOBbsI TAKWUX 00y4aromuxcs (00y4Jaromnierocs).

B mensx ocBoeHuss yueOHOM MporpamMmbl JUCHUILUIMHBI WHBAIUJAMUA U
JIUIIAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbsI Kadepa o0ecreynBacT:

1) 11 MHBATUIOB M JIUIl C OTPAHWYEHHBIMU BO3MOYKHOCTSIMHU 3JI0POBbSI TIO
3pEHUIO:

— pa3MelieHne B JOCTYMHBIX JUIS OOyYaIOIIUXCS, SBISIIOIIMXCS CIEIBIMU
Wi cnaboBUASIIMMU, MeECTaX W B QJaNTHPOBAHHON QopMe CHpaBOYHON
uH(pOpMaIMU O PACIUCAHUU YYEOHBIX 3aHSITHII;

— NPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIETO 00YyUYarIIeMyCsi HEOOXOIUMYIO
IOMOIIb;

— BBINYCK aJbTEPHATHBHBIX (OpPMATOB METOAMYECKHX MAaTEepUaJoB
(xpynHbIY pUPT UK aynuodans);

2) st MHBAJMIOB U JIUIl C OTPAHUYEHHBIMU BO3MOXHOCTSIMHU 3/I0POBbSI TI0
CIIyXYy:

— Ha/IJIeKAITUMU 3BYKOBBIMH CPEACTBAMHU BOCIIPOU3BEeHUE HH(DOPMAITUY;

3) AJis MHBAIUIOB U JIMI C OTPAHUYCHHBIMA BO3MOXHOCTSIMHU 370POBBS,
UMEIOIINX HAPYIICHHUS OTIOPHO-IBUTATEIHLHOTO armapara:

— BO3MOKHOCTH O€CIHpPENsSTCTBEHHOI'O JOCTyNa O0ydYarouuxcsi B yuyeOHbIe
MIOMEIICHHS, TYyaJeTHbIE KOMHATBI M JIPyrde IOMENICHUS Kadeapbl, a TaKkKe
peObIBAaHNE B YKa3aHHBIX ITOMEIICHUSX.

O6pazoBanue 00y4aromuXcsi ¢ OrpaHUYEHHBIMUA BO3MOXHOCTSIMU 3710POBbsI
MOJKET OBITh OPTaHW30BAaHO KaK COBMECTHO C JAPYTUMHU OOYYArOIIMMHCA, TaK U B
OTJICJLHBIX TPYNTIaX WK B OTAEIbHBIX OpPraHUu3aIusIX.

[lepeuenp yueOHO-METOIMYECKOTO OOECIIEUEHUsI CaMOCTOATEIbHON PabOThI
OOyYarOIINXCS M0 TUCIUTLINHE.

Y4eObHO-MeTOMMUECKHE MaTepHasibl  JUIsl  CaMOCTOATENbHON  paboThI
OOyJaroMMXCcsl M3 YUCJIa WHBAIHMIOB U JIUI[ C OTPAHUYECHHBIMH BO3MOKHOCTSIMHU
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3I0POBBSl MPEIOCTABISAIOTCA B (opMax, aAaNTUPOBAHHBIX K OTPAaHUYCHHSIM HX
3JI0POBbsI M BOCTIPUATHS UHPOPMAIIUU:

Kareropuu cryneHToB DopmbI
C Hapy1ieHueM ciryxa — B I1e4aTHOU (hopme;
— B (popMe AIIEKTPOHHOTO IOKYMEHTA;
C HapylIeHHEM 3pEeHHS — B Me4aTHOU (hopMe yBeIMYCHHBIM MIPUGTOM;

— B (popMe JIEKTPOHHOTO TIOKYMEHTA;
— B (hopme aynmodaiina;

C HapymeHHeM OIOPHO- | — B Ie4aTHOU (opme;
JBUTATEILHOTO ammapara | — B (h)OpMe AIEKTPOHHOTO JOKYMEHTA,;
— B (hopme aynuodaiina.

CryneHTaM ¢ OrpaHMYEHHBIMH BO3MOKHOCTSIMHM 37J0POBbSI YBEJINYUBACTCS
BpeMs Ha IOATOTOBKY OTBETOB K 3a4€Ty, pa3pelacTcsi TOTOBUTb OTBETHI C
MCTIOJIb30BaHUEM JIUCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHIA.

MeToaudeckie MaTepuanbl, OMPENSISIONINe MPOUEAYPHl OIECHUBAHUS
3HAaHWW, YMEHUH, HAaBBIKOB M (WJIM) OMBITa JAESITEIHLHOCTH, XapaKTepU3YIOIINE
3Tanbl GOPMUPOBAHUS KOMIETEHITHA.

[Ipu mpoBenmeHMM TPOUEAYPHl OICHUBAHHUA PE3YJIbTATOB OOydeHUs
WHBAJIMIOB W  JUI] C  OTPAaHUYEHHBIMH  BO3MOXHOCTSIMH  37J0POBBS
peyCMaTPUBACTCS MCIIOIb30BAHUE TEXHUUYECKUX CPEACTB, HEOOXOIUMBIX MM B
CBSI3U C UX UHAUBUAYAIbHBIMU OCOOCHHOCTSIMH.

[Ipouenypa olLieHMBaHUS pe3yJbTaTOB OOYUYEHHUS WHBAJIUAOB U JIHI[ C
OTrPaHUYEHHBIMU BO3MOXKHOCTSIMU 3[I0POBBSl MO JUCUUIUIMHE IpeaycMaTpuBaeT
npenocraBiieHue nHpopMauuu B (GopMax, aJalTUPOBAHHBIX K OTPaHUYEHUSIM HUX
3JI0POBBS U BOCTIPUATHS HHPOPMAIIIH:

JUis U1l ¢ HapyLIEHUSMU 3pEHUsI:

— B IIeYaTHOU (popMe YBEJIMYEHHBIM MIpU(TOM;

— B (hOopMe JIEKTPOHHOT'O TOKYMEHTA;

— B (hopme ayauodaiina.

JIns 1 ¢ HapyIIEHUSIMU CITyXa:

— B IeyaTtHou opme;

— B (popMe 2IIEKTPOHHOTO JTOKYMEHTA.

Jlis avIl ¢ HapyIIeHUSMH OTIOPHO-JBUTATEIBHOTO arapara:

— B Ie4aTHou opme;

— B (popMe JIEKTPOHHOTO TIOKYMEHTA;

— B hopme ayauodaiina.

JlaHHBIN TIepeuYeHb MOKET OBITh KOHKPETH3UPOBAaH B 3aBUCUMOCTU OT
KOHTHHI€HTa 00yYaroIXcs.

[Ipu mnpoBeneHMH TPOUEAYPHl OLICHWBAHUSA PE3YJIbTATOB OOYy4YCHUS
WHBAJIHJIOB U JIUIl C OTPAHUYCHHBIMH BO3MOXKHOCTSMHU 3/I0POBbS 1O AMCIUILIINHE
(Momym0)  obecrieyuBaeTCs  BBIMOJIHEHWE  CICAYIOMMX  JOTOJHUTEIbHBIX
TpeOOBaHUI B 3aBUCUMOCTH OT WHAMBUAYATBHBIX OCOOEHHOCTEH 00yUJaOIUXCS:
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1) WHCTpYKIIUS TO TOPSAKY TPOBEACHHUS] TPOILEAYPhl OIICHUBAHUS
MPEeNOCTaBIsAECTCA B JOCTYNMHON (popme (YCTHO, B MUCBMEHHOM (opMe, YCTHO C
HCITIOJIb30BAHUEM YCIIYT CYpJIONIEPEBOIUNKA);

2) poctynHas ¢opma TPeNOoCTaBICHUs 3aJaHUN OLIEHOYHBIX CPEACTB (B
neyatHo ¢Gopme, B TmeyaTHOM ¢dopMe yBeIWdeHHBIM IpudToM, B (dopMme
AJIIEKTPOHHOTO JIOKYMEHTA, 3aJlaHds 3auUTHIBAIOTCS ACCHCTEHTOM, 3aJaHus
MPEIOCTABIISIOTCS C UCTIOJIB30BAHUEM CYPJIONIEPEBOIA);

3) nmoctynHas (GopMa npeaocTaBlieHHs] OTBETOB Ha 3aJaHusl (MMCbMEHHO Ha
Oymare, HaOOp OTBETOB HAa KOMIIBIOTEPE, C MCIOJIB30BAHUEM YCIYT acCCHCTEHTa,
YCTHO).

[Ipu  HeoOxomumocTn  myig  OOydaroOIUXCsl € OTPaHUYEHHBIMU
BO3MOYKHOCTSIMU 3/I0POBbSl U HMHBAJIHMJIOB MPOLEAYpa OLEHUBAHUS PE3YJIHTATOB
o0y4eHUs MO JUCUUIUIUHE (MOJIYJII0) MOKET MIPOBOJAUTHCS B HECKOJIBKO ATAIOB.

[IpoBeaenue nporeaypsl OIIEHUBAHUS PE3YJIbTATOB 00YUYEHUSI WHBAIUIIOB U
JUIl C  OrPaHWYEHHBIMH  BO3MOXHOCTSMH  3JIOPOBbS  JIOIIYCKAETCA  C
UCITIOJIb30BAaHUEM JUCTAHIITMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHUH.

[lepeyeHb  OCHOBHOM ¥  JOTNOJHUTENBHOW  y4eOHOM  JUTEpaTyphl,
HEO0OXOMMOM ISl OCBOCHUS TUCIUTIIIUHBIL.

JIJist OCBOGHMSI JUCHUIUIMHBI MHBAJIMAAMH W JUIAMU C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMUA 3JI0POBbSl  MPEJOCTABISIFOTCS OCHOBHAsi W JOMNOJIHUTEIIbHAs
ydyeOHasi uTepaTypa B BUJE AJECKTPOHHOTO JOKyMeHTa B (oHJe OMOIMOTEKH U /
WIM B DJIEKTPOHHO-OMOJIMOTEUHBIX CHCTEMaX. A TakkKe MPeJOCTABISIIOTCS
OeclulaTHO cHenuaibHble YYEOHMKM W ydeOHble mocoOusi, uHasg ydeOHas
JUTEpaTypa U CHelUalbHble TEXHUYECKHE CPEICTBAa 00YUEHUS! KOJUIEKTUBHOIO U
WHIUBUIYAIbHOTO TIOJNIb30BAaHUS, a TaKXKe YCIYI'HM CypIONEpeBOJYMKOB U
TU(IOCYPAOTIEPEBOTUHKOB.

Meroanueckue ykazaHus Jj1s1 OOy4aroIIMXCs 110 OCBOCHUIO TUCIIUILIAHBI

B ocBoenun AUCHUIUIMHBI WHBATUIAAMU M JIMIAMH C OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMU 3JI0POBBSI OOJIBIIIOE 3HAUYCHHE WUMEET WHIWBHUIyalbHas padora.
[Tox unnMBHIYyaNbHOU pabOTON MoapazymeBaeTcs a8e (HOPMBbI B3aUMOJICUCTBUS C
mpernojiaBaresieM: WHJWMBHIyalbHas ydeOHas pabora (KOHCYNbTAIMH), T.€.
JIOTIOJIHUTEIBHOE PA3bsICHEHHE y4eOHOro Marepuaia M yriyOJieHHOE H3ydeHHE
Marepuaia ¢ TeMH OOYy4YalolUMHCS, KOTOpble B JTOM 3aWMHTEPECOBAHBbI, U
WHIUBUyalIbHAsE BOCHUTATENbHAs padota. MHAMBUAYaIbHbIE KOHCYJIBTALMHU 1O
NPEAMETY SIBISIOTCS BaXKHBIM (DaKTOPOM, CIIOCOOCTBYIOIIMM WHIWBUIyaTU3ALUU
OOy4eHHs] U YCTAaHOBJICHUIO BOCIUTATEIBLHOTO KOHTAaKTa MEXAY IMpernoaaBaTesieM
U OoOydaromMMmcsi HMHBAJUAOM WM  OOydYaromMMmcs C  OrpaHUYEeHHBIMU
BO3MOKHOCTSIMU 3/I0POBbSI.

Onucanue  MaTepuadbHO-TEXHUYECKOW  0a3bl,  HEOOXOAUMON s
OCYILIECTBIICHUS 00pa30BaTEIBLHOTO MPOLIEcca MO AUCIUITIINHE

OcBoeHne JUCHUIUIMHBI WHBAIMIAMU W JIMIIAMH C OTPAHUYCHHBIMU
BO3MOXKHOCTSIMU 37I0POBbSI OCYILIECTBIISIETCS C UCIIOJIb30BAHUEM CPENICTB 00yUEHHUs
OOIIEro U CHeNUalIbHOTO HA3HAUCHHUS:
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— JIEKIIUOHHAsl ayAUTOpUS — MYJIbTUMEIUITHOE 000pyA0BaHNEe, MOOUIbHBIN
paauokiacc (s CTYJEHTOB C HAapyLICHUSMHU CIyXa); UCTOYHUKU MUTAHUS IS
VH/IMBU1yaJIbHBIX TEXHUUYECKUX CPE/ICTB;

— ydeOHas ayauTopust JUId NPAKTUUECKUX 3aHATHM  (CEMHHApOB)
MyJbTUMEANMHOE 000pyHOBaHUE, MOOWIBHBIM paguokiacc (AJi1 CTYIEHTOB C
HapyLICHUAMH CIIyXa);

— ydeOHas ayauTOpusi sl CaMOCTOSITEIbHOM pabOTBl — CTaHIapTHBIE
paboune MecTa C [EpCOHAIbHBIMH KOMIBIOTEpAaMH; pabodee MEecTo ¢
NEPCOHAIBHBIM KOMIIBIOTEPOM, C MPOTrPaMMOM AKPAaHHOTO JOCTYIa, MPOrpaMMOi
HKPAHHOTO YBEJIWYEHUS U OpaillIeBCKUM AMCIUIEEM JUIsl CTYICHTOB C HapyLIEHUEM
3pEHUSL.

B xaxzaoi ayautopuu, rie 00y4aroTcsl MHBAJIUABI U JTULA C OTPAaHUYEHHBIMU
BO3MOYKHOCTSIMU 37J0pPOBbS, JOJDKHO OBITH MPEIYCMOTPEHO COOTBETCTBYIOLIEE
KOJIMYECTBO MECT JJIsi O0ydYaromuxcs ¢ y4€TOM OrpaHMYeHMH UX 3/10poBbs. B
yuyeOHble ayJUTOPUM JOJDKEH ObITh  OeCHpemnsTCTBEHHBIM  JOCTynm  JJIs
o0y4aroluxcs WHBAJIUAOB U O0yYalOUIMXCA ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3JI0POBBSL.

B nensx oGecnieuenus oOydaromUXcsi MHBAJIUIOB U JIULl C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMHU 3JI0pOBbsl OMOJIMOTEKA KOMIUIEKTYET (DOHJ OCHOBHOM y4yeOHOM
JUTEPATYPOH, ANANTHPOBAHHOM K OTPAHUYECHHUIO HMX 3/I0POBbs, INPEJOCTABIISET
BO3MOYKHOCTh  YJAJIEHHOTO HCIIOJb30BAHUS BJEKTPOHHBIX 00pa3oBaTEIbHBIX
pPECYPCOB, AOCTYH K KOTOPHIM OPraHU30BaH B UHCTUTYTE.

B 6ubnnoTexe mMpoBOASATCS WHAMBUAYaJIbHbIE KOHCYJIBTALMHU JUISI JAHHOU
KaTerOpUM  MOJIb30BATENE, OKa3blBaeTCsl IMOMOIIbL B  PErUCTpallMk U
MCIIOJIb30BAHUU CETEBBIX M JIOKAJIBHBIX AJIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB,
MPEIOCTABIISIOTCS

MECTa B YUTAJIBHBIX 3aJlaX, 000py10BaHHbIE NMPOTrPAMMAMU HEBU3YaJIbHOTO
Joctyna K HMH(OpMalMM, SKpaHHBIMM YBEIUUYMUTEISIMH W TEXHUYECKUMHU
CPEICTBAMM YCUJIEHUSI OCTATOYHOTO 3PEHMUS.

OOyuaromuMces MPeIOCTaBISIOTCS CIASAYIOUINE YCIYyTH:

— BbIJJa4a JJUTEPATyphl B OTAEIaX 00CTYKUBAHUS;

— UHAMBUAYAJbHOE YTEHHE IIJIOCKONIEYAaTHOM JIUTEPATyPhl UTELIOM;

— KOHCYJIbTAIIMM JIJIsl HE3PSUMX I0JIb30BaTeIel Mo paboTe Ha KOMIBIOTEPE €
OpaiiieBCKUM aucIuieeM, o padore B MIHTepHET;

—  NPEeIoCTaBJICHHE HE3pAYUM  TOJIb30BaTelIAM BO3MOXHOCTEM
CaMOCTOATENbHON pabOThl Ha KOMIBIOTEPE C MCIOJb30BAHUEM aJAlTUBHBIX
TEXHOJIOTHH;

— MpPOBEACHHE NPAKTUYECKUX 3aHATHI N0 OOYYEHHIO HCIOIb30BAHUIO
TPaJAMLIMOHHOTO M 3JIEKTPOHHOIO KaTajJoroB U OMOJIMOTEYHO-OnOmuorpaduueckux
0a3 maHHBIX (B T. 4. YJAJICHHBIX);

— mpokat TudroMaraHuToGpoHoB, TUHIOPIIIITIICEPOB.



36

13. JIucT perucrpanyu u3MeHeHHUit

Ne Hata Ne mporokona CoaepxaHue U3MEHEHUs
BHECEHHUS 3aceaHus
W3MeHeHu# | kadenpsl, naTa
1 01.09.2017 Ne 1ot YTBepKAcHA U BBEJEHA B ICICTBUE PELICHUEM
«01» cents16psi | kadenpsl rocyJapCTBEHHOTO U MYHULIUIIAIIBHOTO

2017 rona ynpasieruss MPCOU

2 30.08.2018 Ne 1 or AKTyanu3upoBaHa U BBEJICHA B JICHCTBUE

«30» aBrycra | perieHueM Kadeapsl TOCYyIapCTBEHHOTO U

2018 rona MyHULIMIAIBHOTO yrpasieHuss MPCOU

3 30.06.2019 Ne 10 ot AKTyanu3upoBaHa U BBE/ICHA B JeiCTBHE
«30» urons pelieHueM Kadeapbl TOCyJapCTBEHHOTO U
2019 rona MYHULIMINIAIBHOTO ynpasiaeHuss MPCOU

4 | 27.06.2020 Ne 10 ot AKTyalnu3upOoBaHa U BBEJCHA B ICHCTBUE
«27» nroHs penieHreM Kadeapsl rocy1apcTBEHHOTO U
2020 roxa MyHUIMNAIBbHOTO yrpasienuss MPCOU




